NOTICE IS HEREBY GIVEN OF A MEETING OF THE PLANNING COMMITTEE TO BE HELD ON
TUESDAY 23 AUGUST 2016 AT 7.00 P.M. IN THE COUNCIL CHAMBER, TOWN HALL,
PENRYN FOR THE TRANSACTION OF THE UNDERMENTIONED BUSINESS.

Town Clerk
16 August 2016

PLANNING COMMITTEE
AGENDA
1.

APOLOGIES

2.

DECLARATIONS OF INTEREST

3.

DISPENSATIONS

4.

PUBLIC PARTICIPATION
An opportunity for members of the public to address the Committee concerning matters
on the agenda. Members of public who wish to speak should contact the Town Clerk by
5.00 p.m. on Tuesday 23 August to register. For full details of procedures for public
speaking at Council meetings, please visit the Town Council’s website,
www.penryntowncouncil.co.uk, click on the link below, or visit the Town Council offices
and request a copy: Protocol for Public Speaking at Council Meetings
PLEASE NOTE: This meeting has been advertised as a public meeting and
as such could be filmed or recorded by broadcasters, the media or
members of the public. Please be aware that whilst every effort is taken
to ensure that members of the public are not filmed, we cannot
guarantee this, especially if you are speaking or taking an active role.

5.

MINUTES
To approve as a correct record the minutes of the meeting of the Planning
Committee held on 2 August 2016 [Pages 3-5]

6.

PLANNING APPLICATIONS
To consider planning applications submitted for observations [Page 6]

7.

DECISION NOTICES
To note the planning decisions of the Local Planning Authority [Page 7]
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8.

PUBLIC SPEAKING AT PLANNING COMMITTEES
To recommend to Council a revised protocol for public speaking at Planning
Committees [Pages 8-17]

9.

LOCAL COUNCIL PROTOCOL
To adopt a protocol for responding to Cornwall Council’s Local Council Protocol
[Pages 18-23]

Membership:
Councillor C S F Smith (Chairman)
Councillor J Langan (Vice-Chairman)
Councillor Mrs M V Bennett
Councillor N S Ferris
Councillor D Garwood
Councillor Mrs G A Grant
Councillor R P Mitchell
Councillor M J Mullins
Councillor Mrs S Peters (ex officio Deputy Mayor)
Councillor G C Rickard
Councillor M Snowdon (ex officio Town Mayor)
Councillor E L Wilkes
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MINUTES OF A MEETING OF THE PLANNING COMMITTEE HELD ON TUESDAY 2 AUGUST
2016 AT 7.00PM IN THE TEMPERANCE HALL, PENRYN
Councillors
Mrs M V Bennett, N Ferris, D Garwood, Mrs G A Grant, J Langan, R P Mitchell, M J Mullins, Mrs
S Peters, G C Rickard, C S F Smith and M Snowdon
83.

APOLOGIES
Apologies were received from Councillor E L Wilkes (ill).

84.

DECLARATIONS OF INTEREST
Councillor Mrs M V Bennett declared a non-registrable interest in agenda item 6
(Planning Applications) as the applicant of application PA16/05515 (22 St Gluvias
Street) was a personal friend.

85.

DISPENSATIONS
There were no requests for dispensations.

86.

PLANNING APPLICATION PRESENTATION
Mick Roberts, Director, Preliminary Planning Professionals Ltd and Alison Johns,
Development Manager from Ocean Housing gave a presentation on application
PA16/05239 for the erection of 58 dwellings at Trenance, Round Ring. Alison
Johns advised that the development would include 14 affordable homes for rent
and 6 available with shared ownership. Mick Roberts outlined the application and
addressed concerns that had been raised by the public online. He then responded
to questions from Councillors.

87.

PUBLIC PARTICIPATION
Julie Wharton, Jane Cross and John McGovern attended the meeting and spoke in
objection to application no. PA16/06414 (Land at College Farm).

88.

MINUTES
RESOLVED that the minutes of the Planning Committee meeting held on Monday
5 July be approved and signed by the Chairman as a correct record.
Proposed by Councillor Mrs S Peters and seconded by Councillor D Garwood

89.

TERMS OF REFERENCE
The Terms of Reference were noted.

90.

PLANNING APPLICATIONS
PA16/05239 – Trenance, Round Ring
Concerns were raised regarding the lack of information available on the
application although Councillors felt that the provision of affordable housing was
a positive.
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RESOLVED that the Town Council objects to approval of the application on the
grounds that the applicant has failed to submit sufficient and adequate
information to demonstrate that there will not be an unacceptable impact on local
infrastructure.
Proposed by Councillor J Langan and seconded by Councillor D Garwood
PA16/06414 – Land at College Farm
Councillors raised concerns over the lack of amenity space in the application. No
allotments had been included and no details of the link to Argal reservoir that
had been discussed with the developer had been listed. There were also concerns
over the validity of the ecological and archaeological studies that had been
submitted and the impact of additional traffic on Hill head and College Hill.
RESOLVED that the Town Council objects to the application due to an
unworkable highways scheme, inadequate surveys in relation to archaeology and
ecology, the lack of turning space for fire appliances, and the absence of
community gain promised in earlier discussion with the developer in regards to
allotments and the creation of a ‘green corridor’ in public ownership linking the
site to the reservoir.
Proposed by Councillor D Garwood and seconded by Councillor R P Mitchell
PA16/05743 – St Gluvias Church, Church Hill
RESOLVED that the Town Council has no objections subject to compliance with
the advice of the Tree Officer.
Proposed by Councillor M Snowdon and seconded by Councillor Mrs G A Grant
PA16/05515 – 22 St Gluvias Street
Having declared an interest earlier in the meeting Councillor Mrs M V Bennett left
the meeting for the duration of the item and did not take part in the vote nor the
debate.
RESOLVED that the Town Council has no objections.
Proposed by Councillor M J Mullins and seconded by Councillor Mrs G A Grant
Following the above decision Councillor Mrs M V Bennett returned to the meeting.
PA16/05603/06043 – Stoke House, 54 Lower Market Street
RESOLVED that the Town Council has no objections subject to compliance with
the advice of the Historic Environment (Planning) Service that a section drawing
of existing and proposed roof finishes including the internal parapet walling is
presented (to include all parapets), in order to ensure that the new raised roof
level does not compromise the existing parapet design, and will not be visible
externally.
Proposed by Councillor Mrs G A Grant and seconded by Councillor Mrs S Peters
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PA16/06127 – 3 Saracen Crescent
RESOLVED that the Town Council has no objections.
Proposed by Councillor J Langan and seconded by Councillor Mrs M V Bennett
PA16/06819/06820 – 42 Broad Street
RESOLVED that the Town Council has no objections.
Proposed by Councillor M J Mullins and seconded by Councillor J Langan
91.

DECISION NOTICES
The list of decision notices was noted.

92.

POST-HEARING CHANGES TO THE CORNWALL LOCAL PLAN
Councillor R P Mitchell enquired as to whether the additional allowance for
student housing was included in the overall housing target figure for Cornwall.
The Clerk advised that she would contact the Strategic Planning Officer for
confirmation.
RESOLVED that the response to the Cornwall Local Plan be deferred to the next
meeting pending further information.
Proposed by Councillor J Langan and seconded by Councillor Mrs S Peters

93.

PENRYN DESIGN AWARD
RESOLVED that a Design Award Scheme be drafted for consideration at a later
meeting of the Planning Committee.
Proposed by Councillor J Langan and seconded by Councillor R P Mitchell

There being no further business the meeting was closed at 9.15pm.
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PLANNING COMMITTEE

23 AUGUST 2016
Planning Applications

App. No.

Details

Response Deadline

PA16/06625

Mr and Mrs Matthews
61 Trelowen Drive, Penryn
To erect a PVCU conservatory to the rear of the property

18 August 2016

PA16/05473

Mr G Parker
1 Dunstan Close, Penryn
Variation of condition 2 in respect of decision PA14/07047 (erection of two
dwellings) to allow proposed new ground floor windows and extension in size to
first floor balcony

23 August 2016

PA16/06950

Mr David Tonkin
Land to the rear of 6A/6B West End, Penryn
Erection of dwelling

25 August 2016

PA16/07412

Mr and Mrs Ian and Sarah and Jeremy Park and Mr J Ingram
33 Bohill, Penryn
Listed building consent to renew roof covering using natural slate and install two
new windows to the rear elevation. Redecoration to the weather boarding on the
rear elevations

2 September 2016
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Response

PLANNING COMMITTEE

23 AUGUST 2016
Decision Notices

App. No.

Details

Decision

Decision Date

Council’s Observation

PA16/05497

Lloyds Banking Group
25 Higher Market Street, Penryn
Proposed removal of fascia sign, hanging projecting sign
and branch name plaque

Approved

29/07/16

No objections

PA16/05743

Mr John James
St Gluvias Church, Church Hill, Penryn
Various tree works as per schedule

Approved

05/08/16

No objections subject to
compliance with the advice of
the Tree Officer
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PLANNING COMMITTEE

23 AUGUST 2016

Public Speaking at Planning Committees
Author:
1.

Michelle Davey, Town Clerk

Background

The Town Council has a Protocol for Public Speaking at Council Meetings, which includes a
separate Protocol relating to Planning Committee meetings. A copy of the current
Protocol is attached as Appendix 1 to the report. At a meeting of the Planning Committee
held on 2 August 2016, the applicant’s agents attended a meeting of the Committee to
give a presentation on an application which had been submitted. However, the
applicant’s agents used the time allotted to respond to comments from the public
regarding the proposals giving the appearance of an unfair advantage over the public
representations which were limited to three minutes each in accordance with the Protocol.
The revised draft Protocol, attached as Appendix 2 to the report, seeks to address this.
2.

Discussion

Members of the public have a legal right to attend meetings of a Town Council and its
Committees, except where they are excluded (by a resolution of the meeting) for specific
items which need to be discussed in confidence, for example, staffing matters or tenders
for contracts. They have no legal right to speak at meetings of the Council or its
Committees. However, as part of its community engagement a good Local Council will
set aside time for public participation at meetings.
The Town Council allows thirty minutes at all its meetings for public speaking. In order to
allow a fair hearing for all members of the public who wish to speak each speaker is
restricted to three minutes which allows up to ten people. If there are more than ten
speakers, they are asked to appoint a spokesperson. Whilst occasionally some speakers
will run out of time, on the whole this procedure has worked very well and to extend the
individual speaking time would reduce the opportunity for other speakers to be heard.
There are other procedures in place for residents to have their say on more controversial
applications such as public meetings.
Ordinarily presentations by the developer or their agent(s) are given at pre-application
stage in order to provide information to the Council on the proposals and to gain
feedback on issues that may need to be addressed. Early engagement with developers of
this kind is good practice as it gives the Council an opportunity to have an influence on
the development of a proposal in a positive way.
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Unusually, the developer in this case did not request to give a presentation until after the
application was submitted. He was asked to give a twenty minute presentation and
advised that this would be followed by questions from Councillors as is the usual
procedure. However, this did give the applicant the opportunity to address issues raised
by objectors rather than to simply present the facts of the application.
A number of concerns have been raised from Councillors at the perception of unfairness
at allowing the developer’s agents to speak for longer than the objectors which have been
noted and acknowledged. Consequently, the revised Protocol only allows a presentation
before submission of an application which will ensure that applicants and their agents will
be merely presenting their proposals for information and to gain feedback from
Councillors at the early stage of development. It is maintained that this is good practice
as it can help the Planning Committee to influence the development of a proposal in a
way that reflects the needs of the community.
3. Recommendation
That the draft revised Protocol for Public Speaking at Council Meetings, attached as
Appendix 2 to the report, be recommended to Council for approval.
4. Appendices
1. Protocol for Public Speaking at Council Meetings.
2. Draft revised Protocol for Public Speaking at Council Meetings.
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Appendix 1

PENRYN TOWN COUNCIL

Protocol for Public Speaking at Council Meetings
Members of the public have a legal right to attend meetings of a Town Council and its
Committees, except where they are excluded (by a resolution of the meeting) for specific
items which need to be discussed in confidence, for example, staffing matters or tenders
for contracts. They have no legal right to speak at meetings of the Council or its
Committees. However, as part of its community engagement a good Local Council will set
aside time for public participation at meetings.
Penryn Town Council provides for public participation but it is not a good use of time for
members of the public to complain about hedges, street lights, pot-holes and similar such
issues during public participation. If members of the public wish to report issues such as
this, they should contact the Town Council through the office or by writing to the Clerk.
Public participation should be used for issues which are already on the agenda. This is
because a Town Council is required to give a minimum of three working days’ notice of
any items to be discussed at a Council meeting in accordance with the Local Government
Act 1972, Schedule 12 Para 10(2)(b). If members of the public wish the Council to debate
issues which are not on the agenda, they should contact the Town Clerk who will consider,
in consultation with the Chairman, whether an item can be added to a future agenda.
It is undesirable to allow members of the public to speak throughout the meeting as this
runs the risk of confusing the roles of Councillors, who participate in the meeting, and
members of the public who observe it. A specific time should be set aside for public
participation and the Town Council’s Standing Orders states that the total time will not
exceed 20 minutes, with individual contributions being limited to three minutes. If there
is a possibility that a large number of people will wish to speak, the Town Clerk will ask
for a single representative to be appointed.
Comments made during public participation will be (very briefly) minuted; there will not
be a verbatim record. Libellous, offensive and discriminatory comments will not be
minuted.
The public have a legal right to attend Council and Committee meetings but they do not
have a right to disrupt them. Members of the public should not heckle or otherwise
disrupt and should respect the rulings of the Chairman. The Chairman of any meeting has
an inherent right to exclude a disorderly person. Alternatively, if there is serious disorder
the Chairman could adjourn the meeting for a short time to allow people to calm down.
However, disorderly members of the public cannot be excluded from future meetings, nor
can they be required to apologise before attending future meetings.
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Procedures for public speaking at meetings of the full Council
1.

Members of the public who wish to speak at a Council meeting must notify the
Clerk in writing (by letter or email) of their request by the close of business on
the day of the meeting. For clarity in the case of the majority of Council
meetings which are held on a Monday, the deadline will be 5.00 p.m.

2.

Members of the public may only speak on items which are on the published
agenda.

3.

The total time allowed for public speaking will be 30 minutes with a maximum
of three minutes per speaker.

4.

If the total number of speakers exceeds ten, the Town Clerk will ask those
speakers who wish to speak on the same agenda items to appoint a
spokesperson. If an agreement can not be reached, only the first ten speakers
to register will be allowed to speak.

5.

After a member of the public has spoken, Councillors will be permitted to ask
questions for clarification only. There is no opportunity for debate at this
point.

6.

Comments made by the speakers will be briefly minuted.

7.

Libellous, offensive and discriminatory comments will be disregarded by the
Council and will not be minuted.

8.

Members of the public must not heckle or otherwise disrupt the meeting and
must respect the rulings of the Chairman.

9.

The Chairman has the right to exclude a disorderly person at any time or to
adjourn the meeting to allow a serious disorder to be diffused.

10. The Chairman’s decision is final and not open to debate.
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Procedures for public speaking at meetings of the Planning Committee
1.

Members of the public who wish to speak at a meeting of the Planning
Committee must notify the Clerk in writing (by letter or email) of their request
by the close of business on the day of the meeting. For clarity, in the case of the
majority of Planning Committee meetings which are held on a Monday, the
deadline will be 5.00 p.m.

2.

Members of the public may only speak on applications which are on the
published agenda.

3.

Only Members of the public who have submitted comments on the application
to the local planning authority, Cornwall Council, or the applicant or their
representative will be permitted to speak.

4.

Only one speaker for each application and one against will be permitted.

5.

If there is more than one speaker either for or against an application, the Clerk
will ask them to appoint a spokesperson. If an agreement can not be reached,
only the first speaker to register will be allowed to speak.

6.

The total time allowed for public speaking will be 30 minutes with a maximum
of three minutes per speaker.

7.

Where there are more than six speakers in total, Council may suspend
Standing Order 1(e) to extend the time allowed for public speaking. Should the
Council not wish to do so, only the first six speakers registered will be
permitted to speak.

8.

After a member of the public has spoken, Councillors will be permitted to ask
questions for clarification only. There is no opportunity for debate at this
point.

9.

Comments made by the speakers will be briefly minuted.

10. Libellous, offensive and discriminatory comments will be disregarded by the
Council and will not be minuted.
11. Members of the public must not heckle or otherwise disrupt the meeting and
must respect the rulings of the Chairman.
12. The Chairman has the right to exclude a disorderly person at any time or to
adjourn the meeting to allow a serious disorder to be diffused.
13. The Chairman’s decision is final and not open to debate.
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Appendix 2

Protocol for Public Speaking at Council
Meetings
Members of the public have a legal right to attend meetings of a Town
Council and its Committees, except where they are excluded (by a
resolution of the meeting) for specific items which need to be discussed in
confidence, for example, staffing matters or tenders for contracts. They
have no legal right to speak at meetings of the Council or its Committees.
However, as part of its community engagement a good Local Council will
set aside time for public participation at meetings.
Penryn Town Council provides for public participation but it is not a good
use of time for members of the public to complain about hedges, street
lights, pot-holes and similar such issues during public participation. If
members of the public wish to report issues such as this, they should
contact the Town Council through the office or by writing to the Clerk.
Public participation should be used for issues which are already on the
agenda. This is because a Town Council is required to give a minimum of
three working days’ notice of any items to be discussed at a Council
meeting in accordance with the Local Government Act 1972, Schedule 12
Para 10(2)(b). If members of the public wish the Council to discuss issues
which are not on the agenda, they should contact the Town Clerk who will
consider, in consultation with the Chairman, whether an item can be added
to a future agenda.
It is undesirable to allow members of the public to speak throughout the
meeting as this runs the risk of confusing the roles of Councillors, who
participate in the meeting, and members of the public who observe it. A
specific time should be set aside for public participation and the Town
Council’s Standing Orders states that the total time will not exceed 30
minutes, with individual contributions being limited to three minutes. If
there is a possibility that a large number of people will wish to speak, the
Town Clerk will ask for a single representative to be appointed.
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Comments made during public participation will be (very briefly) minuted;
there will not be a verbatim record. Libellous, offensive and discriminatory
comments will not be minuted.
The public have a legal right to attend Council and Committee meetings but
they do not have a right to disrupt them. Members of the public should not
heckle or otherwise disrupt and should respect the rulings of the Chairman.
The Chairman of any meeting has an inherent right to exclude a disorderly
person. Alternatively, if there is serious disorder the Chairman could
adjourn the meeting for a short time to allow people to calm down.
However, disorderly members of the public cannot be excluded from future
meetings, nor can they be required to apologise before attending future
meetings.

Procedures for public speaking at Council meetings
(These procedures apply to all formal meetings of the Council and its
Committees with the exception of meeting of the Planning Committee)
1.

Members of the public who wish to speak at a Council meeting
must notify the Clerk in writing (by letter or email) of their
request by the close of business on the day of the meeting. For
clarity, in the case of the majority of Council meetings, the
deadline will be 5.00 p.m.

2.

Members of the public may only speak on items which are on the
published agenda.

3.

The total time allowed for public speaking will be 30 minutes with
a maximum of three minutes per speaker.

4.

If the total number of speakers exceeds ten, the Town Clerk will
ask those speakers who wish to speak on the same agenda items
to appoint a spokesperson. If an agreement cannot be reached,
only the first ten speakers to register will be allowed to speak.

5.

After a member of the public has spoken, Councillors will be
permitted to ask questions for clarification only. There is no
opportunity for debate at this point.

6.

Comments made by the speakers will be briefly minuted.

7.

Libellous, offensive and discriminatory comments will be
disregarded by the Council and will not be minuted.
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8.

Members of the public must not heckle or otherwise disrupt the
meeting and must respect the rulings of the Chairman.

9.

The Chairman has the right to exclude a disorderly person at any
time or to adjourn the meeting to allow a serious disorder to be
diffused.

10. The Chairman’s decision is final and not open to debate.
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Procedures for public speaking at meetings of the Planning
Committee
Members of the Public
1.

Members of the public who wish to speak at a meeting of the
Planning Committee must notify the Clerk in writing (by letter or
email) of their request by the close of business on the day of the
meeting. For clarity, in the case of the majority of Planning
Committee meetings which are held on a Tuesday, the deadline
will be 5.00 p.m.

2.

Members of the public may only speak on applications which are
on the published agenda.

3.

Only Members of the public who have submitted comments on the
application to the local planning authority, Cornwall Council, will
be permitted to speak.

4.

The total time allowed for public speaking will be 30 minutes with
a maximum of three minutes per speaker.

5.

Where there are more than ten speakers in total, if there is more
than one speaker either for or against an application, the Clerk
will ask them to appoint a spokesperson. If an agreement cannot
be reached, only the first speaker to register will be allowed to
speak.

6.

Where there are more than ten speakers in total, Council may
suspend Standing Order 1(e) to extend the time allowed for public
speaking. Should the Council not wish to do so, only the first ten
speakers registered will be permitted to speak.

Applicants and Agents
7.

Applicants and agents who wish to present their proposal to the
Town Council should arrange with the Town Clerk to do so at
pre-application stage.

8.

A maximum time of 20 minutes will be allowed for a presentation
and may be followed by questions from Councillors for
clarification.
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9.

Presentations to the Planning Committee on pre-application
proposals will be open to the public to observe, but will not be
subject to public speaking.

10. If an application has been formally submitted for consideration,
applicants and agents may register to speak at the Planning
Committee by notifying the Clerk in writing (by letter or email) of
their request by the close of business on the day of the meeting.
For clarity, in the case of the majority of Planning Committee
meetings which are held on a Tuesday, the deadline will be
5.00 p.m.
11. A maximum time of three minutes speaking time will be allowed
for applicants and agents.
General
12. Public speaking on planning applications will be taken in the order
of the agenda with the individual speakers in the following order:
(i) Speaker(s) in support
(ii) Speaker(s) against
(iii) Applicant and/or agent
7.

After a speaker has spoken, Councillors will be permitted to ask
questions for clarification only. There is no opportunity for debate
at this point.

8.

Comments made by the speakers will be briefly minuted.

9.

Libellous, offensive and discriminatory comments will be
disregarded by the Council and will not be minuted.

10. Members of the public must not heckle or otherwise disrupt the
meeting and must respect the rulings of the Chairman.
11. The Chairman has the right to exclude a disorderly person at any
time or to adjourn the meeting to allow a serious disorder to be
diffused.
12. The Chairman’s decision is final and not open to debate.
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PLANNING COMMITTEE

23 AUGUST 2016

Local Council Protocol
Author:
1.

Michelle Davey, Town Clerk

Background

Cornwall Council has a Local Council Protocol which is followed in cases where the
planning officer intends to take a delegated decision which is in conflict with the views of
the Town Council. A copy of the protocol is attached as Appendix 1 to the report. The
Local Council requires a response within five working days, which is not often sufficient
time to refer an application back to the Planning Committee. Therefore, it is suggested
that the Town Council adopts its own protocol for responding to the Local Council
Protocol. A draft protocol for approval is attached as Appendix 2 to the report.
2.

Discussion

When the Local Council Protocol is invoked, the Town Council has three options:
1. Agree with the planning officer’s recommendation
On occasion, the Town Council’s objection may be overcome by mitigation or a change
agreed with the applicant that satisfies the Council that the application is now acceptable.
In this case, it would be appropriate to agree with the planning officer’s recommendation
and a delegated decision would be made.
2. Agree to disagree
In situations where the Town Council has raised an objection, but it is not considered of
sufficient concern for the application to be refused, the Town Council may ‘agree to
disagree’ with the planning officer’s opinion, but allow the officer to go ahead with a
delegated decision.
3. Request the Local Member for Cornwall Council to ask that the application be decided
by Committee
If the Town Council strongly disagrees with the planning officer’s opinion and a
compromise cannot be reached, the Local Cornwall Councillors can be requested to ask
that the application be decided by Committee. Should the application proceed to
Committee it should be noted that it is expected that the Town Council will send a
representative to the meeting to represent the Town Council’s view.
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In order to bring some transparency to this process, it would be prudent to adopt a
written protocol to avoid any challenges to the way the Local Council Protocol is dealt
with. Currently, this decision is taken by the Town Clerk under delegated powers in
consultation with the Chairman and Vice-Chairman of the Planning Committee. Should
the Chairman and Vice-Chairman disagree, the Town Clerk will give priority to the
Chairman’s view, providing that it doesn’t conflict with the decision of the Committee.
The Chairman (or in his absence the Vice-Chairman) will also normally be the Council’s
representative at the meeting.
Whilst this approach has worked very well, it doesn’t allow the proposer and seconder of
the Council’s response to have an input and there may be occasions where they have a
differing opinion on the matter to the Chairman. Therefore, the draft protocol attached
includes a mechanism for the Chairman to consult with the proposer and seconder, and
where there is a difference of opinion, the default position will be to request that the
application be considered at Committee, and the proposer or seconder will be expected to
attend to defend the Council’s position.
3. Recommendation
That the draft Planning Protocol, attached as Appendix 2 to the report, be recommended
to Council for approval.
4. Appendices
1. Local Council Protocol.
2. Draft Planning Protocol.
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PROTOCOL FOR LOCAL COUNCILS
Consultation
Send new application to local council
as soon as it is registered

Possible resolutions

No objections

Issues

Reply to consultation

Contact the case officer within 21 days¹ of
the date of the consultation to discuss
issues by phone or email

Case officer and local
council resolve issues

Local councils have
5 additional working days to
consider/ resolve the issues
and provide a final response
to the case officer.
Case officers will use the
single point of contact or
contact the Clerk.

Case officer and local council
can’t agree to resolve issues
Following communication, if the local
council does not agree with the case
officer’s recommendation, they have
2 options

Informal site visits
If appropriate, the case
officer will arrange an
informal site visit to try to
resolve the issues

Request the
application be
decided by the
planning
committee²

Agree to disagree
– the application
is normally
decided via
delegated powers

Criteria

Head of Service (or his nominated
officer) will exercise their discretion
on whether or not the application
goes to the planning committee² after
first discussing the matter with the
Divisional Member

Delegated

Planning committee

Application goes to planning committee

Decision

Local councils can utilise the arrangements already in place
to present their case at the planning committee meeting³.
It is important that they attend and speak so the committee
can fully understand their reasons for proposing a decision
which is contrary to that of the case officer

The application cannot go to
planning committee if at
least one of the following is
met:
(i) it would be unreasonable
to make any other decision
to the one being
recommended
(ii) the proposal is
considered to be a nonmaterial amendment to
either an existing permission
or development
(iii) it is time critical that the
application is determined
such as when considering
prior notification applications

Notes
¹21 days is the statutory time period - if an extension of time is required, the request and response must be in writing (or email) and
is likely to be acceptable unless a decision is imminent.
²See page 2 for further information.
³Any written supporting statements must be submitted at least 3 working days before the committee meeting.
If a case officer is on leave or sick, contact your ‘friendly link officer’ who will be able to find out who is dealing with the application
in the case officer’s absence.
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Page 1
V3.9 – 201112 draft

PROTOCOL FOR LOCAL COUNCILS
The objective of the Local Council and Member Protocols is to
encourage dialogue and make sound planning decisions locally
Large scale planning applications that exceed specified thresholds are automatically considered by the
Strategic Planning Committee.

Constitution [Responsibility for Functions]
This states that a Local Member can request any application falling under the ‘Major’ or ‘Minor’ category
to be taken to a planning committee for consideration, so long as it is in writing/email and that sound
planning, policy and other area reasons have been provided setting out why committee consideration is
necessary.
Major and minor application types are:
New dwellings
Offices / research and development / light industry
General industry / storage / warehousing
Retail distribution and servicing
Gypsy and Traveller pitches
All other large scale major developments
All other small scale major developments
All other minor developments
Other application types are (and can be called to the planning committee by the Head of
Service or his nominated officer):
Minerals Processing (ie ancillary mineral operations defined under the GPDO)
Change of use (no significant building or engineering work involved)
Householder developments
Included in householder developments are extensions, conservatories, loft conversions, dormer windows, alterations, garages, car
ports or outbuildings, swimming pools, walls, fences, domestic vehicular accesses, including footway crossovers, porches and
satellite dishes.

Advertisements
Listed building consents to alter / extend
Listed building consents to demolish
Conservation area consents
Certificates of lawful developments
Notifications (where no planning application is required)
Discharge of planning conditions
Non-material amendments
Works to trees in a conservation area
Works to trees covered by a Tree Preservation Order
If you would like this information
in another format please contact:
Cornwall Council
County Hall
Treyew Road
Truro TR1 3AY
Telephone: 0300 1234 100
Email: enquiries@cornwall.gov.uk
www.cornwall.gov.uk
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Local Council Protocol
1.

On receipt of notification from a Planning Officer that the Local
Council Protocol has been invoked, the Clerk will inform the
Chairman and Vice-Chairman of the Planning Committee by email to
seek their opinion on how to respond.

2.

The Clerk will copy the email to the proposer and seconder of the
Planning Committee’s decision on the application.

3.

The Chairman will consult with the Vice-Chairman, proposer and
seconder and inform the Clerk of their collective decision.

4.

The options are to accept the Planning Officer’s recommendation, to
agree to disagree, or to request that the application be decided by
Committee.

5.

In the case of a failure to reach an agreement the Clerk will follow
the procedure below:
(i) should the Chairman and Vice-Chairman disagree, the Clerk will
give priority to the Chairman’s opinion (except in the case that
the Vice-Chairman is the proposer); or
(ii) should the Chairman and proposer of the Committee’s decision
disagree, the Clerk will request that the application is decided by
Committee.

6.

The Councillor that requests that the application be considered by
Committee will provide reasons to the Clerk and the Clerk will
contact the Local Cornwall Councillor to make the request.
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7.

In the event that it is the proposer that requests the application be
considered by Committee, the Chairman may request that they
represent the views of the Town Council at the Planning Committee
meeting.

8.

In all other cases, the Chairman of the Planning Committee (or in his
absence the Vice-Chairman) will represent the views of the Town
Council.
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