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1.

Helen Perry, Town Clerk

Background

Over the last few years work has been taking place on drafting a neighbourhood
development plan for Penryn. A draft plan has been compiled by Mr Terry Grove-White in
conjunction with the Neighbourhood Plan Steering Group for consideration by the Town
Council.
2.

Discussion

A Neighbourhood Plan is used by communities to influence the planning of the area in
which they live, plans are often used to choose where new homes, shops and other types
of development should be built, identify green spaces and protect important areas.
The designation of the Neighbourhood Plan area for Penryn was approved by Cornwall
Council on 12 October 2016.
Prior to the commencement of the consultation phase, the Neighbourhood plan is
required to be approved by the Council, the first draft is attached as an appendix to the
report for the consideration of the Council.
3.

Recommendation

That the Council;
a) considers the first draft of the Neighbourhood Development plan
b) if required requests changes, prior to the document being consulted on.
Or if no changes are required;
c) approves the draft plan
4.

Appendices

First Draft – Neighbourhood Plan
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Foreword
Neighbourhood Development Plans come out of the Government’s determination to ensure that
local communities are closely involved in the decisions which affect them. The Penryn
Neighbourhood Development Plan (NDP) has been developed to establish a vision for the town
and to help deliver the local community’s aspirations and needs for the NDP period 2018 – 2030.
The Neighbourhood Development Plan is a statutory document that will be incorporated into
the Cornwall planning frameworks and must be used by Cornwall Council to determine planning
applications.
Our Plan has been produced by local residents, with the support of the Town Council, using the
views of the residents of Penryn. The Steering Group has consulted and listened to the
community and local organisations on a wide range of issues that will influence the well-being,
sustainability and long-term well-being of our community. Every effort has been made to ensure
that the views and policies contained in this document reflect those of the consultation
responses.
However, the production of this plan is not the end of the process and we are now seeking your
views on its policies and proposals. Does the plan provide the right vision for Penryn going
forward?
After this consultation the Town Council will review the contents of the plan in the light of what
you tell us and make changes before submitting a plan to the Cornwall Council .Cornwall Council
will then review the plan and consult again before putting the plan and its Policies to a
referendum ,so ultimately this will be your plan and you will have the final say on its adoption.
An electronic copy of this Plan, together with the Basic Conditions Statement which sets out how
it has met statutory requirements and a Consultation Statement describing how the plan has
been developed, as well as other Appendices/evidence, can be found online at Penryn Town
Councils website.
The Town Council would like to thank the members of the Steering Group and pay tribute to
their work. The Town Council is also grateful for the help and the engagement of many others in
the town without which it would not have been possible to produce this Neighbourhood
Development Plan.
Chair, Neighbourhood Development Plan Steering Group
Penryn Town Council
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Introduction
A settlement existed in the Penryn area before the Norman conquest. In the Domesday survey of
1086 Penryn is part of the Manor of Treliwel. Around 1100 the parishes of Mabe, Gluvias, Mylor,
and Budock were reserved to the Bishop. It is said the town was founded in 1216 by Bishop
Simon of Exeter. The town's Episcopal Charter of incorporation dates from 1236 and was
confirmed in 1275 when it was obtained by the bishops of Exeter, lords of the local manor.
It was the founding of the Collegiate Church of Glasney in 1265 that gave Penryn its importance.
Penryn became a great seat of ecclesiastical learning for three centuries until the dissolution of
the College in the reign of King Henry VIII in 1548.
Penryn was also a port. In the Tudor period seeing more shipping than any other port outside
London on the South coast. Prior to the 19th Century mainly earned a living from the sea with
Granite being one of the major exports. Those two elements of the Towns history set the context
for much of what now exists in the Town and also provides links to some of the more recent
changes and its future potential.
Penryn is probably the most important, best preserved, historic settlement in Cornwall, with
over 207 listed structures in a spectacular location along a ridge between two rivers amid areas
of Outstanding Beauty. The ridge lies between the location of the former Glasney college on one
side, with its links to the College Valley and landscape, and the quays onto the Penryn river.
Penryn is a town filled with history but not living in the past. The town has seen major change as
it has grown and challenges as it looks to the future. The location of the university adjoining the
town creates pressures but also opportunities. The waterfront which historically was the driver
behind the economy is changing and provides another asset to the town.
In developing a plan for the town, the ambition has been to use what the community said to guide
how the town develops in to the future, how we balance opportunities for greater prosperity
with protecting the unique character of the place that we live.
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What happens next?
This plan has been produced to seek people’s views again, to check that the plan provides a
balance that people were seeking in the earlier consultation. After the consultation the Town
Council will review the comments and make changes to the plan where needed.
The amended plan will then be submitted to Cornwall Council and be subject to a statutory
consultation period. The plan is then subject to an independent examination to check it is
consistent with national and local policy before it is finally put to a referendum of the local
population. Ultimately whether the plan is adopted or not will depend upon your support.
Please take time to read and look at the plan to give your views.

Structure of the document
The plan sets out the key messages from the consultation process which form the basis of the
overall vision and the policies developed to support that goal. The plan follows the key themes
identified in the neighbourhood plan consultation process which has driven the plans direction.
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Messages from the
consultation
At the start of the plan process the neighbourhood plan group and the town council undertook a
series of consultation events. The aim of these events was to better understand the aims and
priorities for the community going forward. What came out of those meetings and discussions
was to be used to drive the development of a plan for Penryn. This would not cover everything
but focus on key priorities that could be supported through the planning process. The key issues
were set out in a document, Plan for Penryn, Public Responses and Analysis (2017), which
summarized the matters raised, the objectives and started to identify which elements could be
taken forward through a plan. The responses to this consultation and the working group
meetings that followed identified these key ambitions and priorities;
•

Integration of town centre/waterfront and College Valley and through to Kernick

•

Celebrating the historic town and ensuring new development is sympathetic to the
conservation area

•

Penryn as a ‘Green Town’, protecting open spaces, green infrastructure and bringing
nature back into the town and supporting opportunities for renewable energy and energy
efficiency

•

Improved access to the waterfront and regeneration of Commercial Road

•

Create balanced community in terms of uses. Housing to meet local needs of the
community and managing the pressure of student accommodation on local housing
market.

•

Improve the quality of new housing,

•

Recognize role of arts in economy

•

Provide improved pedestrian and cycle routes across town

These views reflected a view of the town, appreciating the value of what exists, concern about
areas where development or lack of investment and change has caused decline but also
identification of opportunities to improve the town and attract investment.
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The issues include;
•

concerns about the future of the town centre which go beyond what can be delivered
through a neighbourhood plan,

•

An appreciation of how the waterfront and Commercial Road could deliver in a positive
sense for the town.

•

Identification of key environmental elements like the College Valley and setting of the
church and river, which form a critical part of the character of this historic town.

•

While towns and places will change there are key parts or features which provide critical
parts of the structure of a place. Penryn has one of the most important Historic Centre’s in
Cornwall, reflecting both its topography and history. This character is critical to its future
as well as its past.

The following draft plan uses these community ambitions to identify the vision, strategy Policies
and proposals for the plan within the framework provided by both National and Cornwall wide
planning policies.
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Vision statement
•

Ensure supply of housing to address local needs.

•

Retain Penryn’s culture and identity; and promote its heritage whilst embracing its future.

•

Safeguard the town centre as a commercial and community hub.

•

Actively support traffic and parking initiatives where beneficial to the town.

•

Encourage and promote a flourishing local economy.

•

Safeguard the town’s parks and natural environment for the benefit of the community
and ecology.

•

To better link the town together, supporting the vitality of the town centre through
improvements to the waterfront, Commercial Road and links to the town centre.

•

Retaining and enhancing the green links and corridors from the waterfront, Glasney
and College Valley that bind the town together.
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Delivering the vision
This plan sets out policies and proposals to help deliver on the vision and the results of the
community consultation. The key themes from the consultation and reflected in the vision are;

Supporting the vitality of the town centre and the character of
the historic core of the town. Supporting investment and a range
of uses to develop in the town centre and protect the character
of the conservation area from inappropriate development.
The strategy to support this will be:
•

Support a range of town centre uses, retaining appropriate shop fronts to conserve
the historic character of the town.

•

Identify the historic character of the town to ensure future development and
improvements to the public realm are sympathetic.

•

Support improvements to car parking and pedestrian links to the town centre
from Commercial Road

Supporting the regeneration of Commercial Road and the
waterfront as a place to live, work, shop and visit. Improving the
environment of the area, access to the waterfront or views of the
water and a safer more welcoming pedestrian environment.
The plan will support this delivery by providing:
•

A policy framework to support the improvement of access and views to the waterfront,
where opportunities come forward.

•

Support for investment by encouraging a range of use along Commercial Road
by inclusion of policies to support a mix of uses on upper floors while retaining
commercial uses on the ground floor,

•

Better management of car parking.

•

Improvements to the pedestrian environment for those visiting and using the
waterfront so that it can become a destination in itself.
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Bring nature back into the town and protect open spaces
and key green corridors
The plan will support this delivery by:
•

Identifying areas of green infrastructure in the plan and provide policy protection for
them. This green infrastructure provides multiple benefits providing key parts of the
setting and character of a place, creating sustainable linkages between parts of the
town, including the town centre, waterfront, Glasney and College Valley

•

Developing this green infrastructure to improve the linkages between the town,
waterfront, Glasney and College Valley back to Kernick and with links to adjoining
parishes and communities.

•

Identifying important open spaces within the town and designating local green spaces.

•

Identifying opportunities for improvements to recreation facilities.

Support a ‘green’ Penryn with sustainability at its heart.
The plan will seek to support these objectives by:
•

Supporting proposals for small scale renewable energy options and energy efficiency
within new developments and existing building within the town.

•

Identifying and protecting wildlife corridors to support the strategy, bringing nature
back into the town.

•

Encouraging use of even small areas as an opportunity to increase biodiversity through
policies to both protect exist existing areas and provide areas within
new developments.
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Kernick is the key industrial estate for the town with links
directly to the University. The last 20 years has seen a change in
the character of the area with a growing mix of commercial as
well as industrial uses. The growth of the University on its border
at Penryn campus has in turn led to further pressure with
proposals for student accommodation on the northern edges.
This presents a challenge to the future and the type of uses that
are likely on the estate and an opportunity to try and get further
investment from employment linked to these changes. A range of
other smaller employment areas also provide an important role
in providing a range of uses for the town.
The plan will support this objective by:
•

Providing protection of employment sites within the town.

•

Supporting development for commercial uses that improve investment, employment
and leisure and commercial activities that meet the needs of the community.

•

Identifying smaller employment areas that warrant protection as employment and
commercial areas.
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Managing growth on the edge of the town, delivering housing
while promoting regeneration and a focus on previously
developed land in meeting housing needs through the provision
of small-scale sites to compliment the strategic sites identified by
Cornwall Council through the strategic allocations document.
The Neighbourhood plan will support this objective by providing a settlement boundary to
manage the growth while supporting smaller scale housing sites to provide opportunities for
more organic scale of change closer to and within the town. Supporting the option of
exception sites outside of that boundary where they are focused upon the delivery of
affordable homes. The choice of housing options will be assessed against the following
objectives;
•

Is the scheme focused upon delivering affordable homes or meeting a specific need for
older or multigenerational housing?

•

Does the proposal support the objects for regeneration and enhancement within the
town centre and, waterfront and Commercial Road?

Supporting the delivery of community infrastructure.
Communities are not just about housing but depend upon shared
facilities which support people’s needs. The plan will support the
provision of key elements of community infrastructure wherever
possible.
The Neighbourhood plan will support this objective by;
•

Providing a policy framework that will support the improvement of existing and new
Community facilities.

•

Identify priorities for the use of funding from S106 agreements and Community
infrastructure levy funding in the future.

•

Supporting the development of improved sports and recreational facilities for the
town.
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1. Managing growth and
meeting housing needs
1.1. Strategic Context for Penryn
Within the Cornwall Local Plan Penryn forms part of the Falmouth and Penryn community
network area. The area includes the two towns of Falmouth and Penryn and some of the
adjoining rural parishes. The network area is used by the Cornwall Local Plan as the basis for
setting out the distribution of housing and employment space requirements for the period to
2030 within Cornwall.
The strategic Policies document was adopted by Cornwall Council in November 2016, but this
did not contain specific housing allocations to meet the identified target.
Cornwall Council have subsequently produced the Cornwall Allocations Development Plan
Document (DPD) which, building upon earlier work in the town frameworks, identifies strategic
housing, employment, and in the case of Penryn, Student accommodation allocations. This DPD
has now been examined and, subject to of the latest responses to changes made resulting from
that Examination, is likely to proceed towards adoption during 2019.
The Cornwall Local plan targeted the delivery of 2,800 dwellings in Falmouth & Penryn between
2010 and 2030. The importance of delivering bespoke student accommodation is also
recognised as a key component of the overall housing provision for the town; but the delivery of
student accommodation will be in addition to the 2,800-dwelling target.
To meet that target the Cornwall Local Plan allocated four strategic sites within the Penryn
Town area for housing. These sites are;
•

College / Hillhead – delivering 150 dwellings

•

Falmouth North – delivering 300 dwellings

•

Falmouth Road – delivering 210 dwellings

•

Kernick – delivering 100 dwellings

These allocations, as strategic sites are not part of the neighbourhood plan but provide part of
the context for the delivery of housing in the Town. These allocations mean the neighbourhood
plan does not need to provide strategic scale new housing provision. On that basis, the plans
proposals focus upon supporting and guiding smaller more organic options which are either
meeting local affordable housing need or form part of a wider regeneration objective linked to
the wider vision of the plan.
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On this basis the plan supports;
•

housing proposals within the town-defined by the settlement boundary,

•

with a focus upon previously developed land and those supporting regeneration and the
wider plan objectives

Small scale developments outside of the settlement boundary which are focused upon delivering
affordable housing as exceptions where appropriate.

1.2. Housing objectives for the
Neighbourhood plan
The neighbourhood plan identifies an objective of supporting regeneration. The key elements of
that objective which were supported by the responses from the earlier community engagement
were:
•

to improve access to the waterfront in Penryn,

•

to support the vitality of the town centre,

•

to support improvements to the linkages and economic vitality of Commercial Road /town
centre and links through the college and Glasney valley, and

•

to provide opportunities for affordable housing led schemes.

From this, opportunities have been considered for mixed use housing along upper floors of
Commercial Road while the commercial character of the area, as part of proposals for wider
regeneration and development. The Cornwall Local Plan already supports small scale infill within
the town, so the neighbourhood plan focuses upon identifying those options that either
constitute rounding off, as defined by the Cornwall Local plan or are additional sites to support
the above objectives.
Consideration was given to a range of options long the edge of the Town. The sites considered
had been submitted Cornwall Council by land owners as part of its assessment of potential
available sites. Further meetings were advertised by the neighbourhood plan group to which all
were invited to further bring forward sites. The sites on the edge of the town from this process
were then assessed by an independent consultancy (AECOM) on behalf of the Neighbourhood
Plan group to provide further guidance. This report identified two options in addition to sites
within the town that might provide potential to provide a smaller scale housing opportunity.
The sites are identified in the AECOM report as site 3 and site 5. These sites are identified within
the report as having potential for development but requiring further assessment. If proposed for
allocation it is recommended that both sites be subject of further assessment of their landscape
impact and how they are to be accesses to provide a safe form of access for pedestrians and
vehicles. In addition, If the sites are proposed for allocation it is recommended that they are
subject to further local consultation to seek the views of local residents. Alternatively, these sites
could be left outside the settlement boundary, but proposals for development in the future
assessed under exception Policy set out in the plan to support affordable housing led proposals.
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1.3. Land at Packsaddle
Site 3 ‘Land at Packsaddle’ is approximately 1.67 ha and has the potential to accommodate 40
dwellings. Located to the north west of Penryn town Centre, the site is a privately-owned
informal area of open space comprising of young trees with limited biodiversity value. The site is
not constrained by flood risk issues or heritage considerations.
As shown within the Site Allocations DPD, the area of land directly to the west of the site is
recognised as a ‘future direction of growth’ which will allow for growth at the end or beyond the
Local Plan period. Planning application ‘PA16/03030’ for the development of a student
residential scheme of 125 bed spaced in 20 studios and 16 cluster flats with associated parking,
cycle parking and landscaping, was approved with conditions in February 2017 on land directly
to the south of the site.
Key Constraints
With regards to access, there is the potential to establish an entry point into the south eastern
section of the site via a driveway off Bodinar Road. However, this is currently in private
ownership. Access into the southern section of the site is constrained by topography. The
northern and western sections of the site are not connected to the existing road network and are
surrounded by agricultural fields. The southern section of the site is underlain by Grade 2 (very
good quality) and Grade 3a (good quality) agricultural land and therefore, a residential allocation
at this location would lead to the permanent loss of areas of best and most versatile land for
agricultural purposes.
The elevation of the site creates an element of separation from the neighbouring properties
within Packsaddle Close and along Bodinar Road. Similarly, the site is located approximately 2km
from local services and facilities within Penryn town Centre. However, there is a bus stop
accessible to the south of the site (adjacent to Trewarton Road) which provides regular services
to this area.
From a landscape and visual perspective, there are some long views to the east of the site across
the town. A residential allocation at this location would lead to the loss of trees and change its
character from a relatively secluded wooded area to a more open landscape.
There is a telecommunication mast located adjacent to the south western corner of the site.
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1.4. Land at Round Ring.
Site 5 ‘Land to the north of Ring Road Gardens’ is approximately 1.71 ha and has the potential to
accommodate 41 dwellings. Topographically the site is predominantly flat and is not constrained
by flood risk issues or heritage considerations. The site comprises a smaller western field and a
larger eastern field.
Key Constraints
The site is currently inaccessible from the local road network, constrained by residential
properties to the south and from the adjacent agricultural fields to the north and east. There is
the potential to create an entry point into the western section of the site via Enys Hill. However,
this access would need to pass through a privately-owned field, outside of the site boundary.
Similarly, Enys Hill has limited provisions for convenient, accessible and appropriate cycle and
pedestrian routes between the site and local bus stops located along Round Ring Road. This is
particularly important in the local context, as the site is over 1km from the services and facilities
within Penryn town Centre.
From a landscape perspective, the St Gluvias Area of Great Landscape Value (AGLV) is located
approximately 100m to the north east of the site and Cornwall AONB is located approximately
200m to the east of the site. Therefore, a residential allocation within the eastern section of the
site has the potential to impact upon the setting of these nationally and locally designated
landscapes whilst also impacting upon the views from the public footpath passing alongside the
eastern site boundary.
The whole of the site is underlain by Grade 2 (very good quality) best and most versatile
agricultural land with only minor limitations which affect crop yield, cultivations or harvesting.
Recognised for its amenity value, TPO area ‘Gabbons Nursery’ is located directly to the south of
the site and includes the Round Ring Gardens residential area. The site is overlooked by
properties located within the residential area, although the trees and hedgerows along its
boundaries provide an element of visual screening. There are some longer views to the north of
the site. Other than the access concerns, the western field of the site is relatively unconstrained.
Therefore, this section of the site is potentially suitable to take forward through the
Neighbourhood Plan for a small-scale residential allocation which incorporates a high-quality
design with safe and appropriate access to the road network, provides pedestrian access
between the site and public transport networks, and retains and enhances local ecological
networks. However, it is important to note that this would result in the loss of an area of best and
most versatile agricultural land.
Comparatively, the larger eastern field of the site is less suitable to take forward due to
additional constraints relating to landscape and visual considerations. A residential allocation at
this location could negatively impact upon the setting of the St Gluvias AGLV and Cornwall
AONB, whilst also changing the character of the views from the footpath network.
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1.5. Defining a settlement boundary
The Cornwall Allocations DPD sets out a criteria-based Policy to support smaller scale housing
growth in towns This is based around supporting infill, rounding off and the development of
appropriately located previously developed or ‘brownfield sites’.
The proposed settlement boundary for Penryn in this plan provides a basis to assess where such
rounding off/infill would be appropriate. The boundary has been defined using a number of
criteria;
•

Excludes open countryside where there would be no easily definable limit as small-scale
development, with strong physical boundaries.

•

Identification of key ridges which provide a landscape backdrop to the town and a natural
boundary to growth,

•

Exclude areas of importance in terms of historic landscape and the character and setting
of the conservation area,

1.5.1. Objective
To provide a guide to where development is acceptable as infill, rounding off or the use of
previously developed (brownfield) land. Outside of this boundary proposals for affordable
housing schemes will be considered where there is no unacceptable harm to the objectives of the
plan.

1.5.2. Policy 1: Boundary development as infilling and
rounding off
A boundary for the Town of Penryn is shown on the proposals map of this plan. Within the
boundary development as infilling and rounding off and redevelopment within this boundary are
supported (in line with Cornwall local Plan Policy 3) where they comply with other policies in this
plan. Proposals for development outside the settlement boundaries will only be permitted on
previously developed land or to meet a clearly evidenced local need for Penryn for affordable
homes and treated as exception sites under Policy 9 of the Cornwall Local plan, strategic policies
Document.
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1.6. How the Settlement boundary
has been defined
1.6.1. Key features to the South of Penryn
•

Protection of College Valley and Glasney and setting of the historic viaduct

•

Setting of Town and conservation area and the waterfront

To the South of the Town the boundary is set by Falmouth road and the waterfront on one side
and the steep open slopes that run up to the railway below the A39. The railway acts as a strong
physical barrier to growth and the land below it above Falmouth road forms an important
backdrop to the Historic core of the town and its Conservation area.
Moving further inland the College Valley becomes the key feature, the importance of which as a
green lung is set out elsewhere in both this plan and the Cornwall allocations document.
However, the valley creates a clear green corridor with a major role as a habitat, landscape
backdrop and foreground, flood plain, movement corridor for cyclists and pedestrians and
supports the historic integrity of both Glasney and the setting of the listed viaduct structures.
Together these create a strong role as part of the green infrastructure of the town and the
proposed local green space for the town.

1.6.2. Key features from Kernick to the A39
From the reservoirs at College the boundary is limited by the Parish boundary for the purpose of
this plan which then runs to Tremough Dale and Packsaddle. The remaining area ,adjoining the
residential and student developments is an area ,of a former tree plantation which forms a green
backdrop for the town .This area is beyond the built up section of the town and would not in its
current form comply with the strategic policies for infill or rounding off set out in the Cornwall
Local Plan .Adjacent to the Parish boundary the land is now in part allocated as a direction of
growth in the emerging Cornwall allocations document. This may have an impact in the future on
how this area is perceived. However, the direction of growth allocation in the Cornwall
allocations document, highlights that this area may not be developed until after the current local
plan period till 2030. Currently This is a natural edge to this part of the town created by the steep
slope and valley form along Packsaddle and even with changes to the development outside of the
parish boundary ,the value of the area as a wooded backdrop would need to be considered.
The boundary then crosses the railway line to the rear of the car showroom and garage and
existing flats on the A39 with open countryside rising to the West.
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1.6.3. Key features from the A39 to Round Ring.
To the North of the A39 the land rises steeply sloping up from the road. With the exception of
smaller scale infill opportunities along which have already been implemented there is a clear
boundary into open Countryside beyond. Safe Pedestrian access is also limited along Truro lane
and the roads towards Bella Vista.
The Ridge line to the North of Round Ring provides the backdrop to the North of Penryn, a buffer
to the adjoining designated Area of Outstanding Natural Beauty and Area of Great Landscape
Value. The area to the north of Round ring is made up of fields and woodland with an element of
smaller historic burgage type fields which provide an interesting reference back to the historic
field network and history of Penryn. Development has already occurred along Round Ring
moving towards the ridge on the former glass houses site. This development forms a clear limit to
further development on the land to the rear and provides
The only undeveloped gaps left down to Round Ring itself are where the historic field pattern is
most apparent along with strong blocks of existing woodland which are significant landscape
features in the landscape framework for this edge of the town. The historical importance of this
area is reinforced by the existence of non-designated heritage assets of at least local importance
at Round Ring. This includes an early iron age to Romano British round and the medieval
settlement of Bohelland. The historic importance of this edge of Penryn reinforces the value of
retaining the last remaining elements of the historic field pattern. For these reasons the
boundary is drawn back to the road at Round Ring.

1.6.4. Key features from Love Lane to the Waterfront
The open field to the North East of the Church is contained within the boundary of the Penryn
Conservation area. The rationale for this can be seen when viewing the waterfront from the
town, providing an important backdrop and setting for the area and the Church and its
associated buildings. Beyond Love Lane, along the Mylor road is a green gap of a single field to
the outlying small estate at Bissom. Pedestrian access to this area from the town Centre
/Commercial Road and its facilities is constrained. While access is possible along the public
rights of way on the river and to the rear of the open field between Love Lane and the Bissom
estate neither are currently in a form that would allow safe access for those with disability or
parents with prams etc. The road to Bissom is narrow and feels threatening for pedestrians in its
current form.
Bissom itself offers the opportunity to create its own separate settlement boundary to support
small scale infill within the estate.
From the assessment above, a boundary has been defined on the neighbourhood plan map to
define where rounding off and infill under the Cornwall local plan policy is acceptable.
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1.7. Managing student housing
1.7.1. Objectives
To manage the spread and concentration of Homes in multiple occupation to protect the
residential character of neighbourhoods.

1.7.2. Policy 2: HMOs
In order to maintain an appropriate housing mix and to safeguard the character of local
communities, the proportion of HMOs within the town should not exceed 10% of the total
number of dwellings. Proposals should not exceed 10% of dwellings within a 100m radius of any
application property (excluding purpose-built student accommodation). Proposals for changes of
use to HMOs, or extensions to existing HMOs where that proportion would be exceeded will not
be permitted.
In all cases, regard will also be had to the following factors:
•

whether the proposals would lead to a level of car-parking that would exceed the capacity
of the street;

•

whether the proposals could provide acceptable arrangements for bin storage and other
shared facilities; and

•

whether the design of any extension would be appropriate in terms of the property itself
or the character of the area.

•

Proposals that create a “sandwich” of residential properties between HMOs will not be
supported.

1.7.3. Context
One of the common themes across Falmouth, Penryn and the adjoining parishes has been the
impact of the Universities growth upon the local housing market. Cornwall Council, in the
Cornwall allocations development plan Document identifies sites for the provision of purposebuilt student accommodation. This has the objective of both meeting future needs generated by
the growth of the university and seeking to reduce the impact of the University upon the current
housing market. This impact is particularly apparent upon the private rented sector through the
development of Houses in multiple occupation (HMOs). Larger HMOs require planning consent
but smaller homes, of 4 or more people sharing are what is termed permitted development and
do not normally require planning permission. The pressure for accommodation has led to a range
of outcomes. The issues raised range from noise, additional car parking pressures to a general
change in the residential character when the percentage of HMO units increases in an area.
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Perhaps however the greatest concern is the impact of HMOs can have on the availability of
private rented houses for the wider local population. The University is clearly important to the
future of the town but issues, such as this need to be managed to ensure the wider objectives of
the plan are supported. To be most effective this will require the designation of what is known as
an article 4 restriction to limit what can be done without planning consent for those smaller
HMO.
The designation and of such an article 4 direction is outside of the scope of the neighbourhood
plan. The Town Council will however lobby for Cornwall Council to bring this restriction into
place but have set out the Policy approach in this plan for the management of Housing in
Multiple occupation generally properties.
In Falmouth, the approach advocated has been to establish an Article 4 restriction to further use
of existing residential properties for multiple occupation. In Penryn, similar pressures exist, and
it is likely that successful implementation of the restrictions proposed in Falmouth will lead to
greater pressures within the Town. The neighbourhood plan supports a similar restriction in
Penryn.
For the areas covered by this restriction the plan will seek to provide Policy guidance. The
objective of the Policy will be to limit the total of homes used as HMOs within the Town to
protect the character of areas by seeking to prevent a concentration of HMOs within a particular
locality. At the same time the Policy will seek to ensure the properties proposed for HMOs are
capable of meeting the needs of the proposed residents without an unacceptable impact upon
the residential amenity of adjoining properties.
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2. The economy
2.1. Objectives
•

Attract /retain a mix of uses along Commercial Road to create a waterfront destination.

•

Retain existing and where support new shops and uses in the town centre to increase the
number of people using the town.

•

Retain historic shop fronts in the town centre even where the use no longer exists.

•

Support improvements to the management of car parking and pedestrian linkages to the
town centre from Commercial Road and the waterfront.

2.2. Town centre
2.2.1. Objective
To support the development of a range of town centre uses, the retention of historic shopfronts
and improvements of the character of the centre.

2.2.2. Policy 3: Town centre uses
Within Penryn town centre new uses will be supported where they support increased footfall
and activity without impacting unacceptably upon the residential amenity of existing residents.
Where a proposal for the change of use of an existing shop is supported consideration will be
given to the retention of the shop front. Where the shop is of historic character and quality the
shop front should be retained and incorporated into any future use. Where their original historic
shopfront has been lost to a poorer quality more modern frontage support will be given to its
replacement with a more historically appropriate design where this can be justified by evidence
of its existence in that form in the past.

2.2.3. Context
Penryn town centre is the historic core of the town. While Commercial Road provides a mix of
uses and there are a number of out of centre retail units at Kernick and along Falmouth Road the
town centre still acts as the focal point. The size of the retail core of the Ccentre has changed
over time as have the nature of the retail units. This has led to a flexible policy approach response
allowing a number of former shops to alter to residential uses the historic quality of many of the
shop fronts however has meant even where the uses have changed the external appearance has
been retained. This both protects and retains part of the character of the conservation area and
gives flexibility if there was a need for the units to return to retail or commercial uses in the
future. Where an historic shopfront has been replaced by a less appropriate more modern
example support will also be given to the reprovision of the original style of shopfront where this
can be supported by documentary evidence.
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The objective of the plan is to support the use of the town centre. As the nature of the centre
changes support will be given to uses, including residential use, that increase pedestrian access
and use to and of the centre supporting local retail and public facilities. Uses that support
increased footfall and activity will also support the centre as a retail hub by improving the
viability of the existing uses along with improved management of parking.

2.3. Commercial Road and
the Penryn waterfront
2.3.1. Objective
To support the regeneration of the waterfront and Commercial Road , seeking environmental
improvements, better access to the waterfront, creation of a more attractive pedestrian
environment and supporting a range of uses to achieve this objective.

2.3.2. Policy 4: Commercial Road and waterfront uses
Within the Commercial Road and waterfront area defined in the neighbourhood plan, support
will be provided for improvements to the public realm which create a vibrant commercial quarter
and linkages to the waterfront and town centre.
Proposals for a range of commercial, non-residential (i.e. not C3 or C4 uses from the uses classes
order) uses on ground floors will be supported that add to the vitality of the area and support its
development as a destination and improving its streetscape.
Development proposals along the waterfront should consider opportunity for public access to
the waterfront and or improved views and recognition of the waterfront from Commercial Road
and the town centre links.
Development proposals along the inland side of Commercial Road should consider opportunities
for improved landward linkages with the town centre.
Development proposals for residential/and other non-commercial uses on upper floors along
Commercial Road and the adjoining waterfront will be supported in principle where they support
the delivery of commercial uses on the ground floor and assist the delivery of the design
principles of the area.

2.3.3. Context
The waterfront areas role as a commercial centre has changed in scale, nature and character
over the years. The quays and the warehouses along the waterfront were once the life blood of
the town. Commercial activity still remains, though its character continues to change. While the
area still has links to the waterfront the linkage to the water from both Commercial Road itself
and the town centre has been broken by the Nature of some of the buildings and the character
created by the road and traffic. The area is dominated by the car and heavy vehicle giving a sense
of a no-go area for pedestrians in many sections. However recent years have seen an increasing
range of uses introduced into the area and it character has changed with that shift attracting
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more visitors and customers. This change highlights the opportunity for making further
improvements to support greater use and appreciation of the waterfront for the town.
The consultation undertaken for the neighbourhood plan identified a common theme, to
rediscover the waterfront and the linkages between the town centre and its historic quays. To
support further mix of uses in Commercial Road and support its growth as an attraction for
visitors and residents alike. One of the objectives of the plan is to support the regeneration of the
Commercial Road area. This involves a number of elements which the plan will support:
•

Development of a design framework for the street.

•

Supporting the inclusion of a mix of uses on upper floors but retaining the commercial
character at ground floor level.

•

Seeking support from Cornwall Council for improvements to pedestrian and cycle space
while retaining car parking.

•

Policy guidance to seek opportunities for greater access to the waterfront in new
developments.

2.3.4. Key design principles
Commercial Road is an important retail area for both Falmouth and Penryn, which complements
the town centre offer. It is one of the main arrival points into Penryn, but the sense of arrival is
limited as are linkages with the waterfront or the historic area.
The key objective is to enhance the retailing environment for the benefit of the existing and new
businesses. The wider objectives for Commercial Road include:
•

supporting the existing businesses through better managed parking and better facilities
for visitors/customers;

•

enhancing the pedestrian environment by reducing the speed of traffic (whilst ensuring
that the number of vehicles passing through Commercial Road is not reduced);

•

creating a sense of arrival into Penryn;

•

enhancing links with the historic core of Penryn town Centre; and

•

enhancing the relationship with and views of the waterfront.

The key design principles include:
•

Public realm improvements at key junctions – this will enhance links between Commercial
Road and the ‘high street’.

•

Creating a more pedestrian friendly environment – through the improvements to public
realm and a reduction in traffic speeds including where possible the provision of
pedestrian space on the North side of the road;

•

Redefining road to create more of a ‘Street’ – through re-alignment of space, slower traffic
speeds, more efficient parking.
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2.4. Kernick Industrial Estate
2.4.1. Objective
To promote the continued use of employment land and buildings within Kernick industrial estate
for employment uses to provide space for jobs and commercial functions required to support the
town.

2.4.2. Policy 5: Kernick Industrial Estate uses
Proposals for development within Kernick Industrial Estate for employment uses (B1-, B2, B8)
and non-retail commercial/leisure (e.g. C1, D1 and D2) that support the vitality of the estate and
the needs of the town. As part of such development’s improvements will be sought to pedestrian
and cycle linkages between the industrial estate, town, university and College Valley. Proposals
to improve the provision and management of car parking within Kernick will also be supported.

2.4.3. Context
Kernick is the key industrial estate for the town with links directly to the University. Kernick is
identified within the Cornwall allocations (DPD) as a strategic employment site and protected on
that basis. The last 20 years has seen a change in the character of the area with a growing mix of
commercial as well as industrial uses. The growth of the University on its border at Tremough
has in turn led to further pressure with proposals for student accommodation on the northern
edges. This presents a challenge to the future and the type of uses that are likely on the estate
and an opportunity to try and get further investment from employment linked to these changes.
A range of other smaller employment areas also provide an important role in providing a range of
uses for the town.
The industrial estate offers an opportunity for further employment growth but also plays a key
role in providing commercial services to the town. This plan seeks to support the improved
management of the area to support the development of employment and other commercial uses
and the provision of linkages for pedestrians and cyclists from and within the site to other key
parts of the town. The plan therefore will support;
•

Further employment development at Kernick industrial estate.

•

The provision of key leisure and non-retail commercial facilities required to serve the local
community.

•

Improved pedestrian and cycle linkages between the industrial estate, town, university
and College Valley.
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2.5. Retention of small-scale employment
and commercial facilities
2.5.1. Objective
To protect the commercial character of smaller employment areas of Penryn and encourage a
range of uses which will support longer term sustainability and investment.

2.5.2. Policy 6: Retaining commercial uses
Within the areas shown on the proposals map employment /commercial use should be retained.
Proposals for change of use should ensure the continued provision of employment uses, either
through appropriate alternative reprovision or retention as part of a mixed use to provide an
improvement to the quality/amount of employment space and retain he commercial character of
the area.

2.5.3. Context
While Kernick provides the main strategic scale industrial estate the town of Penryn also
contains a number of smaller employment areas These smaller older commercial areas are
important in creating a mix of uses to support sustainability of the town. There has over the years
been a significant loss of such sites, reflecting changes in work space requirements but also
pressure for housing and other development. In seeking to retain a range of uses to support
future sustainability the neighbourhood plan has identified the following sites where the
retention or development of commercial and employment uses will be sought. Where justified
consideration will be given to mix uses where that provides an appropriate cross subsidy to
ensure the continued provision or improvements of these commercial and employment areas
within the town.
The areas designated are;
•

Praze Business Park

•

Falmouth road waterfront

•

Eastwood Road

•

College and College Hill

•

Bohyls Yard, St Thomas Street

•

Treliever Road

•

West End
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3. Managing development
to support sustainability
One of the key elements of feedback from community consultation was the desire to see
improved sustainability, both within the existing town and new development. Sustainability cuts
across all policies and proposals but the following, working within the framework provided by
the Cornwall Local plan, seeks to support improvements to the quality of development going
forward. The aim of this is to make development, and the town more resilient to the impacts of
future climate change and reduce the overall carbon footprint of the Town.

3.1. Design in new development
3.1.1. Objective
To achieve high quality design that respects the local character of the area whilst seeking to
address issues of wider sustainability.

3.1.2. Policy 7: Considerate design in new development
All new development should demonstrate good quality design and respect the character and
appearance of the surrounding area. Development that fails to take the opportunities available
for enhancing the local character and quality of the area and the way it functions shall not be
permitted. A central part of achieving good design is responding to and integrating with local
surroundings and landscape context as well as the built environment through:
•

Using good quality materials that complement the existing palette of materials used
within the area

•

Retaining existing and creating new green hedging and/or trees for highway boundaries
wherever possible and in keeping with the existing streetscape

Retain important existing boundary walls that contribute to the character of the locality
•

Ensuring safe access for pedestrians, cyclists and road users

•

Providing adequate refuse and recycling storage incorporated into the scheme to
minimise visual impact

•

Innovative design that is sustainable in its design, construction and operation

•

Promoting high quality interior spaces and light

All dwellings capable of being inhabited by families should provide sufficient private garden
amenity space or equivalent shared garden space to meet household recreational needs. These
should be in scale with the dwelling, reflect the character of the area and be appropriate in
relation to topography and privacy.
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Parking should be designed so that it fits in with the character of the proposed development.
Considerations should include:
•

Garages designed to reflect the architectural style of the house they serve

•

Garages set back from the street frontage

•

Parking located so that it is accessible but does not dominate the street scene

3.2. Renewable energy and energy
efficiency in development
3.2.1. Objective
[to add for final doc]

3.2.2. Policy 8: Small scale renewable energy provision
Proposals for individual and community scale energy from hydro-electricity, solar photovoltaic
panels, wind turbines, local biomass facilities, anaerobic digestions and wood fuel products will
be supported subject to the following criteria:
•

the siting and scale of the proposed development is appropriate to its setting and position
in the wider landscape; and

•

the proposed development does not create an unacceptable impact on the amenities of
local residents; and

•

the proposed development does not have an unacceptable impact on a feature of natural
or biodiversity importance.

3.2.3. Context
The community response which formed the basis for the development for the objectives of the
plan highlighted support for increasing sustainability within the town. This sustainability cuts
across boundaries, from supporting more sustainable forms of movement, retaining and creating
areas of biodiversity but also seeking opportunities for renewable energy provision within the
town. This plan is limited to the parish boundary of Penryn, so opportunities for larger scale
renewable energy provision are very limited. However, the plan supports the inclusion of smaller
renewable energy proposals, such as solar over car park areas or within new developments.
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3.3. Energy efficiency
3.3.1. Objective
To support the development of energy efficiency in the design of new buildings to contribute
towards the ambitions of the plan in terms of climate change.

3.3.2. Policy 9: Provision of well-designed
energy efficient buildings and places
The design and standard of any new development should aim to meet a high level of sustainable
design and construction and be optimised for energy efficiency, targeting zero carbon emissions.
This includes:
•

Siting and orientation to optimise passive solar gain.

•

The use of high quality, thermally efficient building materials.

•

Installation of energy efficiency measures such as loft and wall insulation,
and double glazing.

Any new development to incorporate on-site energy generation from renewable sources such as
solar panels will be supported where there are no unacceptable impacts upon adjoining
residential amenity.
The retrofit of heritage properties/assets is encouraged to reduce energy demand and to
generate renewable energy where appropriate, providing it safeguards historic characteristics
and development is done with engagement and permissions of relevant organisations.
Alterations to existing buildings must be designed with energy reduction in mind and comply
with sustainable design and construction standards.

3.3.3. Context
In addition to the provision of small-scale renewable energy the critical objective for
sustainability is to achieve greater efficiency in terms of energy within existing and proposed
buildings. The neighbourhood plan will support and seek improvements to the inclusion of smart
design and energy efficiency, including a fabric first approach as the most effective way of
improving the carbon footprint of new and existing properties.
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4. Natural environment
4.1. Green infrastructure
Green Infrastructure provides a landscape framework within Penryn sits a network of wildlife
routes and open spaces and key elements of the movement structure of the Town. it has a role in
meeting a range of needs and has been built up using a number of different elements.
•

Habitats areas

•

Areas of open spaces

•

Green routes and links

•

Green areas that form key landscape roles such as gaps or fingers of open space
with the town

4.1.1. Policy 10: Development and green infrastructure
The areas identified on the proposals map provide key elements of the green infrastructure of
the town. Development within these areas not related to their management or community use
will not be supported.

4.2. Local green spaces
The area of College Valley provides a critical area of green infrastructure and one of the most
important areas of open space adjoining the town not in public ownership. The value of the open
space is derived from a number of aspects;
•

It provides an important green Corridor for walking, cycling and recreation

•

The valley provides a corridor to support biodiversity with a range of habitats

•

The valley contains historic features linked to the mining and eccelstical history of the
town and provides a key part of the setting of listed features such as the viaduct.

For these reasons the plan identifies the College Valley as a local Green space under Paragraph
100 of the National Planning policy framework (2018).

4.2.1. Policy 11: College Valley development
The College Valley identified on the proposals map is designated as a Local Green Space.
Proposals for development which involve the loss of this area or impact adversely upon the local
green space will not be supported.
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4.2.2. Context
These areas are identified on the proposals map of the plan. They include areas which provide
the links between the town centre, waterfront, Glasney, College Valley and Kernick. These areas
form the lungs of the town and should be protected from development. In setting out priorities
for the use of Community infrastructure levy, CIL funding opportunities will be developed to
improve the management of these areas and increase where appropriate public access and cycle
and walking links strengthening the role of the areas as Green infrastructure for the town.

4.3. Supporting biodiversity through
layout and design in development
Biodiversity provides a measure of the health of our local environment. The neighbourhood plan
seeks to promote greater biodiversity across the area as part of a wider support for green
infrastructure of the town. This supports the provision of spaces that link areas of biodiversity
and seeking all new developments to play their part in helping to bring nature back into our
community.

4.3.1. Objective
We want to encourage developers to choose appropriate sites in order to protect wildlife species
and habitats. Areas of high biodiversity value, both those with and without a statutory
designation should be avoided. Within development sites areas of semi-natural habitat should be
retained and linked to other areas of habitat off-site. Where biodiversity features such as
Cornish hedges are to be lost the impacts should be adequately mitigated and compensated for.

4.3.2. Policy 12: Protection and
enhancement of biodiversity
Developments should be planned and designed to protect and enhance local wildlife species and
habitats, including those that are undesignated, demonstrating how they aim to achieve a netgain in biodiversity. Developments should consider wildlife at both the site-scale, linking habitats
on the site to neighbouring sites, and at the scale of individual buildings where enhancements for
wildlife can be incorporated.

4.3.3. Context
All new development proposals should maximize opportunities for biodiversity within their
designs This should include retaining areas of biodiversity within sites and using them to create a
network to support biodiversity within the site linking to adjoining areas. them as part This
consideration should include all elements from the approach to open space and landscaping,
drainage and building design.
This policy will also ensure that new developments are designed to achieve a net gain in wildlife
by creating, restoring, enhancing and linking areas of semi-natural habitat. Adequate information
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prepared by suitably experienced ecologists should be supplied with planning applications to
show that a net-gain in biodiversity is possible and is the intended outcome.
We also want to make sure that information about local wildlife habitats and species is used to
inform the design of developments from the earliest stage, to ensure that opportunities to
protect and enhance wildlife are maximised.

4.3.4. Additional guidance
The following list of requirements from the Cornwall Council Biodiversity Supplementary
Planning Document are of particular relevance to Penryn and developers to address these and
demonstrate best practice in how wildlife is protected and enhanced through development.
•

Developments of over 10 dwellings should provide a balance sheet or table setting out
quantitatively the habitats to be lost and gained.

•

New developments should have lighting plans informed by site ecological surveys and
seek to retain dark corridors.

•

Landscape planting should be sympathetic to local native species and habitats and avoid
species known to be invasive in Cornwall.

•

Public Open Spaces should be designed to encourage biodiversity, particularly habitats
that are not well-represented locally such as woodland and wetland.

•

At least one integrated bat box should be included in each new dwelling in a
suitable position.

•

Habitat linkage should be provided for hedgehogs including 13cm x 13cm holes in the
bottom edge of new fencing to allow them access to large areas.

•

At least one bird box for swifts, swallows or house martins should be integrated into each
new dwelling in a suitable position.

•

A barn owl box should be provided on appropriate developments where they are situated
1km from main roads.

•

Bee bricks should be provided, one per 2 residential dwellings.

•

Cornish hedges should be retained in the first instance. Where they will be affected by
development suitable mitigation is required and any loss should be compensated
elsewhere resulting in a net gain in Cornish hedge length.

•

Cornish hedges retained in developments should have undeveloped buffer strips
alongside them. These should be a minimum of 2m wide for residential development and a
minimum of 5m for industrial developments.

•

Ideally Cornish hedges will be retained in the public realm where sympathetic
management can be guaranteed. Where Cornish hedges are retained but ‘sandwiched’
between back-to-back gardens this should be counted as 50% loss of hedge and be
compensated for.
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4.4. Trees in development sites
Trees are an important character-forming aspect of our local landscape. The importance of trees
in helping to enclose and define settlements and serve as screening in many instances is
recognised in landscape and conservation statements, trees also provide a critical resource in
terms of biodiversity.
The NPPF emphasises that the planning system should contribute to the Government’s
commitment to halt the overall decline in biodiversity by ‘protecting and enhancing valued
landscapes, geological conservation interests and soils; recognising the wider benefits of ecosystem
services; minimising impacts on biodiversity and providing net gains in biodiversity where possible…’
(para. 109)
Many trees have protection either because of an existing TPO or because they are located within
the conservation area., The neighbourhood plan seeks to protect existing trees wherever and
whenever appropriate and possible. Trees can help create well-defined spaces. Where trees are
contained within a site development proposal should include a tree survey and statement that
demonstrates how loss of existing trees will be avoided if at all possible and how the
development will comply with the British Standard 5837 48, in taking care of the trees on site.

4.4.1. Policy 13: Protection of trees
Proposals for development should avoid loss of existing trees. Where unavoidable, proposals
should demonstrate how the loss of trees will be mitigated through replacement planting with
appropriate indigenous species.
Proposals must provide details of:
•

the type of trees;

•

how they will be provided for in relation to watering; and

•

how they will be managed in the future.

Trees must be of a type that will not damage the proposed and existing developments
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4.5. Sustainable movement
and new developments
4.5.1. Objectives
A key objective of the plan is to support increased sustainability. In considering development
proposals development. This includes ensuring major areas of change support and integrated
with public transport in a meaningful way.
In guiding development proposals, the plan seeks to ensure development is assessed against its
objectives for sustainability. The objectives set out in policy 14 below provide a checklist for the
assessment of major applications for residential development.
To ensure major developments are located in areas where they can be served effectively by
public transport, walking and cycling and where required such linkages are incorporated within
proposals for development to key locations such as schools, shopping and employment areas.

4.5.2. Policy 14: General movement
The plan supports the following movement hierarchy pedestrian, cyclist, public transport, service
vehicles, electric vehicles and then the private car
In assessing proposals for development and use of community infrastructure levy funding the
provision of the following will be a key objective of the plan:
•

Safer pedestrian access from Penryn town Centre and railway station to the CUC.

•

Provision of pedestrian/cycling routes that are attractive, well lit, providing good visibility.

•

Retention and enhancement of existing footpath/cycle routes which the town.

•

Improved cycle facilities and security at Penryn railway station.

•

New or adapted waterside development providing pedestrian access to waterfront.

•

Safe routes to school from residential developments.

•

Provision of electric charging points within new major housing developments.
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4.5.3. Policy 15: Sustainable movement
within new development
All major new developments should incorporate sustainable transport measures to improve
connectivity within Penryn’s, minimizing the need for car use. These measures should include:
•

Integration with bus routes and timetabling at design stage to ensure public transport is
available to meet a range of needs of the residents;

•

Pedestrian access to bus stops no further than 5 minutes’ walk away from a bus route
which provides access to employment area

•

Footpaths and cycle ways combined with green infrastructure and built around the idea of
a walkable town and active planning with good, direct access to the town Centre and
social, community and retail facilities

•

Defined safer routes to schools from the development

•

Provision of electric car and cycle charging points within developments including public
charging points within developments of over 50 units

•

Provision of cycle parking and lockable cycle storage

•

Ensuring sufficient space is provided for pedestrians within new developments
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5. Heritage and culture
5.1. Penryn Conservation Area
Penryn is situated at the head of the tidal part of the River Penryn, an offshoot of the River Fal
estuary that runs from Falmouth to Truro at the head of its tidal reach. The historic town was
built on a striking promontory overlooking the estuary, with two river valleys – that of the
Penryn River to the north of the promontory and Glasney Creek (also known as the College or
Antron) to the south – forming natural boundaries to its spread on either side.
The name ‘Penryn’ means 'the end of the point' or 'promontory', clearly reinforcing the
importance to the historic settlement of its topography as the town straddles the ridge.
The distinctive long, narrow curving burgage strips on either side of the wide market street,
stretching along the length of the promontory, were created soon after establishment of the
settlement. Each plot was about an acre in area, reaching into the valleys on either side of the
main street, with orchards and gardens at the river ends.
In 1265, this was augmented by the foundation of the collegiate church of St Thomas of Glasney
by Bishop Bronescombe on the southern outskirts of the town – again in a valley, not on the
promontory. Glasney College became important as a place of ecclesiastical learning and of
significance to Cornish culture. The foundation was to play a significant role in the evolution and
character of the town. The complex included religious and administrative buildings, the bishop’s
palace and deer park, a precinct of canon’s houses, gardens, and substantial defences on its
estuarine side. It has been suggested that 'Glasneth' means ‘green vegetation'. The College site,
covering almost 5 acres of marshy but densely wooded land, lay within the neighbouring parish
of Budock. It is said that the design of the church was based on that of Exeter Cathedral.
The towns striking landscape setting, estuary location, twin river valleys and dramatic
promontory site form an important and attractive element of its unique character. Its strong
underlying medieval layout, with swollen market street and surviving burgage strips still define
the urban form. Above all, the sheer concentration and survival of 17th, 18th and 19th century
buildings are of note. The building stock is also a valuable historic resource, This remarkable built
environment is of the highest quality, featuring a wide ranging mix of important building groups
including elements of early surviving fabric concealed behind later frontages, prestigious and
impressive town houses, robust structures, warehouses, wharfs and quays, recalling the town’s
important maritime and industrial economy, and of more recent interest, the group of art deco
structures along Commercial Road and The Praze. Unified by the use of granite (itself an
internationally important trade centered on the town in the 18th and 19th centuries), stucco and
of slate, the town also displays imported red brick and pantiles, unusual in the Cornish setting but
at home in this historic port.’
There remains a substantial survival of its medieval layout and grain of the town, including
burgage strip plots in key locations which still define its urban form and the nature of its streets,
opes and open spaces, along with elements of historic fields patterns visible around the fringes
providing part of the setting of the town.
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The concentration of its surviving historic buildings, the extensive use of local traditional
materials and detailing brings a coherence to the streetscapes of the town highlighting the
quality and importance of the conservation area. The topography of the town, rising on a ridge
above the two rivers, and critical nature of the landscape setting mean, unsurprisingly, that views
also make a major contribution to the character of the Conservation Area. The importance is
made both by key and passing views and vistas that result from the combination of the town’s
striking topography and its estuarine setting.
While the area is designated as one Conservation Area contains five distinct character areas
within it and an understanding of these differences is important in ensuring that change is
managed in a way that respects the unique character. These character areas are:
•

Town centre: the Medieval core

•

The merchants’ quarter (Broad Street to Bohill)

•

Eastern Quays and Glasney creek

•

Commercial and industrial corridor (Commercial Road and The Praze)

•

Residential suburbs

5.1.1. Objectives
To highlight, celebrate and protect the distinctive character and features of the Penryn
Conservation Area from inappropriate development.

5.1.2. Policy 16: Development affecting
the conservation area
Developments within Penryn Conservation Area through their scale, height, massing and usage
of materials should preserve and enhance the character of the conservation area, respecting the
different distinct areas and features. Proposals for new development should:
•

Respect and safeguard the fundamental importance of the natural setting and physical
topography to the unique and special character of Penryn.

•

Where appropriate seek to regain the sense and awareness of the waterside location and
the maritime character of these parts of the town; encourage public access to and use of
this special asset.

•

Respect and respond to existing building, form, height, mass, skylines and roofs capes –
architecture which relates well to its context now and in the future.

•

Respect buildings of architectural and historic significance.

•

Respect Property boundaries and back land garden walls that reflect and record the
settlement’s lasting medieval urban form.
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•

Where opportunities arise, make enhancements to the Conservation Area, to replace
buildings that have a negative impact on its character or to construct new buildings, these
should in turn be keeping with the character and appearance of the Area

•

Respect the historic urban grain and the proportions of surrounding historic buildings,
including roof and building lines.

•

Improve linkages and street enclosure, and respect and enhance key and casual views and
vistas.

•

Generally, be of materials that are appropriate to the local tradition and those funding
through the matching with other sources will also be considered in determining found
within the surrounding streetscape.

•

Respect Important building lines that contribute to the urban grain of the historic
townscape.

•

Respect and retain Important views, vistas and landmark buildings.

•

Respect and retain important trees and green spaces that contribute to the character of
the Conservation area.

All new development within the conservation area should seek to conserve or positively enhance
its intrinsic character, appearance and special interest. New development should be appropriate
in design, materials, detailing, scale, massing and grain, and should utilise traditional methods of
construction and trade/craft skills, where applicable. As with alterations and extensions to
existing buildings.
High quality contemporary design solutions wherever they are appropriate and provided they
reinforce local distinctiveness will also be welcomed.

5.2. Views and vistas
In addition to the concentration of listed buildings and the cohesive historic fabric much of the
character of conservation area is created by the views and vistas looking into and out of the
historic core. The adopted Conservation area appraisal highlights the importance of the Fal,
Penryn and Glasney creeks in creating the distinctive nature of the town. Opportunities to
enhance or improve these vistas and the links to the rivers will be supported.
strategic and informal views and vistas are absolutely fundamental to the character and essence
of the Conservation Area. Literally, they define its sense of place. Whilst this is certainly not
unique, it is unusual and very distinctive.
Examples of the range of views and vistas requiring active consideration in the planning and
management of the Conservation Area include:
•

Iconic views up and down Upper and Lower Marker Streets, especially involving the
‘eyecatcher’ Town Hall.

•

Characteristic views along other significant and central side streets, especially Broad
Street, St Thomas Street and St Gluvias Street.
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•

Dramatic inward views of the promontory and its taller buildings/grain from the north
east (Church Hill) and south (Glasney Terrace).

•

Back plots and the shape of burgage strips from the foregoing and importantly from the
bottom of College Ope off St Thomas Street.

•

Iterative ‘surprise’ vistas along opes in most parts of the conservation area.

•

Views of, across and along the estuary.

•

Importance of contribution of mature trees and vegetation to the view of the fields across
the estuary from Exchequer Quay.

•

Views along the creek ‘channels’.

•

The powerful landmark formed by the viaduct – for instance, from the junction of Brook
Place and College Hill and looking down the College Valley.

•

Allied to the foregoing, the closure provided by the high ground to the west of the railway
line capped by residential suburbs as viewed from Exchequer Quay, Bohill and other
locations.

•

Views in both directions of the iconic Jubilee Wharf alongside Exchequer Quay.

•

Views out from the ridge of the promontory and certain lower vantage points across.

•

Important enclosed views along Bohill and into Bohill from Hill Head.

5.2.1. Policy 17: Key views and vistas
Opportunities will be sought to enhance access to and views/vistas to, along and across the
estuary and creeks at Penryn. Development proposals should retain and respect critical views
that contribute to the character of the Conservation area identified in this plan and more
intimate views and vistas identified through the design process.

5.3. Boundary treatment and enclosure
in the conservation area
The extensive retention of the pattern of Penryn’s medieval burgage plots in today’s property
boundaries is of particular significance to the character of the town. The typical desired scale of
modern developments tends not to respect these, making them extremely vulnerable.
Boundary enclosures are an integral part of the streetscape and of the building and its setting.
The removal or alteration of historic boundary treatments - for instance, to create car parking
spaces – is usually immensely harmful to the appearance of a street and should be resisted. The
great majority of boundaries in Penryn’s historic environment are formed in granite. Their
replacement or the insertion of new boundary enclosures in Penryn’s Conservation Area using
modern materials such as timber or chain link fencing, machine cut bricks or concrete blocks is
very damaging to its distinctive character.
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5.3.1. Policy 18: Boundary and enclosure
in the conservation area
Where historic property boundary lines, patterns and/or enclosures survive within Penryn
Conservation Area, there will be a presumption in favour of their retention.

5.4. Energy efficiency within the
conservation area
The requirement to improve the energy performance of all buildings, lies at the heart of both
national policy and local planning policy. It is an issue of critical importance to present and future
generations.
This policy seeks to address potential conflicts between energy efficiency and conservation of
Penryn’s historic environment. It is important that the introduction of energy-saving measures
does not detract from the distinctive character of Penryn Conservation Area.
In practice, many traditional buildings do not perform particularly well in terms of energy saving.
However, they can be adapted to improve performance, although the cost and visual impact of
such measures should not be underestimated. Some energy saving measures can often be readily
introduced with little visual impact - for instance, carefully installed draught proofing or
secondary glazing. Solar panels can sometimes be installed on roofs where they will not be
obtrusive, although care needs to be taken in Penryn because of the topography of the town
which means that many roof.
slopes are visible from numerous vantage points. While Care should be taken to ensure that the
energy saving measure does not threaten long term conservation of the building (for instance, by
leading to increased condensation).

5.4.1. Policy 19: Sustainable energy
in the conservation area
Proposals for energy-saving measures and for sustainable forms of energy supply will be
supported where they do not adversely affect the character and appearance of Penryn
Conservation Area.
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5.5. Community infrastructure
Critical to the sustainability of the town as it grows, and changes is access to local community
facilities. These facilities range from traditional elements like the parks and playing fields that
form a critical part of the green infrastructure, to the provision of health or social facilities. The
neighbourhood plan will seek to support the provision of new facilities and protect existing from
loss.
The plan also provides an opportunity to set out the priorities for the use of funding that is
brought forward by new development through what is known as Community Infrastructure Levy,
or CIL. CIL will in the future be a form of roof tax on new development to help mitigate impacts
and support the provision of infrastructure. A percentage of the funding will be provided to the
town council and the plan provides an opportunity to highlight the priorities for its expenditure
going forward.

5.5.1. Policy 20: Community infrastructure
Proposals for new community infrastructure will be supported where they are accessible to the
community they serve. Proposals that lead to the loss of community infrastructure will not be
supported unless the need for the service no longer exists, or the facility is to be reprovided in an
appropriate relocation linked to the development of the existing site.

5.5.2. CIL spending priorities
The following areas of infrastructure will be the priority for the use of any CIL funding allocated
to the Penryn Town Council. Opportunities to maximize the benefit of this the use of the funding.
This list will be subject to an annual review by the town council.
1.

Trelawny Park

2.

Parkengue entrance and pathway

3.

Pavements and railings within the town area

4.

Trees around Commercial Road

5.

Muddy Beach walk

6.

Closed churchyard and cemetery wall at St Gluvias Church

7.

Iron Age fort and Medieval ribbon field structure

8.

Glasney Field BMX track
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6. Appendices
6.1. Neighbourhood plan process
Purpose
In April 2012 the Localism Act 2011 amended the Town and Country Planning Act 1990 (the
Act) introducing new rights and powers to allow local communities to shape new development in
their community by preparing a Neighbourhood Development Plan which can establish general
planning policies for the development and use of land in the neighbourhood. This document is a
Neighbourhood Development Plan as defined in the Act.

Submitting body
This Neighbourhood Development Plan is submitted by Penryn Town Council, which is a
qualifying body as defined by the Localism Act 2011.

The Neighbourhood Area
The Neighbourhood Development Plan applies to the Parish of Penryn in Cornwall.
In accordance with Part 2 of the Regulations, Cornwall Council, the local planning authority,
publicised the application from Penryn Town Council and advertised a consultation period. The
application was approved, and the area designated by Cornwall Council on 12th October 2016.
Penryn Town Council confirms that this:
•

Neighbourhood Development Plan relates only to the Parish of Penryn and to
no other Neighbourhood Areas.

•

Is the only Neighbourhood Development Plan in the designated area. No other
Neighbourhood Development Plan exists or is in development for part or all of
the designated area.

The context
The Penryn Neighbourhood Development Plan must:
•

have appropriate regard to national planning policy;

•

contribute to sustainable development;

•

be in general conformity with strategic policies in the development plan
for the local area; and

•

be compatible with EU obligations and human rights requirements.
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The town of Penryn is within the area covered by Cornwall Council as the local planning
authority. The local strategic context is set by the Cornwall Local Plan Strategic Policies adopted
in December 2016, and The Cornwall Site Allocations Development Plan Document (Allocations
DPD) anticipated to be adopted in 2019.

Plan period, monitoring and review
The Penryn Neighbourhood Development Plan will run concurrently with the Cornwall Local
plan and will apply until the 31st March 2030. However, it is recognised that current challenges
and concerns are likely to change over the NDP period.
Penryn Town Council, as the NDP authority, will be responsible for maintaining and periodically
revisiting the NDP to ensure relevance and to monitor delivery.

6.2. Map of local plan proposals

To view a full-size version of the local area map please visit {web address}, contact {email
address} or visit {location}.
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Sections to be added
Glossary of terms
…

Contact information
…

Alternative formats
…
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MINUTES OF THE MEETING OF THE COUNCIL OF PENRYN HELD ON MONDAY 1 APRIL
2019 AT 7:00PM IN THE COUNCIL CHAMBER, TOWN HALL, PENRYN
Councillors
Mrs S K Peters (Town Mayor)
D Edwards, Dr J Garrett, Ms R L Holden, Mrs M K May, C Mullins, M Snowdon, Mrs J Tucker,
C K Wenmoth and Mrs T Widdon
In Attendance
Helen Perry (Town Clerk)
Councillor John Symons (Cornwall Councillor Penryn East & Mylor)
191.

APOLOGIES
Apologies for absence were received from Councillors Mrs M V Bennett (ill), M Cant
(work) and K Ruby (ill)

192.

DECLARATIONS OF INTEREST
Councillors Mrs M K May declared non-registrable interests in Agenda Item No. 21
Bespoke Cabinet for Civic Items as a quote is from a close associate.

193.

DISPENSATIONS
There were no requests for dispensations.

194.

PUBLIC PARTICIPATION
No requests had been received from members of the public wishing to speak at the
meeting

195.

COUNCIL MINUTES
RESOLVED that minutes 169 to 190 of the meeting of the Council held on 4 March
2019 be approved and signed as a correct record.
Proposed by Councillor M Snowdon and seconded by Councillor Mrs J Tucker

196.

COMMITTEE MINUTES & MINUTES FROM OUTSIDE BODIES
The minutes of the meeting of the Planning Committee held on 18 March 2019 were
noted.
The minutes of the meeting of the Staffing Committee held on 25 March 2019 were
noted.
The minutes of the meeting of the Penryn Town Fair Group held on 28 February
were noted.
The minutes of the meeting of the Neighbourhood Plan Steering Group held on 13
March 2019 were noted.

197.

CORRESPONDENCE
The Town Clerk reported:
• Penryn Memory Café – Thank you letter for the community grant of £1,000

•

•
•
•
•
198.

Update on Saracen House and Carrick Business Centre – John Richomme of
Cornwall Council confirmed that the office space at Saracen House is due for
an inspection after the flooding in the basement, if the building is dry it will
be advertised as available office space. Carrick Business Centre – no
decisions on its future have been made at present, the earliest a decision can
be expected is “a month or so down the line”
Email received from Lisa Clements Clerk to Mabe Parish Council – regarding
the protocol of regalia/Chains of office being worn in Mabe Parish without
consent.
Community Governance Review – the website information pages have been
launched on www.cornwall.gov.uk
Planning Partnership Vacancies – The membership of the Cornwall Planning
Partnership is reviewed every two years, and a request has been made for all
interested parties to submit their application by Tuesday 30 April 2019.
Road Safety and Community Speed Engagement Event – is being held at
County Hall, Truro on Tuesday 14 May 2019 from 9:30am to 1:30pm.

MAYOR’S ANNOUNCEMENTS AND ENGAGEMENTS
The list of Mayor’s engagements for the period 4 March 2019 to 30 March 2019
were noted.
Councillor C K Wenmoth updated members on his meeting with the Housing
Minister Kit Malthouse MP, which had been very positive.

199.

REPRESENTATIONS BY CORNWALL COUNCIL MEMBERS AND REPORTS BY
COUNCILLORS ATTENDING EXTERNAL MEETINGS
Councillor J Symons reported;
• He had received a complaint regarding ‘boy racers’ within the town, the
complaint was forwarded to the Police
Councillor Mrs M K May reported;
To save time at Council meetings she had arranged for the office to circulate press
releases, to Council members via email.
• Bus Passes (Age Related) – the restriction on travelling before 9:30am has
been lifted
• Housing – the family in the news that have been living in a Yurt, have been
awarded a two-bedroom house.
• Statutory Duty – confirmed Cornwall Council have a statutory duty to provide
housing.
Councillor D Edwards reported;
• S106 Sports Club Meeting – that he had attended a meeting on Friday 29
March with Stuart Wallace and various representatives from sports providers
in Penryn and Cornwall Council local members. The outcome of the meeting
was varied, with many questions asked not being answered, the positive from
the meeting that everyone was now aware of the needs of the sports clubs
however, it was felt that the needs of Penryn as a Town were being
overlooked by the planning department.
Councillor Dr J Garrett informed members that the next University Forum meeting
was scheduled to take place at the end of April, beginning of May. It was requested
the number of shopping trolleys that are allegedly left in the Town from students is
raised.

200.

TOWN CLERK’S REPORT
The Town Clerk’s report was noted.

201.

ACCOUNTS – 1 FEBRUARY TO 28 FEBRUARY 2019
RESOLVED that the list of accounts paid and the monthly statement for the period
1 to 28 February 2019 be approved.
Proposed by Councillor Mrs M K May and seconded by Councillor C K Wenmoth

202.

EAR-MARKED RESERVES (EMR’s)
A discussion took place regarding the outstanding projects from the 2018/19
financial year, it was RESOLVED that;
a) The following items are released from ear-marked reserves
• £4,000 – Elections
• £7,661 – Exterior Decoration of Town Hall
• £330 – Repainting of Cemetery Seats
• £1,000 – Noticeboard
• £2,112.18 – Funds Spent on Permarin Pocket Park
b) The following items are added to ear-marked reserves
• £10,000 – For the Interior Decoration of the Temperance Hall
• £15,950 – For the provision of an additional toilet in the library
• £8,800 – to be added to the £3,423 already in reserves for the
Neighbourhood Plan
• £1,384 – Unspent Library Repair and Maintenance, added due to fallen
wall at rear of the building
• £1,500 – Capital Exp. Furniture and Fittings, for the civic display case
• £400 – Shute Meadow Maintenance – to repaint the fence
• £1,500 – Professional fees library – for new toilet and roof alterations
• £225.91 – Office Equipment – to replace broken shredder for the
Finance Office
c) The following items will remain in ear-marked reserves
• £5,000 – Exterior Decoration Temperance Hall
• £1,000 – Glasney Field
• £1,604 – Rent Permarin Car Park
• £30,000 – Broad Street Pavement Fund
• £3,423 – Neighbourhood Plan
d) Permarin Pocket Park Organisers are contacted for a progress report on the
play area
Proposed by Councillor Mrs S K Peters and seconded by Councillor Ms R L Holden

203.

POLLING DISTRICTS AND POLLING PLACES
RESOLVED that the Council supports the polling districts and polling stations
remaining unchanged
Proposed by Councillor M Snowdon and seconded by Councillor C K Wenmoth

204.

COMMUNITY GRANT POLICY
RESOLVED that the amended Community Grant policy to allow grants to be
considered monthly instead of quarterly be adopted.

Proposed by Councillor Ms R L Holden and seconded by Councillor Mrs M K May
205.

REVIEW OF PENRYN’S S106 PRIORITIES
RESOLVED that the following items are added to the S106 priorities list;
a) Improvement of changing room facilities at St Gluvias Cricket Club and
Penryn Football Club
b) Woodland Avenue – improvements to railings and pathway
c) Enhancement of paths to green space areas creating better linkage
Proposed by Councillor Mrs T Widdon and seconded by Councillor Mrs J Tucker
Councillor M Snowdon wished to be recorded as abstaining from the vote

206.

AIR CONDITIONING FINANCE OFFICE UPDATE
At the Council meeting held on the 4 June 2018, it was resolved that under
delegated powers an air conditioning unit be sourced to address the temperature
issue in the Finance Office, up to a cost of £3,000 + VAT.
A suitable unit has been sourced at a cost of £1,250 + VAT which includes
installation. An additional cost of approximately £200 is expected for the required
electrical supply.
As requested, the Town Clerk will check the energy efficiency rating of the new unit.

207.

EXCLUSION OF PRESS AND PUBLIC
RESOLVED that in accordance with Section 1 of the Public Bodies Admission to
Meetings Act 1960, the public be excluded from the meeting during the
consideration of the following items by reasons of the confidential nature of the
item. Proceedings, apart from any resolutions passed, shall remain confidential.
Proposed by Councillor M Snowdon and seconded by Councillor C K Wenmoth

208.

RECOMMENDATIONS FROM THE STAFFING COMMITTEE
RESOLVED that;
a) Ellis Whittam are appointed for a three-year period to be combined Health &
Safety, Human Resources and Employment at a cost of £3,950 per annum
b) The staff salary grades for 2019/20 are approved
Proposed by Councillor Mrs M K May and seconded by Councillor Ms R L Holden

209.

WEED SPRAYING 2019/20
RESOLVED that;
a) Falmouth Town Council be appointed as the contractor for weed spraying at a
cost of £1,766.69 exc. VAT
b) Falmouth Town Council are notified of the areas with bee-friendly planting to
ensure they are not affected when the weed spraying takes place
c) Request that the weeds are sprayed earlier (i.e. July was too late last year)
Proposed by Councillor M Snowdon and seconded by Councillor C K Wenmoth

210.

HANGING BASKETS

RESOLVED that;
a) CORMAC be appointed as the contractor to supply, fit and water the hanging
baskets at a cost of £2,461.60 exc. VAT
b) Councillor Mrs M K May contacts CORMAC requesting a mixture of decorative
and pollinator friendly plants are in the baskets.
Proposed by Councillor Mrs M K May and seconded by Councillor D Edwards
211.

BESPOKE CABINET FOR CIVIC ITEMS
Having earlier in the meeting declared a non-registerable interest, Councillor Mrs M
K May left the room for the duration of the following item and did not take part in
the debate or the vote.
RESOLVED delegated powers be given to the Town Clerk in conjunction with the
Town Mayor and Deputy Town Mayor to arrange for the bespoke cabinet to be
made, subject to confirmation that;
a) Suitable pictures are supplied of previous work to confirm workmanship
b) Wood from sustainable sources is used in the manufacture of the cabinet
c) Costs do not exceed £1,500
Proposed by Councillor Mrs T Widdon and seconded by Councillor Mrs J Tucker
Following the above resolution Councillor Mrs M K May returned to the meeting.

212.

TOWN HALL ENTRANCE FLOORING
RESOLVED that the Town Clerk contacts the conservation officer at Cornwall
Council to enquire if changing the wooden entrance floor to a tiled floor would be
acceptable.
Proposed by Councillor Ms R L Holden and seconded by Councillor Dr J Garrett

213.

GROUNDS MAINTENANCE
RESOLVED that Robbie’s Garden Services are appointed the contractor for the
ground maintenance
Proposed by Councillor Mrs M K May and seconded by Councillor Mrs S K Peters
There being no further business the meeting was closed at 8:55pm

CHAIRMAN

MINUTES OF THE ANNUAL MEETING OF THE COUNCIL OF PENRYN HELD ON
THURSDAY 16 MAY 2019 AT 7:00PM IN THE TEMPERANCE HALL, PENRYN
Councillors
Mrs S K Peters (Town Mayor), C K Wenmoth (Mayor Elect), Mrs M V Bennett, M Cant, Dr J
Garrett, J Langan, Mrs M K May, Mrs R L McSorley (Holden), C Mullins, K Ruby, M Snowdon,
and Mrs J Tucker (Deputy Mayor Elect)
In Attendance
Helen Perry (Town Clerk)
Approximately 100 members of the public
Prior to the start of the meeting Father Ian Fromm lead the meeting in prayers for those
who wished to participate.
1.

ELECTION OF TOWN MAYOR (CHAIRMAN) FOR THE 2019-20 CIVIC YEAR
The Town Mayor, Councillor Mrs S K Peters, gave a résumé of her year in office and
thanked the Mayoress, Mayor’s Cadet, Town Crier, Mace Bearers, Councillors and
staff for their support during the past year.
The Town Mayor then presented a cheque for the sum of £1,524.99 to the Penryn
Branch of the Royal British Legion, her chosen charity for the 2018-19 civic year.
RESOLVED that the thanks of this Council be tendered to Councillor Mrs S K Peters
for the able and efficient way that she has discharged her duties as Town Mayor
during the past year
Proposed by Councillor Mrs M V Bennett and seconded by Councillor C Mullins
Councillor Mrs S K Peters then called for nominations were then called for the
election of the Town Mayor for the 2019-20 civic year.
RESOLVED that Councillor C K Wenmoth be elected as Town Mayor for the civic
year 2019-20.
Proposed by Councillor J Langan and seconded by Councillor Mrs M K May
Councillor C K Wenmoth read aloud and signed the declaration of Acceptance of
Office, which was then countersigned by the Town Clerk.
Along with the Mayoral Chain the Town Mayor received into his safe keeping the
Lady Jane Killigrew Loving Cup. He thanked Councillors for his election and
commented that he was honoured to be representing the Town of Penryn.
The newly elected Town Mayor, Councillor C K Wenmoth took the Chair for the
remainder of the meeting.

2.

APOLOGIES
Apologies for absence were received from Councillors D F Edwards (away), Mrs H
May (family commitments), G C Rickard (away) and T Widdon (family
commitments)

3.

DECLARATIONS OF INTEREST
There were no declarations of interest.

4.

DISPENSATIONS
There were no requests for dispensations.

5.

PUBLIC PARTICIPATION
No requests had been received from members of the public wishing to speak at the
meeting

6.

ELECTION OF DEPUTY MAYOR (VICE CHAIRMAN) FOR THE 2019-20 CIVIC
YEAR
Nominations were requested for the election of the Deputy Mayor.
RESOLVED that Councillor Mrs J Tucker be elected as Deputy Mayor for the civic
year 2019-20
Proposed by Councillor Mrs S K Peters and seconded by Councillor M Snowdon
Councillor Mrs Julie Tucker thanked Councillors for her election and stated that she
was looking forward to supporting the Town Mayor in the coming year.

7.

MAYOR’S APPOINTMENTS
The Town Mayor announced Ms Tracey Doyle as his Mayoress for the civic year
2019/2020 and presented her with the Mayoresses Chain of Office.
He then appointed:
• Mrs Annie Jones - Mayor’s Warden
• Jim Henderson - Town Crier
• Duane Glasby and Norman Hunter - Sergeants at Mace (Mace Bearers)
• Reverend Robbie Bowen - Mayor’s Chaplain
• Miss Alice Archer-Cairns – Mayor’s Cadet
The Town Mayor confirmed his charity for the 2019-20 civic year as BF Adventure
and that a fundraising dinner would take place on Friday 27 September.
Following the completion of the Town Mayor’s Civic Appointments it was RESOLVED
that the remainder of the agenda items (8 to 13) be taken en-bloc and the
recommendations contained within the reports approved.
Proposed by Councillor Mrs R L McSorley (Holden) and seconded by Councillor Dr J
Garrett

8.

APPOINTMENTS TO EXISTING COMMITTEES
RESOLVED that;
a) All Councillors are appointed to the Planning Committee
b) Councillors Mrs M V Bennett, J Langan, Mrs M K May, Mrs S K Peters, Town
Mayor and Deputy Town Mayor (ex officio’s)
Proposed by Councillor Mrs R L McSorley (Holden) and seconded by Councillor Dr J
Garrett

9.

CREATION OF AND APPOINTMENT TO NEW COMMITTEES/GROUPS
RESOLVED that;
a) A Climate Emergency Working Group be created
b) Councillors D F Edward, Dr J Garrett, Mrs H May, Mrs M K May, C Mullins, Mrs
S K Peters, K Ruby, C K Wenmoth and Mrs T Widdon be appointed to the
Working Group
c) Terms of reference for the Group are presented for approval by Council at
the July 2019 meeting
Proposed by Councillor Mrs R L McSorley (Holden) and seconded by Councillor Dr J
Garrett

10.

APPOINTMENTS TO OUTSIDE BODIES
RESOLVED that;
• Falmouth & Penryn Community Network Panel – Cllrs Mrs M K May (CC) and
Mrs H May
• Falmouth & Penryn Conservation Areas Advisory Committee – Chairman of
Planning Committee (substitute vice-chair of planning committee)
• Falmouth & Penryn Foodbank – Cllr Mrs M V Bennett
• Friends of Falmouth Hospital – Cllr C K Wenmoth (Town Mayor)
• Maritime Line Forum – Cllr Mrs M K May (substitute Cllr Mrs J Tucker)
• Penryn & District Twinning Association – Cllr C K Wenmoth (Town Mayor) and
Cllr Mrs R L McSorley (Holden)
• Penryn Museum Society – Cllrs G C Rickard and C K Wenmoth
• Penryn Town Local Trust – Representatives as per deed of trust: Cllrs C K
Wenmoth (Town Mayor), Mrs J Tucker (Deputy Town Mayor), S K Peters
(immediate past Mayor)
• Stuart Stephen Memorial Hall Trustees – Cllrs Mrs M V Bennett, J Langan, Mrs
M K May, M Snowdon, Mrs J Tucker and C K Wenmoth
• University Forum – Cllrs D F Edwards and Dr J Garrett
• West Cornwall CCTV Group – Cllr Mrs M K May
Proposed by Councillor Mrs R L McSorley (Holden) and seconded by Councillor Dr J
Garrett

11.

REVIEW OF COUNCIL POLICIES AND PROCEDURES
RESOLVED that;
a) The Town Clerk arranges for the Appraisal System Policy, Investment Policy
and the Protocol for Speaking at Public Meetings to be updated
b) The Minor Enhancement Grant Policy be removed as it is now obsolete (i.e.
the fund has been spent)
c) The remaining policies are considered reviewed
Proposed by Councillor Mrs R L McSorley (Holden) and seconded by Councillor Dr J
Garrett

12.

REVIEW OF INVENTORY OF LAND AND BUILDINGS, OWNED OR
MAINTAINED BY THE COUNCIL
RESOLVED that the list of land and buildings, owned or maintained by the Council
be noted

Proposed by Councillor Mrs R L McSorley (Holden) and seconded by Councillor Dr J
Garrett
13.

MEETING DATES 2019/20 CIVIC YEAR
RESOLVED that the list of meeting dates for the 2019-20 civic year be approved
Proposed by Councillor Mrs R L McSorley (Holden) and seconded by Councillor Dr J
Garrett
There being no further business the meeting was closed at 7:45pm
and was followed by a civic reception in the Town Hall for invited guests.

CHAIRMAN

MINUTES OF A MEETING OF THE PENRYN TOWN COUNCIL PLANNING COMMITTEE HELD
ON MONDAY 15 APRIL 2019 AT 7.00PM IN THE COUNCIL CHAMBER, TOWN HALL,
PENRYN
Councillors
J Langan, (Chairman), Ms R L Holden (Vice-Chairman), Mrs M V Bennett, M Cant, Dr J
Garrett, Mrs M K May, C Mullins, D Edwards, C Wenmoth, Mrs H May
In Attendance
Councillor J Symons, Cornwall Councillor, Penryn East and Mylor
Darren Holland – Support Officer
Public member
101.

APOLOGIES
Apologies for absence were received from Councillors K Ruby (ill), Mrs T Widdon
(family commitments), M Snowdon (work), G Rickard (ill) and Mrs J Tucker (ill)

102.

DECLARATIONS OF INTEREST
Councillors Dr J Garrett and D Edwards declared a non-registered interest in
applications PA19/02927 and PA19/02928 as they were involved in Crowdfunding for Verdant Brewery.

103.

DISPENSATIONS
There were no requests for dispensations.

104.

PUBLIC PARTICIPATION
PA19/02891 – Mr Burley of 5 The Park, Penryn in regard to 6 The Park,
Penryn
Mr Mark Burley stated he was concerned regarding the state of the wall at the
rear of his property and that large lorries would have to go up lane.
Advised to speak directly with neighbour.

105.

MINUTES
RESOLVED that minute numbers 91 to 100 of the meeting of the Planning
Committee held on the 18 March 2019 be approved and signed as a correct
record.
Proposed by Councillor Ms R L Holden and seconded by Councillor M K May

106.

CORRESPONDENCE
There were no items of correspondence relevant to the committee.

107.

PLANNING APPLICATIONS
PA19/00623 – 69 West Street, Penryn
The Support Officer read out an email confirming that PA19/00623 – 69 West
Street, Penryn has been withdrawn at this stage due to applicant ticking the
wrong immunity box on their application.

PA19/02891 – 6 The Park, Kernick Road, Penryn
RESOLVED that the Town Council has no objections to the application subject to
the repair/maintenance and upkeep of the existing retaining walls.
Proposed by Councillor D Edwards and seconded by Councillor Dr J Garrett
PA19/01870 – Tremoughdale Packsaddle Hill, Penryn
RESOLVED that the Town Council has no objections to the application provided
that condition 15 is deferred to the clerk and deputy, as long as the carriageway
is not narrowed and the University and not the developer officiate.
Proposed by Councillor J Langan and seconded by Councillor Dr J Garrett
PA19/01965 – 27-29 Truro Lane, Penryn
RESOLVED that the Town Council has no objections to the application on the
proviso that timber windows and doors are used, as fitting in with the
conservation area.
Proposed by Councillor Ms R L Holden and seconded by Councillor Mrs M K May
PA19/02455 – 8 Carn Rock, Hill Head, Penryn
RESOLVED that the Town Council has no objections to the application.
Proposed by M Cant and seconded by Councillor D Edwards
PA19/02507 – 1 Polwithen Road, Penryn
RESOLVED that the Town Council has no objections to the application.
Proposed by Councillor Ms R L Holden and seconded by Councillor Mrs M K May
PA19/02098 – 52 Woodland Avenue, Penryn
RESOLVED that the Town Council has no objections to the application
Proposed by Councillor J Langan and seconded by Councillor M Cant
Having earlier in the meeting declared an interest in regard to applications
PA19/0927 & PA19/02928 Councillors Dr J Garrett and D Edwards left the room
for the duration of the items and did not take part in the debate or the vote
PA19/02927 – Micho 1020 Ltd, 30 Parkengue, Penryn
RESOLVED that the Town Council fully supports the application
Proposed by Councillor Ms R L Holden and seconded by Councillor Mrs M K May
PA19/02928 – Micho 1020 Ltd, 30 Parkengue, Penryn

RESOLVED that the Town Council fully supports the application.
Proposed by Councillor Ms R L Holden and seconded by Councillor C Wenmoth
Following the above decisions Councillors Dr J Garrett and D Edwards returned to
the meeting
PA19/02814 – Asda Stores Ltd, Penryn
RESOLVED no objections to the application on the basis that a key cutting/dry
cleaning type business did use the pod. Also, that the applicants are mindful that
future applications don’t contradict the previous original application.
Proposed by Councillor J Langan and seconded by Councillor D Edwards
PA19/02815 – Asda Stores Ltd, Penryn
RESOLVED no objections to the application.
Proposed by Councillor J Langan and seconded by Councillor D Edwards
108.

DECISION NOTICES
The list of decision notices were noted.

109.

HOUSING SUPPLEMENTARY PLANNING DOCUMENT
The Consultation was discussed by members. It was RESOLVED that this was
recorded in the Local plan and no response was needed.
Proposed by C Wenmoth and seconded by Cllr Mrs M V Bennett

There being no further business the meeting was closed at 8.12pm

CHAIRMAN

MINUTES OF THE MEETING OF THE PLANNING COMMITTEE OF PENRYN TOWN COUNCIL
HELD ON MONDAY 20 MAY 2019 AT 7:00PM IN THE COUNCIL CHAMBER, TOWN
HALL, PENRYN
Councillors
J Langan (Chairman), Mrs R L McSorley (Vice Chairman)
Mrs M V Bennett, M Cant, Dr J Garrett, Mrs H May, C Mullins, K Ruby and Mrs J Tucker
In Attendance
Linda Body - Administration Officer

1.

ELECTION OF CHAIRMAN FOR THE 2019/20 CIVIC YEAR
Nominations were called for the election of the Chairman
RESOLVED that Councillor J Langan be elected Chairman of the Planning Committee
for the ensuing civic year
Proposed by Councillor Mrs R L McSorley and seconded by Councillor Mrs M V Bennett

2.

APOLOGIES
Apologies for absence were received from Councillors Mrs M K May (Other Council
business), C K Wenmoth (Other Council business), M Snowdon (away) and Glanville
Rickard (ill).
Councillor J Symons – Cornwall Councillor for Penryn East and Mylor also sent his
apologies.

3.

DECLARATIONS OF INTEREST
There were no declarations of interest.

4.

DISPENSATIONS
There were no requests for dispensations.

5.

PUBLIC PARTICIPATION
No requests had been received from members of the public wishing to speak at the
meeting.

6.

ELECTION OF VICE CHAIRMAN FOR THE CIVIC YEAR 2019/20
Nominations were called for the election of the Vice Chairman.
RESOLVED that Councillor Mrs R L McSorley be elected Vice Chairman of the
Planning Committee for the ensuing civic year.
Proposed by Councillor Mrs M V Bennett and seconded by Councillor Mrs J Tucker

7.

MINUTES

RESOLVED that minutes 101 to 109 of the meeting of the Planning Committee held
on the 15 April 2019 be approved and signed as a correct record.
Proposed by Councillor Mrs R L McSorley and seconded by Councillor Mrs H May

8.

CORRESPONDENCE
There were no items of correspondence relevant to the committee.

9.

PLANNING APPLICATIONS
PA19/03037 – 1 Read Close, Penryn
RESOLVED that the Town Council has no objections to the application.
Proposed by Councillor M Cant and seconded by Councillor Dr J Garrett.
PA19/02576 & PA19/02577 – 11 Broad Street, Penryn
RESOLVED that the Town Council has no objections to the application.
Proposed by Councillor J Langan and seconded by Councillor Mrs M V Bennett
PA18/03150 – 96 Helston Road, Penryn
RESOLVED that the Town Council has no objections, subject to the Case Officer
being satisfied with the specifications.
Proposed by Councillor Dr J Garrett and seconded by Councillor M Cant
PA19/02762 – Anchor Warehouse, Anchor Quay, Penryn
RESOLVED that the Town Council objects to the application unless an 11pm curfew
on the lighting is instigated and maximum of 70 watt bulbs used. Also the blue
lighting is not allowable as this could be detrimental to the health and the surrounding
neighbours.
Proposed by Councillor J Langan and seconded by Councillor Dr J Garrett.
PA19/03834 – 1 Penvale Crescent, Penryn
RESOLVED that the Town Council has no objections to the application. However, the
Town Council notes the concerns of the Ramblers Association but feels that there is
suitable alternative footpath/pavement adjacent to the property.
Proposed by Councillor J Langan and seconded by Councillor Dr J Garrett

10.

DECISION NOTICES
The list of decision notices were noted

11.

FALMOUTH AND PENRYN CONSERVATION AREAS ADVISORY COMMITTEE

The minutes of the Falmouth and Penryn Conservation Areas Advisory Committee
meeting held on 4 March 2019 were noted
There being no further business the meeting was closed at 7.35pm

MINUTES OF THE MEETING OF THE PENRYN WEEK COMMITTEE HELD ON TUESDAY 2
APRIL 2019 IN THE TOWN HALL, PENRYN AT 10.00AM
Committee members present:
Councillors:

Mary May, Charlie Wenmoth and Julie Tucker

Co-opted members:

Dave Lessles, Ada Renton and Paul Renton

Member in attendance

Larry Peters and Tracey Hart

1.

APOLOGIES
Apologies for absence were received on behalf of Margaret Harrison.

2.

MINUTES
RESOLVED that the minutes of the meeting of the Penryn Week Committee held on
19 February 2019 be approved.
Proposed by Councillor Charlie Wenmoth and seconded by Ada Renton
Matters Arriving:





3.

PENRYN WEEK 2019






4.

Mock Mayor will be cancelled
Amie to chase Fire Brigade to attend sports evening
A soloist is still needed for Gig@Glasney
Blues Brothers have been booked for 2020 Gig@Glasney

Larry has offered to host a “Fifa Challenge” in the Temperance Hall on the
Thursday night of Penryn Week (11th July).
Amie to design separate leaflets advertising the “Fifa Challenge” so that they can
be taken to the school to be given to the children.
Amie to enquire the bouncy castle cost with the suggested supplier.
Chaz might host another walk in Penryn Week with Camborne Old Cornwall
Society.

PENRYN WEEK LEAFLET
Amie to try and reduce the leaflet over 4 pages to reduce the printing costs.

5.

PENRYN WEEK EXPENDITURE

A draft list of expenditure so far was circulated to members. The Library was
awarded a £100 budget to accommodate the events they are holding during
Penryn Week. The amended list will form part of these minutes.
6.

GIG@GLASNEY
One more soloist is still required for the evening. Shelley to find out if her niece is
interested, if not then someone else to be sought.

7.

FAIRY/CARNIVAL KING AND QUEEN COMPETITION
Due to the lack of interest over the years, the Committee decided not to proceed with
the Fairy/Carnival King and Queen Competition.

8.

RAFT RACE
This event has been solely organised by Rose Hichens-Todd at the University. The
event will be held on May 18th at Penryn Quay and entry forms have now been
circulated.
 Amie is to contact the Sea Cadets to ask if they could lend buoyancy aids to the
event.
 Mary has emailed Betty Stoggs to ask if they can officially open the event.
 Larry will organise the music for the day
 Exchequer Quay will NOT be available for parking – cars will be directed to
Commercial Road car park
 Local businesses are to be encouraged to take part
 Amie to ask the RNLI Lifeboat to attend
 Julie Tucker will donate money on behalf of the Bingo to be used to wards prize
money and trophy costs

9.

AUTUMN FESTIVAL
Penryn W.I. have confirmed that they will once again run the Produce Show on
Saturday 28th September. It was agreed to hold an afternoon with the Mayors and
VIPs in the Town Hall on Sunday 29th September.
Chaz had the idea of holding a Tea Tasting Evening this weekend in Earth and Water,
but the Committee decided this would be better help on the Wednesday evening of
Penryn Week (10th July). Chaz will report back once spoken with the cafe.

10. AN AFTERNOON WITH THE MAYORS
As discussed in the previous minute, this will be held on Sunday 29th September and
the invitation will be extended to the VIPs o the town also.

11. CHRISTMAS LIGHTS WEEKEND
The Christmas Lights Switch On evening will be held on Saturday 30th November 2019.
The band of the 2nd Camborne Boys' and Girls' Brigades have been booked for the
evening. Father Christmas to be booked as last year. Amie to email James Hitchens
at Penryn Primary Academy to enquire of the choir will be available this year.

12. DATE OF NEXT MEETING
The date of the next meeting will be Tuesday 7th May at 10.00am in the Town Hall.
There being no further business the meeting was closed at 10.55am

CHAIRMAN

MINUTES OF THE MEETING OF THE PENRYN WEEK COMMITTEE HELD ON TUESDAY 7
MAY 2019 IN THE TOWN HALL, PENRYN AT 10.00AM
Committee members present:
Councillors:

Mary May, Charlie Wenmoth and Julie Tucker

Co-opted members:

Dave Lessles, Ada Renton and Paul Renton

Member in attendance

Margaret Harrison and Tracey Hart
Minutes Recorded by Darren Holland

1.

APOLOGIES
There were no apologies for absence

2.

MINUTES
RESOLVED that the minutes of the meeting of the Penryn Week Committee held on
19 April 2019 be approved.
Proposed by Councillor C Wenmoth and seconded by Councillors Mrs J Tucker
Matters Arriving:
•

3.

PENRYN WEEK 2019
•
•
•
•

4.

Larry to be chased about FIFA details
And prizes?

Amie to design separate leaflets advertising the “Fifa Challenge” so that they can
be taken to the school to be given to the children.
Marshalls all good sorted – Dave Lessells
Tea Tasting at Earth & Water 3pm on Thursday 11th £5 a head (12 max)
Talk by Gabor followed by Tea Tasting. Bookings to be made through Council.
Walks to be added to programme 10am Town Hall on Weds and Friday
Walk and Chat Penryn by Ray and Anne Stivey

GIG@GLASNEY
Mary confirmed times for GIG
No displays by bands or dancers at Glasney. Gig to start at Carnival completion
7.15pm Alice
7.35 Gordon’s Alive
8.20 Summer’s Wine
9.05 Gordon’s Alive
9.35 Alice
10.10 Summer’s Wine
TBC by Mary May
Plastic glasses discussed. The catering/drink people to be asked

5.

RAFT RACE
Mary May confirmed 10 rafts taking part.
Sea Cadets – Have we heard back about buoyancy aids?
Larry –compere
Julie Tucker – bingo has donated only£100 needed
Betty Stoggs is a no go

6.

Autumn Festival
Weekend event 27th/28th/29th September
WI Saturday
Sunday VIP at Town Hall
Friday service followed by tea and talk about Bishop Bronescombe in Temp Hall.
Need to research Bishop Bronescombe

7.

CHRISTMAS LIGHTS WEEKEND
No update at this stage.

8.

DATE OF NEXT MEETING
•

11th June 10am

There being no further business the meeting was closed at 11am

CHAIRMAN

PENRYN TOWN FAIR
Minutes taken by Darren Holland, Customer Support Officer, Penryn Town Council
Tel: 01326 373086 Email: info@penryntowncouncil.co.uk

PENRYN TOWN FAIR COMMITTEE MEETING
Minutes of the meeting held on Tuesday 2nd April 2019 at 11.00am, in the Town Hall, Penryn
Present:

1.

Mary May [MKM]
Phil Hinch [PH]
Chaz Wenmoth [CW]
Julie Tucker [JT]
Paul Renton [PR]
Ada Renton [AR]
John Kirby [JK] Lee Kellgren [LK]
Tracy Hart [TH]
Dave Lessels [DL]
Darren Holland [DH]

Apologies
Apologies were received on behalf of: Roger Reynolds

2.

Minutes of Last Meeting
RESOLVED that the minutes of the meeting of the Penryn Town Fair Committee held on
28th February be approved as a correct record.
Proposed by Chaz Wenmoth and seconded by Dave Lessels

3.

Matters Arising (Not Agenda Items)
Classic cars discussed JK to run with Harry. JK to email Chris Smith for list.
DH to contact Morgan garage Perranwell and advertise locally/social media
JT said can’t get Oscar Timmons en-board different avenue to be explored re
pasties.
John Annear of Rowes.
MKM confirmed Bikes are coming this year confirmed with CW

4.

Town Fair 2019
Titan the Robot car park at Saracen secured.
PH expressed concerns if crowd is large for attraction.
Possibly more volunteers required although DL confirmed we have about 9 in place.
Possibly fencing like for raft race required. MKM stated stalls natural barrier didn’t
want to stop people getting to stalls.
Also need to Cone off/signs for car park to ensure clear for Titan.
Car boot raised by MKM – still hold off at this stage no interest from committee
Only Punch & Judy at Memorial Gardens so far.
CW said they now had the Bee hotels (glass fronted) Buzz group can expand at
Memorial Gardens- all happy with this. Also talked about Cormac creating bee
gardens.
1

Town hall crafts discussed. Tom Newman to have craft stall. Falmouth market has a
number of craft stalls?

5.

Entertainment Report

Compere discussed. Possibly Larry Peters?
Most acts all booked now.
Birds of Prey have cancelled
[AR] to contact Flickr Donkey Sanctuary

6.

Stalls Report
Stall forms passed out by DH
MKM asked for forms to be sent to Highway Church (Ruth Painter)
& Greek orthodox Church
MKM and JK will sort out leaflet drop

7.

Finance Report
Sheet given out from Finance Officer

8.

Any Other Business
Marshalling course still to be looked into. Marshalls to have radios DH to check on
how many we have.
Banners discussed by PH all in hand
Parking for disabled discussed by DL. Possible to cone off space on Quay Street
once road closure in place.

9.

Date of Next Meeting
Tues 7th May 2019 at 11am in the Town Hall
There being no further business the meeting was closed at 11.42am
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PENRYN TOWN FAIR
Minutes taken by Darren Holland, Customer Support Officer, Penryn Town Council
Tel: 01326 373086 Email: info@penryntowncouncil.co.uk

PENRYN TOWN FAIR COMMITTEE MEETING
Minutes of the meeting held on Tuesday 7th May 2019 at 11.00am, in the Town Hall, Penryn
Present:

1.

Mary May [MKM]
Julie Tucker [JT]
Tracy Hart [TH]
Margaret Harrison [MH]

Phil Hinch [PH]
Chaz Wenmoth [CW]
Paul Renton [PR]
Ada Renton [AR]
Dave Lessels [DL]
Darren Holland [DH]
Roger Reynolds [RR]

Apologies
Apologies were received on behalf of Jim Henderson

2.

Minutes of Last Meeting
RESOLVED that the minutes of the meeting of the Penryn Town Fair Committee held on 2
April 2019 be approved as a correct record.
Proposed by Chaz Wenmoth and seconded by Paul Renton

3.

Matters Arising (Not Agenda Items)
Classic Cars - To be contacted Falmouth Funeral Directors, Skinners Brewery lorry

4.

Town Fair General
MKM confirmed organ cancelled.

5.

Entertainment Report
Times discussed for entertainment:
Titan x 2 performances, Blue Bros x 2, Suitcase Singers
Punch and Judy x 2 shows
Train to be moved to Broad Street and Quay Hill

6.

Titan the robot
PH – Signs ready PH and DL will collect(have Titan on sign)
Darren to Contact Craig Taylor re: Commercial Road Car park
Discussed documents from Titan – 2 stewards required.

7.

Stalls Report
1

Forms starting to come in now. Forms emailed and sent.
Bows Hill – ice cream to be approached
Nathan’s aero planes cancelled MKM
8.

Treasures Report
Nothing new from previous month

9.

Any Other Business
Raffle Prizes need to start on these now- emails etc
Contact GWR
Hotels etc
Red white Blue shop window competition to be advertised

10.

Date of Next Meeting
Tuesday 11 June 2019 at 11am in the Town Hall
There being no further business the meeting was closed at 12pm
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Minutes of the Penryn Neighbourhood Plan Steering Group
Wednesday 10 April 2019 at 6.30pm
The Council Chamber, Town Hall, Higher Market Street, Penryn

Present:

Councillor
Councillor
Councillor
Councillor
Councillor
Councillor

Ms Rebecca Holden (RH)
Mrs M May (MM)
C Mullins (CM)
Dr J Garrett (JG)
J Symons (JS)
C Mullins (CM)

Mr E Dawkins (ED)
Mrs F Dawkins (FD)
Terry Grove-White (TGW)
Mr M Garrec
Mr T Howells (TH)
In Attendance:

Darren Holland (DH minutes)

Agenda
Item:
1. Apologies

Minute:

2. Declarations of
Interest

There were no declarations of interest.

3. Minutes

The minutes of the meeting of the Neighbourhood Plan
Steering Group held on the 13 March 2019 were
approved as a true and accurate record.

Apologies for absence were received from Helen Perry –
Town Clerk (HP)

Proposed by Councillor M May and seconded by
Councillor C Mullins
4. Correspondence

No correspondence was received relevant to the
Neighbourhood Plan.

5. Discussions

Remaining Policies discussed:
Item 1. Housing – Including Article 4
Item 2. Economy & Employment- The Town Centre and

Action:

Commercial Road.
Item 3. Community Infrastructure
RH stated that item 1 should be discussed last due to its
size and importance – All Agreed
2. Town Centre Economy discussed. The committee
discussed ways in which the footfall to the town could be
increased. MKM talked about taking shop fronts back to
original look to fit in more with town. Original photos of
store fronts to be sourced. ED stated that there were
postcards with this on.
The need to keep local businesses in the town (chemist)
discussed in detail. Not to allow ASDA to move the like
away from town.
Islington Wharf discussed.
3. Community Infrastructure discussed. The committee
talked about encouraging residents living above
businesses in Commercial Road/waterfront. However the
lack of pavement and dangers for pedestrians was
highlighted on Commercial Road. It was acknowledged
that this was now the ‘Main Town centre road’ with all its
flourishing businesses but work needed to be done to
improve.
1. Housing was discussed by the committee including the
AECOM Site Assessment report document. TGW said to
ignore the ‘No’s’ in document chart and concentrate on
the other sections. The committee agreed with AECOM’s
other assessment points.
Student accommodation and Article 4 – 10% occupancy.
Packsaddle estate discussed with concerns regarding
access and Highways. Site 5- North of ring road gardens,
Enys estate also mentioned.
TGW to examine other similar areas regarding article 4.
TGW to contact Enys for feedback re next meeting
TGW to update accordingly and complete follow-ups. %
of affordable housing to be entered on document.

TGW
TGW
TGW

Additional items arising from the discussions were:
•

6. Next Steps

Thank you letter to be sent to AECOM for work
done

TGW to update document following discussions and
agreements and then to complete finalisation of
document.

RH
TGW

Present at next Council meeting in June.
7. Finance Update

DH gave a brief update on the finance report giving the
income and expenditure for the month and the total
spent in the year to date.
Remaining budget - £11808
DH added that LB had duly completed the end of grant
report for the latest grant received and sent to
Groundwork UK. All was satisfactory and the grant is
now complete.

8. Date of next
meeting

8 May 2019 – 6.30pm – Council Chamber
There being no further business the meeting was closed
at 8.38pm

Minutes of the Penryn Neighbourhood Plan Steering Group
Wednesday 7 May 2019 at 6.30pm
The Council Chamber, Town Hall, Higher Market Street, Penryn

Present:

Councillor Ms Rebecca Holden (RH)
Councillor Mrs M May (MM)
Councillor C Wenmoth (CW)
Councillor Dr J Garrett (JG)
Helen Perry (Town Clerk)
Mr E Dawkins (ED)
Mrs F Dawkins (FD)
Terry Grove-White (TGW)
Mr T Howells (TH)
Mr T Fairs (TF)
In Attendance:

Agenda
Item:
1. Apologies

Linda Body (LB)

Minute:

Action:

Apologies for absence were received from:
Cllr Mrs T Widdon, Cllr C Mullins, Mael Garrac and Esther
Richmond (Cornwall Council)

2. Declarations of
Interest

There were no declarations of interest.

3. Minutes

The minutes of the meeting of the Neighbourhood Plan
Steering Group held on the 15 April 2019 were approved
as a true and accurate record.
Proposed by Councillor M May and seconded by
Mr E Dawkins

4. Correspondence

No correspondence was received relevant to the
Neighbourhood Plan.

1

5. Update on issues
and evidence on
student
accommodation
and HMO

After a lengthy discussion the meeting resolved that in
order to maintain an appropriate housing mix and to
safeguard the character of local communities, the
proportion of HMOs within the areas subject to Article 4
directions should not exceed 10% of the total number of
dwellings within a 100m radius of any application. Also,
retain the additional factors already listed in the plan.
TGW to update the plan accordingly.

TGW

Proposed by Cllr Mrs M May and seconded by Mr Eric
Dawkins
6. Update on any
feedback regarding
SEA

TGW asked the group whether they wished to allocate
two housing sites, through technical support from
AECOM, within the draft plan or is happy with what is
already highlighted within the Cornwall Site Options
Development Plan Document. It was suggested that this
decision be put on hold until after consultation with the
Council on the 3 June.

7. Update on
feedback on
housing sites
discussed from
AECOM report

Two possible sites were discussed (Packsaddle and Round
Ring – behind Tranquility). There are some planning
issues with both sites and TGW will liaise with CC to look
into any future problems and the merits of the sites. RH
proposed to the group that the two site options be added
into the consultation document that will go to Council in
June and take their views and guidance.

TGW

Proposed by Cllr Mrs R Holden and seconded by Cllr Mrs
M May
8. Programme
Update

•

•

TGW to prepare an updated version in preparation
for the council meeting on the 3 June 2019.
Report to be sent to HP by the 27 May 2019 for
inclusion in the Council agenda pack. HP to send
TGW a template for the covering report.
Meeting to be set up with Michael Hewett to
discuss ideas and logos etc.

9. Finance Update

LB reported to the meeting that an invoice has been
received for £800 which will be paid in due course,
leaving a balance of £11,423.

10. Date of next
meeting

Monday 10 June
There being no further business the meeting was closed
at 7.35pm

2

TGW
and HP

MAYOR’S ENGAGEMENTS
28 March 2019 – 2 June 2019
29 March 2019

FXU Awards Shortlisting

29 March 2019

Progress Meeting for the Glasney Memorial area

5 March 2019

Smales Lecture, Falmouth Polytechnic

6 April 2019

Presidents Day, Penryn bowling Club

11 April 2019

Cheese and Wine Evening, Town Hall

13 April 2019

Methodist Church Spring Fayre

26 April 2019

Penryn Federation 66th Birthday party

27 April 2019

Volunteer Day for Glasney Memorial area

29 April 2019

Monthly University meeting

29 April 2019

Annual Parish Meeting

1 May 2019

FXU Activities Awards, Falmouth Hotel (Deputy Mayor and Deputy
Mayor Elect in attendance)

2 May 2019

Student Mentor Awards, Greenbank Hotel (Deputy Mayor and
Deputy Mayor Elect in attendance)

7 May 2019

Penzance Town Council Mayor Making

11 May 2019

St Gluvias Masonic Lodge Coffee Morning

13 May 2019

Bombing of The Square Service, Memorial Gardens

16 May 2019

Penryn Town Council Mayor Making

MAYOR’S ENGAGEMENTS
28 March 2019 – 2 June 2019
17 May 2019

Monthly Meeting with the University – Penryn Campus

20 May 2019

Falmouth Town Council Mayor Making

23 May 2019

Falmouth University Fashion Show, Penryn Campus (Deputy Mayor
and Mayor’s Consort in attendance)

24 May 2019

Fanny and Fox Gallery Viewing, Penryn

29 May 2019

Newquay Town Council Mayor Making, Atlantic Hotel, Newquay
(Deputy Mayor and Mayor’s Consort in attendance)

2 June 2019

Trebah Military Day, Trebah Gardens

COUNCIL
3 JUNE 2019
Report from the Town Clerk

Author:
1.

Helen Perry, Town Clerk

Background

The Town Clerk’s report is a regular update on progress with Council decisions and
projects and the work of the Council staff.
2.

Discussion

Wall Behind the Library
The issue of the Wall behind the library is still ongoing, both the Finance Officer and I
have spoken with the owner of the freehold and we are hoping that progress will be made
soon.
Air-conditioning Unit – Finance Office
The air-conditioning unit has been installed in the Finance Office and is working well.
Removal of Play Equipment – Memorial Garden
The non-compliant Air Walker has been removed from the Memorial Garden by Cormac
and the ground made good.
Ellis Whittam
The Town Council policies have been forwarded to the HR section of Ellis Whittam to
enable work on the staff handbook to commence.
Jim Stowe the Health & Safety officer attended the Council on 22 May on a fact-finding
visit, to ascertain the Council’s current position, on Monday 17 June he will be returning
to carry out the annual visit to enable the H&S action plan to be compiled.
3. Recommendation
That the report be noted.
4. Appendices
None.

COUNCIL
3 June 2019
Accounts – 1 to 31 March 2019
Author: Robert Oliver, Finance Officer
1.

Background

The accounts of the Town Council are presented for approval at each meeting of full Council. A
budget monitoring report and bank reconciliation are also attached as appendices to the report.
2.

Discussion

The accounts show the total assets of the Council are £316,137.25 as at 31 March 2019. Items
of expenditure over £500 (excluding salaries) are as follows:
1 March to 31 March 2019
• Alan Symons
• Mike Hewitt
• Stuart Stephen Memorial Hall
• Penryn Memory Cafe
• Atlantic Arc Planning
• Cornwall Gold
• RBL Penryn Branch
• Zurich
• HMRC
• Cornwall Council

2368.80
752.00
3500.00
1000.00
2000.00
1650.00
1524.99
4008.53
2075.46
2195.17

Permarin Toilets, Interior & Exterior Decoration
Neighbourhood Plan, Website Support
Community Grant, Agreed 4/3/19
S137 Grant, Agreed 4/3/19
Neighbourhood Plan
Mayor’s Chain – Remake Mace End
Mayor’s Fundraising Donation 2018/19
Insurance Policy, 2019/20
Tax/NI - March
Pensions - March

The following are items of note on the budget monitor report not previously reported:
•
•
3.

Mayor’s Fundraising (4443 150) – At the end of the financial year the Mayor’s
Expenditure was £885, Income £2409.99, leaving a balance of £1524.99 given to the
Penryn branch of the Royal British Legion.
Interest Received (1090 170) - £150.52 received on the 28 March 2019 from the
£200,000 invested on 15 February 2019.
Recommendations

That the list of accounts paid from 1 March to 31 March 2019 be approved.
4. Appendices
1.
2.
3.
4.

Balance Sheet – March 2019
Accounts Paid – March 2019
Bank Reconciliation – All Accounts March 2019
Budget Monitor Report as at 31 March 2019

Penryn Town Council

31/03/2019

Detailed Balance Sheet - Excluding Stock Movement

13:57

Month 12 Date 31/03/2019
A/c

Description

Actual

Current Assets
100
105
110
200
210
250
260

Debtors
VAT Control Account
Prepayments
Lloyds - Treasurer Account
Lloyds - Instant Access
Petty Cash
Procurement Card

1,838
2,260
5,946
282,663
31,802
250
(386)

Total Current Assets

324,373

Current Liabilities
500
510
560

Creditors
Accruals
Receipts in Advance

9,724
12,438
4,000

Total Current Liabilities

26,163

Net Current Assets

298,210

Total Assets less Current Liabilities

298,210

Represented by :300
310
322
326
335
360
361
362
363
364
365
366
367
368
369

Current Year Fund
General Reserves
EMR - Glasney Field
EMR - Broad St Pavement Fund
EMR - Rent - Permarin
EMR - Temperance Hall Decorati
EMR - Permarin P. Park Grant
EMR - Neighbourhood Plan
EMR - Int. Dec Temp Hall
EMR - Library Toilet
EMR - Library Wall & Guttering
EMR - Display Cabinet
EMR - Shute Meadow Painting
EMR - Library Professional Fee
EMR - Finance Office Equip

(5,128)
212,712
1,000
30,000
1,604
5,000
9,839
12,223
10,000
15,950
1,384
1,500
400
1,500
226

Total Equity 298,210
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Penryn Town Council

Date: 31/03/2019

Page 1

Lloyds - Treasurer Account

Time: 13:40

List of Payments made between 01/03/2019 and 31/03/2019
Date Paid

Payee Name

Reference

Amount Paid Authorized Ref

01/03/2019
01/03/2019
01/03/2019
01/03/2019
01/03/2019
01/03/2019
01/03/2019
01/03/2019
01/03/2019
01/03/2019
05/03/2019
08/03/2019
08/03/2019
08/03/2019
08/03/2019

ALAN SYMONS
MIKE HEWETT
BIFFA
DAWSON
Mary May - Repay
Cornwall Gold
Charles Wenmoth - Repay
South West Water
South West Water
South West Water
PITNEY
CHURCHILL
MARTIN LUCK
Stuart Stephen Memorial Hall T
Cornwall Air Ambulance

DD00574
DD00573
DD00572
DD00571
DD00575
DD00570
DD00569
DD 1.3
DD 1/3
DD 1/3/19
DD 5/3
DD00577
DD00581
DD00578
DD00579

08/03/2019

Penryn Memory Cafe

DD00580

08/03/2019
13/03/2019
13/03/2019
14/03/2019
15/03/2019
15/03/2019
18/03/2019
18/03/2019
19/03/2019
20/03/2019
21/03/2019
21/03/2019
21/03/2019
22/03/2019
22/03/2019
22/03/2019
22/03/2019
22/03/2019
29/03/2019
29/03/2019
29/03/2019
29/03/2019
31/03/2019
31/03/2019
31/03/2019
31/03/2019
31/03/2019
31/03/2019

Charles Wenmoth - Repay
AAP
NICK FERRIS
PITNEY
BT
BRIT GAS
Procurement Card
BT
WORLDPAY
BT
IRIS
IRIS
CORNWALL GOLD
C P PIPEWORK
SWW
CORN COFFEE
E Roughley - Wedding Refund
C Wenmoth - Repay
MARTIN LUCK
ZURICH
March 2019 Salaries
Mary May - Repay
Penryn Stores Ltd
Petty Cash
PRINT
HISTORYONICS
RBL Penryn Branch
BRIT GAS

DD00576
DD00582
DD00583
DD 14/3
DD 15/3
DD 15.3
DD 18/3
DD 18/3
DD 19/3
DD 20/3
DD 21/3
DD 21.3
DD00584
DD00585
DD00586
DD00587
DD00589
DD00588
DD00592
DD00591
DD00590
DD00593
000849
000850
000851
000852
000853
Credit

2,368.80
752.00
83.59
72.00
42.00
325.00
25.95
46.50
30.00
50.50
100.00
416.83
126.85
3,500.00 LGA 1976 S19
300.00 S137 Grant, Min.
184
1,000.00 S137, Min. 184
4/3
180.16
2,000.00
336.00
15.54
294.24
21.51
163.14
129.74
6.68
338.34
5.79
14.47
1,650.00
30.00
43.03
50.78
210.00
70.00
429.71
4,008.53
12,767.18
13.00
113.10
20.00
160.00
10.80
1,524.99
1,828.23

Total Payments

35,674.98

Transaction Detail
Permarin toilet - Painting
N'Hood Plan - Website Support
Waste Services, 23/2 - 29/3-19
Town Hall - Compliance Test
Mary May - Repay Floral Items
Repairs, Deputy Mayor's Chain
Charles Wenmoth - Repay
Water - Temp Hall
Water - Town Hall
Water - Permarin
Reset Postage Meter
Cleaning Contract - February
Various Stationery Items
Grant Application - Agreed 4/3
Grant Application - Agreed 4/3
Grant Application - Agreed 4/3
Charles Wenmoth - Repay
N'hood Plan work - 5 x days
Skip Hire
Franking Mach. Rental 10/2-9/3
Phone & B'Band - 377280
Electric, 19/1 - 22/2/19
Barclaycard Repayment
Phone Services - 372158
Card Fees - February 2019
Phone Services - 01326 373086
Payslips - February 19
Auto Enrolment Fee - February
Remake Mace End -Mayor's Chain
Overflowing Cistern -Town Hall
Water, 5/2 - 4/3/19
Box of Coffee for Canteen
E Roughley - Wedding Refund
C Wenmoth - Repay
Stationery - Various Items
Policy, 25/3/19 - 24/03/2020
March 2019 Salaries
Mary May - Repay
Account Payment up to 31/3/19
Petty Cash Replenish
Penryn Buzz Booklets
20 x Museum Blunder Traps
Mayor's Fundraising Donation
Gas - Town Hall

Penryn Town Council

Date: 31/03/2019

Page 1

Investment Holding Account

Time: 13:40

List of Payments made between 01/03/2019 and 31/03/2019
Date Paid
28/03/2019

Payee Name

Reference

Amount Paid Authorized Ref

Lloyds - Treasurer Account

Bank 28/3

200,000.00

Total Payments

200,000.00

Transaction Detail
Return of Investment

Penryn Town Council

Date: 31/03/2019

Page 1

Petty Cash

Time: 13:41

List of Payments made between 01/03/2019 and 31/03/2019
Date Paid
13/03/2019

Payee Name

Reference

Amount Paid Authorized Ref

Asda

PC453

20.00

Total Payments

20.00

Transaction Detail
New Toaster - Canteen

Penryn Town Council

Date:31/03/2019

Page 1

Procurement Card

Time: 13:41

List of Payments made between 01/03/2019 and 31/03/2019
Date Paid
27/03/2019
27/03/2019

Payee Name

Reference

Amount Paid Authorized Ref

BT Business Direct
Preservation Equipment Ltd

CARD 27/3
CARD 27.3

68.14
318.19

Total Payments

386.33

Transaction Detail
External Hard Drive - Museum
Various Items - Museum

Penryn Town Council
Bank - Cash and Investment Reconciliation as at 31 March 2019

Account Description

Balance

Bank Statement Balances
1
2
3
4
5

31/03/2019
31/03/2019
31/03/2019
31/03/2019
31/03/2019

Lloyds - Treasurer Accounts
Lloyds - 30 Day Account
Investment Holding Account
Petty Cash
Procurement Card

284,491.81
31,801.77
0.00
230.00
-386.33
316,137.25

Unpresented Payments
1
1
1
1
1

31/03/2019
31/03/2019
31/03/2019
31/03/2019
31/03/2019

000849
000850
000851
000852
000853

113.10
20.00
160.00
10.80
1,524.99
1,828.89
314,308.36

Receipts not on Bank Statement
4

31/03/2019

000850

20.00
314,328.36

Closing Balance
All Cash & Bank Accounts
1
2
3
4
5

20.00

Lloyds - Treasurer Account
Lloyds - Instant Access
Investment Holding Account
Petty Cash
Procurement Card
Other Cash & Bank Balances
Total Cash & Bank Balances

282,662.92
31,801.77
0.00
250.00
-386.33
0.00
314,328.36

Penryn Town Council

31/03/2019
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15:30
Detailed Income & Expenditure by Budget Heading 31/03/2019
Month No: 12

Budget Report

Actual
Current Mth

Actual Year
To Date

Current
Annual Bud

Variance
Annual Total

Committed
Expenditure

Funds
Available

% Spent

100 Administration
4000
4001
4002
4010
4011
4012
4020
4021
4022
4030
4031
4035
4050
4055
4060
4065
4070
4075
4080
4085
4090
4091
4095
4100
4105
4110
4115
4120
4125
4900

6,566
1,900
0
1,867
209
0
477
1,488
230
31
0
0
85
13
(74)
532
463
0
167
364
0
0
0
35
17
0
(7)
137
0
0

78,925
22,838
220
22,452
2,541
50
5,715
17,809
2,800
396
60
260
1,611
128
858
1,329
1,202
110
840
2,879
1,900
0
10,515
1,097
1,299
1,830
3,938
797
94
0

85,000
23,000
0
26,000
5,545
0
7,600
24,500
2,800
900
75
500
3,000
200
1,100
1,100
1,200
200
850
4,500
1,800
10,000
4,000
1,260
3,000
2,000
5,000
1,750
0
100

6,075
162
(220)
3,548
3,004
(50)
1,885
6,691
0
504
15
240
1,389
72
242
(229)
(2)
90
10
1,621
(100)
10,000
(6,515)
164
1,701
170
1,062
953
(94)
100

14,499
4,000

184,493
4,000

216,980

32,487

(10,499)

(180,493)

1000 Footpath Maintenance Income

0

272

225

(47)

Amenities :- Income
4180 Bus Shelter - Repairs & Maint.

0
0

272
0

225
450

(47)
450

6000

Salaries - Administration
Salaries - Caretakers
Salaries - Civic
Tax/NI - Administration
Tax/NI - Caretakers
Tax/NI - Civic
Pensions - Employees
Pensions - Employers
Pensions - ADC
Mileage
Travel
Staff Clothing
Training
Bank Charges
Postage
Photocopier Lease
Printing
Advertising
Stationery
Telephone/Fax/Internet
Consultancy & Audit
Professional Fees
Election Expenses
Office - Other
Computer Related
Subscriptions
Insurance
Canteen
Disclosure and Barring Service
Miscellaneous Expenditure
Administration :- Indirect Expenditure
plus Transfer from EMR

0

6,075
162
(220)
3,548
3,004
(50)
1,885
6,691
0
504
15
240
1,389
72
242
(229)
(2)
90
10
1,621
(100)
10,000
(6,515)
164
1,701
170
1,062
953
(94)
100

92.9%
99.3%
0.0%
86.4%
45.8%
0.0%
75.2%
72.7%
100.0%
44.0%
80.1%
52.0%
53.7%
63.8%
78.0%
120.8%
100.1%
55.0%
98.8%
64.0%
105.6%
0.0%
262.9%
87.0%
43.3%
91.5%
78.8%
45.6%
0.0%
0.0%

32,487

85.0%

Movement to/(from) Gen Reserve

110 Amenities
120.9%
450

120.9%
0.0%

Continued over page
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15:30
Detailed Income & Expenditure by Budget Heading 31/03/2019
Month No: 12

Budget Report

Actual
Current Mth

4185
4190
4195
4200
4205
4210
4215
4230
4235
4240
4900

Footpath Maint
Seats Maint.
Treluswell Verge
Packsaddle Verge
Other General Maint.
Quay Hill Shelter
Doorstep Green/Glasney
Floral Displays/Penryn Pride
Litter Bin Maintenance
Weed Clearing
Miscellaneous Expenditure

Actual Year
To Date

Current
Annual Bud

Variance
Annual Total

0
0
124
110
0
0
192
46
0
0
0

1,121
0
928
616
70
0
1,792
1,586
0
1,691
0

1,350
1,000
860
664
1,000
1,000
2,159
2,600
500
1,730
200

229
1,000
(68)
48
930
1,000
367
1,014
500
39
200

472

7,804

13,513

5,709

(472)

(7,532)

150
100
0
0

1,770
1,500
620
50

500
500
200
100

(1,270)
(1,000)
(420)
50

Cemetery :- Income
4250 Non-Domestic Rates
4255 Burial Ground Maint.
4260 Other Burial Ground Costs

250
0
540
0

3,940
746
6,208
79

1,300
800
6,330
100

(2,640)
54
122
21

Cemetery :- Indirect Expenditure

540

7,033

7,230

197

(290)

(3,093)

(5,930)

(2,837)

330

330

40

(2,763)

174
0
0
0
(183)

274
399
548
165
4,500

500
2,500
750
0
4,500

226
2,101
202
(165)
0

(9)
1,000
1,726

5,887
1,000
1,726

8,250

2,363

(717)

(6,613)

Amenities :- Indirect Expenditure

Committed
Expenditure

0

Funds
Available

% Spent

229
1,000
(68)
48
930
1,000
367
1,014
500
39
200

83.0%
0.0%
107.9%
92.8%
7.0%
0.0%
83.0%
61.0%
0.0%
97.8%
0.0%

5,709

57.7%

Movement to/(from) Gen Reserve

120 Cemetery
1050
1055
1060
1070

Burial Income
Exclusive Right Burial Income
Memorials Income
Plot Reservations

354.0%
300.0%
310.0%
50.0%

0

54
122
21

303.1%
93.3%
98.1%
79.2%

197

97.3%

226
2,101
202
(324)
0

54.8%
16.0%
73.1%
0.0%
100.0%

2,205

73.3%

Net Income over Expenditure
6000

plus Transfer from EMR
Movement to/(from) Gen Reserve

130 Capital Expenditure
4300
4305
4307
4308
4340
6000
6001

Office Equipment
Furniture & Fittings
Equipment for Halls
Grit Bins
Christmas Light Displays
Capital Expenditure :- Indirect Expenditure
plus Transfer from EMR
less Transfer to EMR

159
159

Movement to/(from) Gen Reserve

Continued over page
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15:30
Detailed Income & Expenditure by Budget Heading 31/03/2019
Month No: 12

Budget Report

Actual
Current Mth

Actual Year
To Date

Current
Annual Bud

Variance
Annual Total

Committed
Expenditure

Funds
Available

% Spent

140 Car Parks
4250
4380
4390
4395

Non-Domestic Rates
Permarin - Lease/Rent
Permarin - Maint.
Shute Meadow Maint.
Car Parks :- Indirect Expenditure
less Transfer to EMR

6001

0
0
60
30

2,870
6,493
320
130

3,100
7,145
1,000
500

230
652
680
370

90
400

9,812
400

11,745

1,933

(490)

(10,212)

0

2,410

0

(2,410)

0
0
0
154
1,700
0
1,525

2,410
433
2,739
497
4,227
885
1,525

0
500
2,750
500
2,000
0
0

(2,410)
67
11
3
(2,227)
(885)
(1,525)

3,379

10,306

5,750

(4,556)

(3,379)

(7,896)

3,200
0

3,400
0

9,000
2,000

3,200

3,400

(3,200)

(3,400)

1,300
0

0

230
652
680
370

92.6%
90.9%
32.0%
26.0%

1,933

83.5%

Movement to/(from) Gen Reserve

150 Civic
4442 Mayor's Fundraising Income
Civic :- Income
4430
4435
4436
4440
4441
4443

Civic - General
Mayor's Allowance
Deputy Mayor's Allowance
Civic Insignia/Regalia
Mayor's Fundraising Expend.
Mayor's Fundrasing Charity Don
Civic :- Indirect Expenditure

0.0%
67
11
3
(2,227)
(885)
(1,525)

86.5%
99.6%
99.5%
211.3%
0.0%
0.0%

0

(4,556)

179.2%

5,600
2,000

400

5,600
1,600

37.8%
20.0%

11,000

7,600

400

7,200

34.5%

3,040
54

0
100

(3,040)
46

(3,040)
46

0.0%
54.0%

1,300

3,094

100

(2,994)

(1,300)

(3,094)

0
152
0

262,602
594
9,460

262,602
250
0

0
(344)
(9,460)

Movement to/(from) Gen Reserve

160 Grants
4480 Grants - Community
4485 Minor Enhancement Grant
Grants :- Indirect Expenditure
Movement to/(from) Gen Reserve

165 S137 Expenditure
4495 S137 Grants
4496 S137 Other Expenditure
S137 Expenditure :- Indirect Expenditure

0

(2,994) 3094.0%

Movement to/(from) Gen Reserve

170 Income
1076 Precept Received
1090 Interest Received
1100 Grants Received

100.0%
237.8%
0.0%
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Detailed Income & Expenditure by Budget Heading 31/03/2019
Month No: 12

Budget Report

Actual
Current Mth

1110 Council Tax Support
1150 Other Income
1352 Penryn Week Income

Actual Year
To Date

Current
Annual Bud

Variance
Annual Total

Committed
Expenditure

Funds
Available

% Spent

0
1,410
0

18,213
1,770
300

18,213
0
0

0
(1,770)
(300)

100.0%
0.0%
0.0%

1,562

292,940

281,065

(11,875)

104.2%

1,562

292,940

0
0

7,256
6,750

7,500
6,750

244
0

0

14,006

14,250

244

0

(14,006)

100

6,387

1,000

(5,387)

Projects & Events :- Income
Penryn Week Expenditure
Penryn Town Fair
Penryn Christmas Lights
Remembrance Sunday
Neighbourhood Plan
Bee Friendly Planting & Projec
Painting Restoration
Penryn Commemorates Project
Public Toilet - Library
Commercial Road Enhancement
Permarin Pocket Park
Miscellaneous Expenditure

100
0
0
(76)
0
0
379
0
0
0
0
(135)
0

6,387
4,067
2,798
1,000
250
5,152
938
1,075
120
0
0
1,977
99

1,000
4,000
1,500
1,000
300
16,960
815
0
758
15,950
2,000
0
100

(5,387)
(67)
(1,298)
0
50
11,808
(123)
(1,075)
638
15,950
2,000
(1,977)
1

Projects & Events :- Indirect Expenditure

168

17,476

43,383

25,907

(68)

(11,089)

(42,383)

(31,294)

2,112
8,800

2,112
8,800

(6,756)

(17,777)

1250 Recharge for Quay Toilets

294

294

0

(294)

Public Conveniences :- Income
4250 Non-Domestic Rates

294
0

294
648

0
692

(294)
44

Income :- Income
Movement to/(from) Gen Reserve

180 Other Services
4520 C.C.T.V.
4521 Youth Service
Other Services :- Indirect Expenditure

0

244
0

96.7%
100.0%

244

98.3%

Movement to/(from) Gen Reserve

190 Projects & Events
1200 Events Income
4560
4561
4563
4564
4566
4571
4572
4575
4576
4577
4582
4900

638.7%

3,008

3,008

(67)
(1,298)
0
50
8,800
(123)
(1,075)
638
15,950
2,000
(1,977)
1

638.7%
101.7%
186.5%
100.0%
83.3%
48.1%
115.1%
0.0%
15.8%
0.0%
0.0%
0.0%
99.2%

22,899

47.2%

Net Income over Expenditure
6000
6001

plus Transfer from EMR
less Transfer to EMR
Movement to/(from) Gen Reserve

200 Public Conveniences
0.0%
44

93.6%
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Detailed Income & Expenditure by Budget Heading 31/03/2019
Month No: 12

Budget Report

Actual
Current Mth

4600
4610
4615
4616
4617
4620
4650

Water
Electricity
Repairs & Maintenance
Exterior Decoration
Interior Decoration
Annual Contracts
Consumables

Actual Year
To Date

Current
Annual Bud

Variance
Annual Total

465
18
45
0
0
695
0

1,104
150
45
585
1,389
4,634
0

700
143
1,500
0
0
4,600
100

(404)
(7)
1,455
(585)
(1,389)
(34)
100

1,222

8,554

7,735

(819)

(928)

(8,260)

640

8,171

6,000

(2,171)

Temperance Hall :- Income
Non-Domestic Rates
Water
Gas
Electricity
Repairs & Maintenance
Interior Decoration
Annual Contracts
Miscellaneous Expenditure

640
0
(6)
(368)
19
45
0
0
0

8,171
2,755
293
2,815
1,275
339
0
133
280

6,000
2,750
690
1,800
1,350
1,000
10,000
300
300

(2,171)
(5)
397
(1,015)
75
661
10,000
168
20

Temperance Hall :- Indirect Expenditure

(310)

7,890

18,190

10,300

950

281

(12,190)

(12,471)

10,000

10,000

(9,050)

(9,719)

(630)
0

4,971
213

4,700
100

(271)
(113)

(630)
0
0
(6)
(285)
(5)
25
0

5,184
1,233
6,888
188
183
897
4,507
8,917

4,800
0
6,845
260
1,200
900
1,500
12,661

(384)
(1,233)
(43)
72
1,017
3
(3,007)
3,744

Public Conveniences :- Indirect Expenditure

Committed
Expenditure

0

Funds
Available

% Spent

(404)
(7)
1,455
(585)
(1,389)
(34)
100

157.7%
104.7%
3.0%
0.0%
0.0%
100.7%
0.0%

(819)

110.6%

Movement to/(from) Gen Reserve

220 Temperance Hall
1300 Temperance Hall Hire Income
4250
4600
4605
4610
4615
4617
4620
4900

136.2%

0

(5)
397
(1,015)
75
661
10,000
168
20

136.2%
100.2%
42.5%
156.4%
94.5%
33.9%
0.0%
44.2%
93.3%

10,300

43.4%

Net Income over Expenditure
6001

less Transfer to EMR
Movement to/(from) Gen Reserve

230 Town Hall
1350 Town Hall Hire Income
1360 Museum Donations
4091
4250
4600
4605
4610
4615
4616

Town Hall :- Income
Professional Fees
Non-Domestic Rates
Water
Gas
Electricity
Repairs & Maintenance
Exterior Decoration

105.8%
212.8%
(1,233)
(43)
72
1,017
3
(3,007)
3,744

108.0%
0.0%
100.6%
72.3%
15.3%
99.6%
300.4%
70.4%
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Detailed Income & Expenditure by Budget Heading 31/03/2019
Month No: 12

Budget Report

Actual
Current Mth

4617
4620
4700
4900

Interior Decoration
Annual Contracts
Museum Expenditure
Miscellaneous Expenditure

Actual Year
To Date

Current
Annual Bud

Variance
Annual Total

0
12
986
0

870
434
1,549
0

5,000
900
1,200
500

4,130
466
(349)
500

726

25,664

30,966

5,302

(1,356)

(20,481)

(26,166)

(5,685)

7,661

7,661

6,305

(12,820)

(124)

1,461

1,400

(61)

Penryn Library :- Income
Professional Fees
Non-Domestic Rates
Water
Gas
Electricity
Repairs & Maintenance
Exterior Decoration
Annual Contracts
Miscellaneous Expenditure

(124)
0
0
(110)
2,000
3,300
0
0
0
0

1,461
0
7,200
121
2,000
3,300
1,116
5,040
0
39

1,400
1,500
8,000
800
2,000
3,300
2,500
6,000
2,510
200

(61)
1,500
800
679
0
0
1,384
960
2,510
161

Penryn Library :- Indirect Expenditure

5,190

18,816

26,810

7,994

(5,314)

(17,355)

(25,410)

(8,055)

18,834

18,834

(24,148)

(36,189)

0
(50)
0
0
0

346
677
0
0
0

400
900
0
0
100

54
224
0
0
100

(50)

1,022

1,400

378

50

(1,022)

Town Hall :- Indirect Expenditure

Committed
Expenditure

0

Funds
Available

% Spent

4,130
466
(349)
500

17.4%
48.2%
129.1%
0.0%

5,302

82.9%

Net Income over Expenditure
6000

plus Transfer from EMR
Movement to/(from) Gen Reserve

240 Penryn Library
1400 Library Income
4091
4250
4600
4605
4610
4615
4616
4620
4900

104.4%

0

1,500
800
679
0
0
1,384
960
2,510
161

104.4%
0.0%
90.0%
15.1%
100.0%
100.0%
44.7%
84.0%
0.0%
19.6%

7,994

70.2%

54
224
0
0
100

86.4%
75.2%
0.0%
0.0%
0.0%

378

73.0%

Net Income over Expenditure
6001

less Transfer to EMR
Movement to/(from) Gen Reserve

250 Health & Safety
4620
4625
4630
4631
4900

Annual Contracts
Annual Inspections
5 Year Electrical Inspections
6Yr Elec Test/Insp Streetlight
Miscellaneous Expenditure
Health & Safety :- Indirect Expenditure

0

Movement to/(from) Gen Reserve
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Detailed Income & Expenditure by Budget Heading 31/03/2019
Month No: 12

Budget Report

Actual
Current Mth

Actual Year
To Date

Current
Annual Bud

Variance
Annual Total

Committed
Expenditure

Funds
Available

% Spent

260 Memorial Garden
4610 Electricity
4615 Repairs & Maintenance
4900 Miscellaneous Expenditure

86
0
0

181
747
0

100
1,300
100

(81)
553
100

297

(81)
256
100

180.8%
80.3%
0.0%

86

928

1,500

572

297

275

81.7%

(86)

(928)

0
0
0
0
0
0
0
0

0
0
0
0
0
0
0
0

4,000
1,604
1,000
30,000
3,423
1,000
5,000
11,951

4,000
1,604
1,000
30,000
3,423
1,000
5,000
11,951

4,000
1,604
1,000
30,000
3,423
1,000
5,000
11,951

0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%

0

0

57,978

57,978

57,978

0.0%

0

0

Grand Totals:- Income

2,091

321,057

295,790

(25,267)

Expenditure

30,503

326,186

476,780

150,594

(28,412)

(5,128)

(180,990)

(175,861)

15,103

15,103

39,760

39,760

(53,069)

(29,785)

Memorial Garden :- Indirect Expenditure
Movement to/(from) Gen Reserve

900 Earmarked Reserves
9000
9020
9044
9046
9050
9051
9053
9054

EMR - Elections
EMR - Rent Permarin
EMR - Glasney Playing Field
EMR - Broad Street Pavements
EMR - Neighbourhood Plan
EMR - Notice Board
EMR - Temperance Hall Decorati
EMR - Permarin P. Park Grant

Earmarked Reserves :- Indirect Expenditure

0

Movement to/(from) Gen Reserve

Net Income over Expenditure
plus Transfer from EMR
less Transfer to EMR
Movement to/(from) Gen Reserve

108.5%
3,863

146,731

69.2%

COUNCIL
3 JUNE 2019
Internal Audit Report
Author:

1.

Helen Perry, Town Clerk

Background

On 1 May 2019, the internal audit for year ending 31 March 2019 was carried out by
Hudson Accounting Ltd, the Town Council’s auditor. The Auditor’s report is attached as
Appendix 1.
2.

Discussion

The auditor’s report tests whether the internal controls as set out in the Annual
Governance Statement have been met recommendations are made to the Town Council
to address any issues which arise.
The internal audit action plan is attached as Appendix 2 for approval.
3. Recommendation
That
a) the internal audit report for year ended 31 March 2019 be noted
b) that the internal audit action plan be approved.
4. Appendices
1. Internal audit report – Hudson Accounting
2. Internal audit action plan.

Appendix 1

HUDSON ACCOUNTING LTD.
INTERNAL AUDIT REPORT:
TO THE MEMBERS OF PENRYN TOWN COUNCIL
YEAR ENDED 31ST MARCH 2019

ISSUE DATE: 01/05/2019
STATUS:
FINAL
ISSUED TO: TOWN CLERK

INTRODUCTION:
Internal auditing is an independent, objective assurance activity designed to improve an
organisation’s operations. It helps an organisation accomplish its objectives by bringing a systematic,
disciplined approach to evaluate and improve the effectiveness of risk management, control and
governance processes.
SCOPE:
The scope of the audit covers, as a minimum, the areas included in the Internal Audit Report
contained in the Annual Governance & Accountability Return and the Transparency Code.
Areas not covered at the interim stage are included in this report as is any re-testing of areas already
covered.
APPROACH:
Audit work is carried out in line with the Chartered Institute of Public Finance and Accountancy’s
Internal Audit Standards and guidance issued by the National Association of Local Councils.
Where applicable we have included reference to ‘proper practice’ and the associated guidance as
laid out in ‘Governance & Accountability for Smaller Authorities in England’ which is applicable to
financial years from 1st April 2018.
Selective testing was carried out and the relevant policies, procedures and controls were reviewed.
Visits were made to the Council’s offices on 1st November 2018 & 1st May 2019.
GENERAL COMMENTS:
We would like to thank the staff for their assistance and co-operation during the course of the audit.
The matters raised in this report are only those which came to our attention during our internal
audit work and are not necessarily a comprehensive statement of all the weaknesses that exist, or of
all the improvements that may be required.
In giving our internal audit opinion, it should be noted that assurance can never be absolute. The
most that the internal audit service can provide is a reasonable assurance that there are no major
weaknesses in risk management, governance and control processes. The audit does not guarantee
that the accounting records are free from fraud or error.
The review undertaken obtained a level of assurance which has allowed us to complete the
Internal Audit Report element of the Annual Governance & Accountability Return with no
qualifications, thus in all significant respects, the control objectives were being achieved
throughout the financial year to a standard adequate to meet the needs of the Council.
Also attached is a copy of the completed Internal Audit Report required as part of the Annual
Governance & Accountability Return.

AUDIT COMMENTARY:
Items in bold text within the body of the report represent our findings in respect of the application
of controls, text in italics represent suggested actions and may not necessarily pertain to the
application of internal controls.
Previous Recommendations
The current position in respect previous recommendations is attached in the Internal Audit
Response Record.
Accounting Records
Accounting records have been properly maintained throughout the year.
Financial Regulations & Other Policies
Standing Orders were updated and adopted in February 2019.
Payments
Grants:
A sample of grants awarded were tested and payments were made following an
application process and were in accord with Member approvals.
Payments:
Further testing revealed no issues to report in terms of the application of controls.
Risk
Risk Assessment:
The Council has reviewed its risk management arrangements and reviewed the
effectiveness of its internal controls.
Cash:
The Investment Strategy is yet to be updated.
Budgets
Budget setting:
The 2019/20 budget and precept were approved by Council in December 2018 following
the production of detailed estimates.
Budget Monitoring:
Budget monitoring information has been provided regularly throughout the year.
Adequacy of reserves:
Total reserves stand at £298,10 of which the general fund comprises £207,584 equating to
63% of gross expenditure within generally accepted parameters and above the minimum
level agreed.
Income
Library:
Library income was re-tested following the introduction of a manual ledger to record
transactions; testing revealed no issues to report.
Interest:
Bank interest has been accurately recorded in the ledger.
VAT:
VAT claims have been submitted for the first three quarters and the paperwork has been
prepared prior to the final submission of the year.

Petty Cash
Petty cash is well controlled and the cash held was in accord with underlying records.
Payroll
Allowances to Members are not paid through the payroll; rather ‘expenses’ are
reimbursed. Testing revealed that these expenses include items of clothing, which would
not be tax deductible.
Payments to elected representatives are regarded as income by HMRC and as such should be
subject to PAYE provisions. Tax deductible expense claims (such as mileage, stationery) that
are ‘wholly and necessarily’ incurred as part of the role would be allowable.
In order to ensure PAYE provisions are properly applied it is recommended that:
Recommendation 1
Member allowances are paid through the payroll.
Assets.
A suitable asset register is in place and the total value is in accord with the disclosure on
the accounting statements.
Bank Reconciliations
Bank reconciliations have been carried out in a timely manner throughout the year.
The year end bank reconciliation was found to be accurate and there were no balancing
entries or old un-presented payments.
Accounting Statements
The accounts were prepared on an income and expenditure basis and were in accord with
underlying records.
Debtors and creditors appeared to be properly recorded.
Exercise of Public Rights:
Next year internal auditors are required to report on whether the Council has correctly
provided the opportunity for the exercise of public rights, in accordance with the Accounts &
Audit Regulations, during the summer of 2019.
The Council must ensure that it not only provides the opportunity for public inspection for the
correct period but also that it retains evidence of the publication of the appropriate notices on
its website and elsewhere.

Appendix 2

INTERNAL AUDIT RESPONSE RECORD – PENRYN TOWN COUNCIL

No Recommendation

Management Response

Timescale/
Responsibility

Follow Up
(for auditor use)

FINAL REPORT 2018/19
1 Member allowances are paid through the payroll.
FINAL REPORT 2017/18
Financial regulations updated Town Clerk
and adopted 1 October 2018

1

The actual controls in place in respect of internet
banking are embedded in Financial Regulations and
the controls expanded to reflect the SLCC guidance.

2

The Investment Strategy is reviewed in the light of
Investment Strategy still
new guidance and that the Councils eligibility for the under review
Financial Services Compensation Scheme is taken into
consideration.

FINAL REPORT 2016/17
1 Full compliance with the Transparency Code is
achieved a soon as possible and the broken links on
the website are repaired.

Town Clerk &
Finance Officer
January 2019

Website updated to include a Finance
separate page for the
Officer/Town
transparency code
Clerk
information

Separation of duties embedded in
Financial Regulations, still no
Member electronic authorisation.
Yet to be finalised

Still no Procurement information
posted (items over £5,000)

COUNCIL
3 JUNE 2019
Annual Governance Statement
Author:
1.

Helen Perry, Town Clerk

Background

The Accounts and Audit Regulations 2015 require smaller authorities to annually conduct a
review of the effectiveness of the system of internal controls and prepare an annual
governance statement in accordance with proper practices in relation to accounts.
The annual governance statement contains a number of assertions to which the authority
must answer ‘yes’ or ‘no’ to confirm its compliance or otherwise. Further details of the
actions that authorities need to have taken in order to answer ‘yes’ to each of the assertions
is given in the ‘Practitioners’ Guide to Proper Practices’.
2.

Discussion

There are a number of ways in which the Council ensures that it has the appropriate internal
controls in place.
•
•
•
•
•
•
•

A Responsible Finance Officer (RFO) is appointed to oversee the administration of its
financial affairs and advise the Council on the correct financial procedures, the Town
Clerk is appointed RFO of the Town Council
The Finance Officer produces monthly reports on the Council’s finances and budgets.
Members of the Council carry out quarterly audits of the accounts.
Internal audit is carried out twice yearly by a qualified independent auditor (Hudson
Accounting).
The Town Council’s accounts are submitted to an external auditor for review (PFK
Littlejohn)
The Town Council also reviews the Town Council’s Standing Orders and Financial
Regulations on a regular basis to ensure that the correct procedures are in place;
The annual accounts are available for public inspection each year during the audit
process.

The Town Council’s officers and auditors are guided by the Practitioners’ Guide to Proper
Practices which ensures that the Town Council’s systems are up to date with current
guidelines and legislation.
3. Recommendation
That the Annual Governance Statement for year ended 31 March 2019, attached as an
appendix to the report, be approved.
4. Appendices
1. Annual Governance Statement 2018/19

Section 1 – Annual Governance Statement 2018/19
We acknowledge as the members of:
ENTER
NAME
OF AUTHORITY
Penryn
Town
Council
our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2019, that:
Agreed
Yes

No*

‘Yes’ means that this authority:

1. We have put in place arrangements for effective financial
management during the year, and for the preparation of
the accounting statements.

prepared its accounting statements in accordance
with the Accounts and Audit Regulations.

2. We maintained an adequate system of internal control
including measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness.

made proper arrangements and accepted responsibility
for safeguarding the public money and resources in
its charge.

3. We took all reasonable steps to assure ourselves
that there are no matters of actual or potential
non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its
business or manage its finances.

has only done what it has the legal power to do and has
complied with Proper Practices in doing so.

4. We provided proper opportunity during the year for
the exercise of electors’ rights in accordance with the
requirements of the Accounts and Audit Regulations.

during the year gave all persons interested the opportunity to
inspect and ask questions about this authority’s accounts.

5. We carried out an assessment of the risks facing this
authority and took appropriate steps to manage those
risks, including the introduction of internal controls and/or
external insurance cover where required.

considered and documented the financial and other risks it
faces and dealt with them properly.

6. We maintained throughout the year an adequate and
effective system of internal audit of the accounting
records and control systems.

arranged for a competent person, independent of the financial
controls and procedures, to give an objective view on whether
internal controls meet the needs of this smaller authority.

7. We took appropriate action on all matters raised
in reports from internal and external audit.

responded to matters brought to its attention by internal and
external audit.

8. We considered whether any litigation, liabilities or
commitments, events or transactions, occurring either
during or after the year-end, have a financial impact on
this authority and, where appropriate, have included them
in the accounting statements.

disclosed everything it should have about its business activity
during the year including events taking place after the year
end if relevant.

9. (For local councils only) Trust funds including
charitable. In our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund(s)/assets, including
financial reporting and, if required, independent
examination or audit.

Yes

No

N/A

has met all of its responsibilities where, as a body
corporate, it is a sole managing trustee of a local
trust or trusts.

*Please provide explanations to the external auditor on a separate sheet for each ‘No’ response and describe how the
authority will address the weaknesses identified. These sheets should be published with the Annual Governance Statement.
This Annual Governance Statement was approved at a
meeting of the authority on:

Signed by the Chairman and Clerk of the meeting where
approval was given:

DD/MM/YY
03/06/2019
and recorded as minute reference:

MINUTE REFERENCE

Chairman
Clerk

SIGNATURE REQUIRED
SIGNATURE REQUIRED

Other information required by the Transparency Codes (not part of Annual Governance Statement)
Authority web address

www.penryntowncouncil.co.uk AUTHORITY WEBSITE ADDRESS

Annual Governance and Accountability Return 2018/19 Part 3
Local Councils, Internal Drainage Boards and other Smaller Authorities*
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COUNCIL
03 JUNE 2019
Accounts – Year End 2018/19
Author: Robert Oliver, Finance Officer
1.

Background

Local Councils with an annual turnover of £6.5m or less must also complete an annual
return summarising their activities at the end of each financial year. Each Council must
approve this annual return no later than 30 June 2019.
The annual return, together with the bank reconciliation as at 31 March 2019, and an
explanation of any significant variances are attached to the report.
2.

Discussion

Annual Return
To agree the annual accounts return for the year ending 31 March 2019 for submission to
the external auditor – Hudson Accounting.


Unspent Budgets
Council had no expenditure within the following budget lines:
Professional Fees
10,000
Seat Maintenance
1,000
Litter Bin Maintenance
500
Quay Hill Shelter
1,000
Projects & Events – Public Toilet Library 15,950
Commercial Road Enhancement
2,000
Consumables – Public Conveniences
100
Interior Decoration – Temperance Hall
10,000
Professional Fees – Penryn Library
1,500
Annual Contracts – Penryn Library
2,510
Miscellaneous Expenditure
1,000
Making a total saving
£45,560

Please note all figures are to the nearest pound (£)


Total Income
Council received a total income of £321,057
The majority of the income coming from the precept and Council Tax Support £280,815
Grants – £9,460
Hall Hire – £13,142 (£4,971 Town Hall, £8,171 Temperance Hall)
SSMHT Contribution to caretaking - £1,410
Penryn Library Income - £1,461
Harbour Commissioners (recharge for toilets) - £294
Burial Fees – £3,940 (Burials £1,770, Reservations £50, Memorials £620, ERB’s
£1,500)
Bank Interest - £594
The remainder of the income coming from town events (£6,687), museum donations
(£213) Footpath Income (£272) and other income (£2,769)



Total Expenditure
Council’s total expenditure for the 2017/2018 financial year was £326,186
Of which administration costs were £184,493 included within these costs are all staff
costs, telephone, consultancy/audit, subscriptions, printing, computer package
licences etc.
Town Hall - £25,664 (N.D.R. £6,888, gas/electric £1,080, water £188,
repairs/maintenance £4507, exterior decoration £8,917, annual contracts £434,
interior decoration £870, professional fees £1233, museum expenditure £1549)
Temperance Hall - £7,890 (N.D.R. £2,755, gas/electric £4,090, water £293,
repairs & maintenance £339, annual contracts £133, misc. Expenditure £280)
Penryn Library - £18,816 (N.D.R. £7,200, gas/electric £5,300, water £121,
repairs & maint. £1,116, exterior decoration £5,040, misc. expenditure £39)
Car Parks - £9,812 (Lease £6,493, N.D.R. £2,870, maintenance £450)
Burial Ground - £7,033 (N.D.R. £746, maintenance £6,285)
Public Conveniences - £8,554 (Contract £4,634, Water £1,104, N.D.R. £648,
repairs & decoration £2019, electricity £150)
Amenities - £7,804 (various maintenance inc. weed clearing, floral displays)
Grants/S137 - £6,494 (S137/Community and minor repair grants)
Civic - £10,306 (Mayor Allowance £3,236, Regalia £4227, General £433)
Capital Expenditure - £5,887
Projects & Events - £17,476 (Penryn Week £4,067, Penryn town fair £2,798,
Neighbourhood Plan £5,152, Penryn Xmas lights £1,000, Remembrance Sunday
£250, mock mayor event £99, Bee project £938, painting restoration £1,075, Penryn
commemorates £120, Permarin pocket park £1,977)
Other Services - £14,006 (CCTV £7,256, £6,750 Youth Service)
Health & Safety - £1,022 (contracts and inspections)
Memorial Garden - £928 (repairs & maintenance)
Income
321,057
Expenditure 326,186
(5,129)

(rounded to nearest £1)

2019/2020 Financial Year
All budget lines will be set to the agreed amounts for 2019/2020 on the 1 April 2019.
The following expenditure for outstanding agreed projects in 2018/2019 has been
transferred to earmarked reserves:
Interior Decoration of Temperance Hall – £10,000
Additional Toilet in the Library - £15,950
Neighbourhood Plan – £12,223
Repairs & Maintenance Library - £1,384 – Added to allow the repairs of the fallen wall
and guttering.
Capital Expenditure, Furniture & Fittings - £1,500 – Civic display case
Shute Meadow Maintenance - £400 – to repaint the fence
Professional Fees Library - £1,500 – for new toilet & roof alterations
Office Equipment - £226 – New shredder for finance office

3.

Recommendation

That the:
(a)
Annual accounts 2018-19 be approved
(b)
Accounting Statements 2018-19 be approved
4. Appendices
Annual Accounts including:a) Accounting Statement
b) Bank Reconciliation
c) Reconciliation between boxes 7 & 8 of the accounting statement
d) Creditors
e) Debtors
f) Summary of significant variances
g) Income & expenditure account
h) Balance sheet
i) Ear-marked Reserves List

Appendix A

Section 2 – Accounting Statements 2018/19 for
ENTER
NAME
OF AUTHORITY
Penryn
Town
Council
Year ending
31 March
2018
£
1. Balances brought
forward

210,476

2. (+) Precept or Rates and
Levies
3. (+) Total other receipts

Notes and guidance

31 March
2019
£

326,419

Please round all figures to nearest £1. Do not leave any
boxes blank and report £0 or Nil balances. All figures must
agree to underlying financial records.

303,338

Total balances and reserves at the beginning of the year
as recorded in the financial records. Value must agree to
Box 7 of previous year.

262,602

Total amount of precept (or for IDBs rates and levies)
received or receivable in the year. Exclude any grants
received.

58,456

106,256

4. (-) Staff costs

Total income or receipts as recorded in the cashbook less
the precept or rates/levies received (line 2). Include any
grants received.
Total expenditure or payments made to and on behalf of
all employees. Include salaries and wages, PAYE and NI
(employees and employers), pension contributions and
employment expenses.

128,094

154,007

0

0

208,719

172,179

Total expenditure or payments as recorded in the cashbook less staff costs (line 4) and loan interest/capital
repayments (line 5).

7. (=) Balances carried
forward

303,338

298,210

Total balances and reserves at the end of the year. Must
equal (1+2+3) - (4+5+6).

8. Total value of cash and
short term investments

313,107

314,328

The sum of all current and deposit bank accounts, cash
holdings and short term investments held as at 31 March –
To agree with bank reconciliation.

3,096,088

3,099,594

The value of all the property the authority owns – it is made
up of all its fixed assets and long term investments as at
31 March.

0

0

The outstanding capital balance as at 31 March of all loans
from third parties (including PWLB).

5. (-) Loan interest/capital
repayments
6. (-) All other payments

9. Total fixed assets plus
long term investments
and assets
10. Total borrowings

11. (For Local Councils Only) Disclosure note
re Trust funds (including charitable)

Yes

No

Total expenditure or payments of capital and interest
made during the year on the authority’s borrowings (if any).

The Council, as a body corporate, acts as sole trustee for
and is responsible for managing Trust funds or assets.
N.B. The figures in the accounting statements above do
not include any Trust transactions.

I certify that for the year ended 31 March 2019 the Accounting I confirm that these Accounting Statements were
Statements in this Annual Governance and Accountability
approved by this authority on this date:
Return have been prepared on either a receipts and payments
DD/MM/YY
03/06/2019
or income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities – a
Practitioners’ Guide to Proper Practices and present fairly
as recorded in minute reference:
the financial position of this authority.
MINUTE REFERENCE
Signed by Responsible Financial Officer before being
presented to the authority for approval

SIGNATURE REQUIRED
Date

Signed by Chairman of the meeting where the Accounting
Statements were approved

DD/MM/YY
03/06/2019

Annual Governance and Accountability Return 2018/19 Part 3
Local Councils, Internal Drainage Boards and other Smaller Authorities*

SIGNATURE REQUIRED
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Appendix B
Penryn Town Council
Bank - Cash and Investment Reconciliation as at 31 March 2019

Account Description

Balance

Bank Statement Balances
1
2
3
4
5

31/03/2019
31/03/2019
31/03/2019
31/03/2019
31/03/2019

Lloyds - Treasurer Accounts
Lloyds - 30 Day Account
Investment Holding Account
Petty Cash
Procurement Card

284,491.81
31,801.77
0.00
230.00
-386.33
316,137.25

Unpresented Payments
1
1
1
1
1

31/03/2019
31/03/2019
31/03/2019
31/03/2019
31/03/2019

000849
000850
000851
000852
000853

113.10
20.00
160.00
10.80
1,524.99
1,828.89
314,308.36

Receipts not on Bank Statement
4

31/03/2019

000850

20.00
314,328.36

Closing Balance
All Cash & Bank Accounts
1
2
3
4
5

20.00

Lloyds - Treasurer Account
Lloyds - Instant Access
Investment Holding Account
Petty Cash
Procurement Card

282,662.92
31,801.77
0.00
250.00
-386.33

Other Cash & Bank Balances
Total Cash & Bank Balances

0.00
314,328.36

Appendix C

Reconciliation between Box 7 and Box 8 in Section 2 - pro forma
(applies to Accounting Statements prepared on an income and expenditure basis only)
Please complete the highlighted boxes.
Name of smaller authority:
Penryn Town Council
County area (local councils and parish meetings only):

Cornwall

There should only be a difference between Box 7 and Box 8 where the Accounting Statements (Section 2 of the AGAR) have been
prepared on an income and expenditure basis and there have been adjustments for debtors/prepayments and creditors/receipts in
advance at the year end. Please provide details of the year end adjustments, showing how the net differnece between them is equal to
the difference between Boxes 7 and 8.
£
Box 7: Balances carried forward
Deduct:

Debtors (enter these as negative numbers)
Hall Bookings
HMRC Vat Recoverable
3

£
298,210

(1,838)
(2,260)
(4,098)

Deduct:

Payments made in advance
(prepayments) (enter these as negative numbers)
Insurance
Others
Car Park Lease

(3,945)
(378)
(1,623)
(5,946)

Total deductions

(10,044)

Add:
Creditors (must not include community infrastructure levy (CIL) receipts)
Trade Creditors
Accrurals

9,724
12,438
22,162

Add:
Receipts in advance (must not include deferred grants/loans received)
Hall Bookings
2

4,000
4,000

Total additions
Box 8: Total cash and short term investments

26,162
314,328

Appendix D
18/04/2019

Penryn Town Council
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Page 1

Purchase Ledger Aged Account Balances

User: OLIR01

Outstanding Balances by Due Date as at 31/03/2019

A/C Code

Supplier Name

Balance

Current Up To 30 Days

Up To 60 Days

Over 60 Days On A/c Pymnts

BRI001

BRIT GAS

900.48

0.00

9.27

615.52

275.69

0.00

CHU001

CHURCHILL

416.83

416.83

0.00

0.00

0.00

0.00

COR009

CORNWALL HOUSING

7,503.86

0.00

0.00

0.00

7,503.86

0.00

DAV001

DAVID

54.00

0.00

54.00

0.00

0.00

0.00

EDF001

EDF

45.07

45.07

0.00

0.00

0.00

0.00

FED001

FEDEX

39.50

0.00

0.00

39.50

0.00

0.00

MAR001

MARTIN LUCK

60.43

0.00

60.43

0.00

0.00

0.00

PIT001

PITNEY

15.54

0.00

15.54

0.00

0.00

0.00

RIC001

RICOH

596.96

0.00

596.96

0.00

0.00

0.00

SOC001

SLCC

85.00

85.00

0.00

0.00

0.00

0.00

WOR001

WORLDPAY

6.81

6.81

0.00

0.00

0.00

0.00

Total Purchase Ledger No 1

9,724.48

553.71

736.20

655.02

7,779.55

0.00

TOTAL PURCHASE LEDGER BALANCES

9,724.48

553.71

736.20

655.02

7,779.55

0.00
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18/04/2019

Penryn Town Council
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Page 1

Sales Ledger Aged Account Balances

User: OLIR01

Outstanding Balances by Month as at 31/03/2019

A/C Code

Customer Name

Balance

Mar 2019

Feb 2019

ACT001
BAB001
COR002

CC

FRE002

FREEFALL

HOL001

HOLDEN

INN001

INNER DANCE

JES001

Jan 2019

Prior Months On A/c Pymnts

ACTIVE PLUS

48.00

48.00

0.00

0.00

0.00

0.00

BABY SING

90.00

0.00

0.00

90.00

0.00

0.00

272.08

0.00

0.00

272.08

0.00

0.00

12.00

12.00

0.00

0.00

0.00

0.00

210.00

210.00

0.00

0.00

0.00

0.00

18.00

0.00

18.00

0.00

0.00

0.00

JESSICA TALLING

210.00

0.00

0.00

0.00

210.00

0.00

MOU001

WEDDING MOUNSHER QUI

210.00

210.00

0.00

0.00

0.00

0.00

OUT001

OUTLOOK SW

162.00

162.00

0.00

0.00

0.00

0.00

PAR001

PARKES

210.00

210.00

0.00

0.00

0.00

0.00

REE001

REED

162.00

0.00

0.00

0.00

162.00

0.00

TAN001

TANYA

234.00

24.00

18.00

0.00

192.00

0.00

Total Sales Ledger No 1

1,838.08

876.00

36.00

362.08

564.00

0.00

TOTAL SALES LEDGER BALANCES

1,838.08

876.00

36.00

362.08

564.00

0.00

Appendix F
Explanation of variances – pro forma
Penryn Town Council

Name of smaller authority:

County area (local councils and parish
meetings only):
Cornwall

Insert figures from Section 2 of the AGAR in all Blue highlighted boxes
Next, please provide full explanations, including numerical values, for the following that will be flagged in the
green boxes where relevant:
• variances of more than 15% between totals for individual boxes (except variances of less than £200);
• a breakdown of approved reserves on the next tab if the total reserves (Box 7) figure is more than twice the annual
precept/rates & levies value (Box 2).

2017/18
£

2018/19
£

210,476

303,338

Variance
£

Variance
%

Explanation Automatic responses trigger below based on figures
Required? input, DO NOT OVERWRITE THESE BOXES

1 Balances Brought Forward

Explanation of % variance from PY opening balance not
required - Balance brought forward agrees

326,419

262,602

-63,817

19.55%

YES

The 2017/18 precept reflected an increase over the previous year of 14%, resulting primarily from
the uncertainty around the costs and funding of devolved library services from Cornwall Council.
Many of these uncertainties did not materialise and funding was higher than expected which
allowed the Council to significantly reduce the precept for 2018/19 whilst maintaining appropriate
levels of reserves.

103,256

58,456

-44,800

43.39%

YES

Grants received in prior year for devolution £24,800, town hall refurbishment £11,000 and
Permarin Car Park £11951.

In mid December 2017 a new full time member of staff was appointed. They were paid only 3 full
months in 2017/18 and then the full 12 months in 2018/19 an increase of £10803. The prior year
also saw a change in the town clerk. The previous Clerk was making AVC Pension contributions
into the pension scheme, a total of £4542 across his 8 paydays. in 2018/19 as well as the annual
payrise 2 members of staff were re-graded increasing by 2 grades.

2 Precept or Rates and Levies

3 Total Other Receipts

4 Staff Costs
128,094

154,007

0

0

5 Loan Interest/Capital Repayment

25,913

20.23%

YES

0

0.00%

NO
Higher costs last year for Library building works £21490, Clock tower refurb £9748, Capital
expenditure £5845, Gas £4314, Tempory staff £3815, toilets £3565, professional fess £3120,
partly offset by higher expenditure this year on hall exterior decoration £8641 and election costs
£5044.

6 All Other Payments

7 Balances Carried Forward

208,719

172,179

303,338

298,210

-36,540

17.51%

YES
VARIANCE EXPLANATION NOT REQUIRED
NO

8 Total Cash and Short Term Investments

Explanation from smaller authority (must include narrative and supporting figures)

313,107

9 Total Fixed Assets plus Other Long Term Investments and Assets
3,096,088
10 Total Borrowings

0

Rounding errors of up to £2 are tolerable
Variances of £200 or less are tolerable

VARIANCE EXPLANATION NOT REQUIRED

314,328
3,099,594
0

3,506

0.11%

NO

0

0.00%

NO

Appendix G

Penryn Town Council
Income and Expenditure Account for Year Ended 31st March 2019
31st March 2018

31st March 2019
Income Summary

326,419

Precept Received

259

Interest Received

262,602
594
39,930

Grants Received

20,686

Council Tax Support

9,460
18,213

Sub Total
387,294

290,870

Operating Income
272
2,685
0
17,652
3,271
5,451
7,772
4,312
966

Amenities
Cemetery
Civic
Income
Projects & Events
Public Conveniences
Temperance Hall
Town Hall
Penryn Library

272
3,940
2,410
2,070
6,287
0
8,171
5,184
1,461

Total Income
429,674

320,664

Running Costs
159,580
7,112
5,979
11,732
9,609
6,233
6,300
1,144
15,804
30,176
10,323
6,342
9,202
15,178
39,921
1,242
935

Administration
Amenities
Cemetery
Capital Expenditure
Car Parks
Civic
Grants
S137 Expenditure
Other Services
Projects & Events
Public Conveniences
Saracen House
Temperance Hall
Town Hall
Penryn Library
Health & Safety
Memorial Garden

184,493
7,804
7,033
5,887
9,812
10,306
3,400
3,094
14,006
17,376
8,260
0
7,890
25,664
18,816
1,022
928

336,813

Total Expenditure

325,792

General Fund Analysis
124,005
429,674

Opening Balance
Plus : Income for Year

237,369
320,664

553,680
336,813

Less : Expenditure for Year

558,033
325,792

216,867
(20,502)

Transfers TO / FROM Reserves

232,241
24,657

237,369

Closing Balance

207,584

18/04/2019

Appendix H

Penryn Town Council

14:04

Balance Sheet as at 31/03/2019

31st March 2018

31st March 2019
Current Assets

7,770

Debtors

1,346

Other Debtors

2,337

VAT Control Account

2,260

6,810

Prepayments

5,946

281,780
31,786
250

Lloyds - Treasurer Account
Lloyds - Instant Access
Petty Cash

1,838
0

282,663
31,802
250

332,079

324,759

332,079 Total Assets

324,759

Current Liabilities
708
16,615

Procurement Card
Creditors

1,000

Other Creditors

7,769

Accruals

2,650

Receipts in Advance

28,741

386
9,724
0
12,438
4,000
26,549

303,338 Total Assets Less Current Liabilities

298,210

Represented By
237,369 General Reserves
4,000 EMR - Elections
1,000 EMR - Glasney Field
30,000 EMR - Broad St Pavement Fund
1,604 EMR - Rent - Permarin

207,584
0
1,000
30,000
1,604

7,661 EMR - Ext. Decor. Town Hall

0

1,000 EMR - Notice Board

0

330 EMR - Cemetery Seat Repairs
5,000 EMR - Temperance Hall Decorati
11,951 EMR - Permarin P. Park Grant
3,423 EMR - Neighbourhood Plan

0
5,000
9,839
12,223

0 EMR - Int. Dec Temp Hall

10,000

0 EMR - Library Toilet

15,950

0 EMR - Library Wall & Guttering

1,384

0 EMR - Display Cabinet

1,500

0 EMR - Shute Meadow Painting

400

18/04/2019

Penryn Town Council

14:04

Balance Sheet as at 31/03/2019

31st March 2018

31st March 2019
0 EMR - Library Professional Fee

1,500

0 EMR - Finance Office Equip

226

303,338

298,210

The above statement represents fairly the financial position of the authority as at 31/03/2019
and reflects its Income and Expenditure during the year.
Signed :
Chairman

________________________________

Date : ___________________

________________________________

Date :____________________

Signed :
Responsible
Financial

Appendix I
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Earmarked Reserves

Account

Page 1

Opening Balance

Net Transfers

Closing Balance

320 EMR - Elections

4,000.00

-4,000.00

0.00

321 EMR - Commercial Rd C/Park
322 EMR - Glasney Field

0.00
1,000.00

0.00
1,000.00

323 EMR - College Field

0.00

0.00

324 EMR - Library

0.00

0.00

0.00
30,000.00

0.00
30,000.00

327 EMR - Paperless Planning
328 EMR - Seats

0.00
0.00

0.00
0.00

329 EMR - Emergency Plan
330 EMR - Rent - Saracen House

0.00
0.00

0.00
0.00

325 EMR - Penryn Pride
326 EMR - Broad St Pavement Fund

335 EMR - Rent - Permarin

1,604.00

340 EMR - Ext. Decor. Town Hall
345 EMR - Town Hall Chamber Decor.

7,661.00
0.00

1,604.00
-7,661.00

0.00
0.00

350 EMR - Computer Accounts Pack.
355 EMR - Training

0.00
0.00

0.00
0.00

356 EMR - Litter Bins
357 EMR - Clean Up Penryn

0.00
0.00

0.00
0.00

358 EMR - Notice Board
359 EMR - Cemetery Seat Repairs

1,000.00
330.00

-1,000.00
-330.00

0.00
0.00

5,000.00
11,951.28

-2,112.18

5,000.00
9,839.10

3,423.00
0.00

8,800.00
10,000.00

12,223.00
10,000.00

364 EMR - Library Toilet

0.00

15,950.00

15,950.00

365 EMR - Library Wall & Guttering
366 EMR - Display Cabinet

0.00
0.00

1,384.00
1,500.00

1,384.00
1,500.00

367 EMR - Shute Meadow Painting
368 EMR - Library Professional Fee

0.00
0.00

400.00
1,500.00

400.00
1,500.00

369 EMR - Finance Office Equip

0.00

225.91

225.91

65,969.28

24,656.73

90,626.01

360 EMR - Temperance Hall Decorati
361 EMR - Permarin P. Park Grant
362 EMR - Neighbourhood Plan
363 EMR - Int. Dec Temp Hall

COUNCIL
3 June 2019
Accounts – 1 to 30 April 2019
Author: Robert Oliver, Finance Officer
1.

Background

The accounts of the Town Council are presented for approval at each meeting of full Council. A
budget monitoring report and bank reconciliation are also attached as appendices to the report.
2.

Discussion

The accounts show the total assets of the Council are £428,144.43 as at 30 April 2019. Items of
expenditure over £500 (excluding salaries) are as follows:
1 April to 30 April 2019
• Cornwall Council
• Cornwall Council
• Ricoh UK Ltd
• Cornwall ALC
• Ellis Whittam
• Atlantic Arc Planning
• Recoair
• HMRC
• Cornwall Council

732.00
711.50
596.96
1949.36
4883.70
800.00
1500.00
2351.47
2377.77

Non Domestic Rates - Library
Non Domestic Rates – Town Hall
Photocopier Lease & Printing
Annual Subscription 2019/20
Professional Services – HR & Health & Safety
Neighbourhood Plan – 2 Group meetings
Air Con unit – Finance office
Tax/NI - April
Pensions - April

The following are items of note on the budget monitor report not previously reported:
•
•
•
3.

Library Heating Project (4579 190) – The first part of the project has been completed
with the installation of a new air conditioning system in the finance office at a total cost of
£1264.
Income – Precept received (1076 170) – First half of the payment received, balance
due in September.
Income – Council Tax Support (1110 170) – First half of the payment received,
balance due in September.
Recommendations

That the list of accounts paid from 1 April to 30 April 2019 be approved.
4. Appendices
1.
2.
3.
4.

Balance Sheet – April 2019
Accounts Paid – April 2019
Bank Reconciliation – All Accounts April 2019
Budget Monitor Report as at 30 April 2019

Penryn Town Council

30/04/2019

Detailed Balance Sheet - Excluding Stock Movement

14:06

Month 1 Date 30/04/2019
A/c

Description

Actual

Current Assets
100
105
200
210
250
260

Debtors
VAT Control Account
Lloyds - Treasurer Account
Lloyds - Instant Access
Petty Cash
Procurement Card

2,122
3,581
394,346
31,803
250
(64)

Total Current Assets

432,039

Current Liabilities
500

Creditors

9,258

Total Current Liabilities

9,258

Net Current Assets

422,781

Total Assets less Current Liabilities

422,781

Represented by :300
310
322
326
335
360
361
362
363
364
365
366
367
368
369

Current Year Fund
General Reserves
EMR - Glasney Field
EMR - Broad St Pavement Fund
EMR - Rent - Permarin
EMR - Temperance Hall Decorati
EMR - Permarin P. Park Grant
EMR - Neighbourhood Plan
EMR - Int. Dec Temp Hall
EMR - Library Toilet
EMR - Library Wall & Guttering
EMR - Display Cabinet
EMR - Shute Meadow Painting
EMR - Library Professional Fee
EMR - Finance Office Equip
Total Equity

125,371
208,384
1,000
30,000
1,604
5,000
9,839
10,623
10,000
15,950
1,384
1,500
400
1,500
226
422,781

Page 1

Date: 30/04/2019

Penryn Town Council

Page 1

Lloyds - Treasurer Account

Time: 14:38

List of Payments made between 01/04/2019 and 30/04/2019
Date Paid
01/04/2019
01/04/2019
01/04/2019
01/04/2019
01/04/2019
01/04/2019
01/04/2019
01/04/2019
01/04/2019
08/04/2019
12/04/2019
15/04/2019
15/04/2019
15/04/2019
15/04/2019
15/04/2019
15/04/2019
15/04/2019
15/04/2019
15/04/2019
15/04/2019
15/04/2019
16/04/2019
23/04/2019
23/04/2019
23/04/2019
30/04/2019
30/04/2019
30/04/2019
30/04/2019
30/04/2019

Payee Name

Reference

Amount Paid Authorized Ref

Cornwall Council
Cornwall Council
Cornwall Council
Cornwall Council
Cornwall Council
Cornwall Council
SWW PERMARIN
SWW TOWN HALL
SWW TEMP HALL
BRIT GAS
PITNEY
FEDEX
SLCC
RICOH
CHURCHILL
EDF
MARTIN LUCK
CALC
SLCC
CEF
ICCM
ELLIS
Procurement Card
WORLDPAY
IRIS
IRIS
Petty Cash
AAP
RECOAIR
PRINT
April Salaries

Std Ord
Std Ord
Std Ord
Std Ord
Std Ord
Std Ord
DD 1/4
DD 1.4
DD 1/4/19
DD 8/4
DD 12/4
DD00599
DD00598
DD00597
DD00596
DD00595
DD00594
DD00601
DD00602
DD00603
DD00600
DD00604
DD 16/4/19
DD 23/4
DD 23/4/19
DD 23.4
000854
DD00607
DD00608
DD00606
DD00605

68.85
322.37
732.00
711.50
310.20
83.63
50.50
30.00
46.50
9.27
15.54
39.50
85.00
596.96
416.83
45.07
60.43
1,949.36
247.00
17.36
162.00
4,883.70
386.33
6.81
11.26
6.62
24.08
800.00
1,500.00
30.00
13,487.33

Total Payments

27,136.00

Transaction Detail
NDR - Permarin Toilet
NDR - Permarin Car Park
NDR - Library
NDR - Town Hall
NDR - Temp Hall
NDR - Glebe Cemetery
Purchase Ledger Payment
Purchase Ledger Payment
Purchase Ledger Payment
Electric, 23/2 - 18/3
Franking Mach. Rental 10/3-9/4
Duty & Tax - Museum Book
Procurement Training HP 5/4
Photocopier Charges
Cleaning Contract - March
Electric, 15/12 - 27/3
A4 Lam Pouches - Matt
Annual Membership 2019/20
HP Annual Memberhip
Various, Finance Air Con
Memorial Course LB, 1/4/19
Professional Services HR & H&S
Repayment of Barclaycard
Card Fees - March 19
Auto Enrolment Fee - March 19
Payslips - March 2019
Petty Cash Replenish
N'hood Plan - 2 Group Meetings
Air Con Unit Finance Office
8ft Outdoor Banner
April Salaries

Penryn Town Council

Date: 30/04/2019

Page 1

Petty Cash

Time: 14:39

List of Payments made between 01/04/2019 and 30/04/2019
Date Paid
08/04/2019
23/04/2019
29/04/2019

Payee Name

Reference

Amount Paid Authorized Ref

Cornwall Council
Lidl
Asda

PC454
PC455
PC456

3.10
14.98
6.00

Total Payments

24.08

Transaction Detail
Parking HP Procurement 5/4
Fuchsia - Penryn Buzz
Cleaning Products

Penryn Town Council

Date: 30/04/2019

Page 1

Procurement Card

Time: 14:39

List of Payments made between 01/04/2019 and 30/04/2019
Date Paid
03/04/2019
17/04/2019

Payee Name

Reference

Amount Paid Authorized Ref

Information Commissioner (ICO)
1&1

CARD 3/4
Card 17/4

40.00
23.98

Total Payments

63.98

Transaction Detail
Data Protection Fee
Domain.co.uk - PTC

Penryn Town Council
Bank - Cash and Investment Reconciliation as at 30 April 2019

Account Description

Balance

Bank Statement Balances
1
2
3
4
5

30/04/2019
30/04/2019
30/04/2019
30/04/2019
30/04/2019

Lloyds - Treasurer Accounts
Lloyds - 30 Day Account
Investment Holding Account
Petty Cash
Procurement Card

396,179.46
31,803.03
0.00
225.92
-63.98
428,144.43

Unpresented Payments
1
1
1
1
1

31/03/2019
31/03/2019
31/03/2019
31/03/2019
30/04/2019

000849
000851
000852
000853
000854

113.10
160.00
10.80
1,524.99
24.08
1,832.97
426,311.46

Receipts not on Bank Statement
4

30/04/2019

000854

24.08
426,335.54

Closing Balance
All Cash & Bank Accounts
1
2
3
4
5

24.08

Lloyds - Treasurer Account
Lloyds - Instant Access
Investment Holding Account
Petty Cash
Procurement Card
Other Cash & Bank Balances
Total Cash & Bank Balances

394,346.49
31,803.03
0.00
250.00
-63.98
0.00
426,335.54

Penryn Town Council

30/04/2019
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14:21
Detailed Income & Expenditure by Budget Heading 30/04/2019
Month No: 1

Budget Report

Actual
Current Mth

Actual Year
To Date

Current
Annual Bud

Variance
Annual Total

Committed
Expenditure

Funds
Available

% Spent

100 Administration
4000
4001
4002
4020
4021
4022
4030
4031
4035
4050
4055
4060
4065
4070
4075
4080
4085
4090
4091
4095
4100
4105
4110
4115
4120
4125

Gross Salaries - Administratio
Gross Salaries - Caretakers
Gross Salaries - Civic
Pensions - Employees
Pensions - Employers
Pensions - ADC
Mileage
Travel
Staff Clothing
Training
Bank Charges
Postage
Photocopier Lease
Printing
Advertising
Stationery
Telephone/Fax/Internet
Consultancy & Audit
Professional Fees
Election Expenses
Office - Other
Computer Related
Subscriptions
Insurance
Canteen
Disclosure and Barring Service
Administration :- Indirect Expenditure

8,895
2,215
0
495
1,543
340
0
3
0
135
2
113
(89)
(232)
0
0
272
(1,625)
4,083
0
5
35
2,001
3,945
0
0

8,895
2,215
0
495
1,543
340
0
3
0
135
2
113
(89)
(232)
0
0
272
(1,625)
4,083
0
5
35
2,001
3,945
0
0

103,667
26,320
375
7,644
26,073
3,200
900
75
650
3,000
170
1,210
1,100
1,200
200
1,200
4,000
2,300
5,000
5,500
1,300
3,000
2,060
5,000
1,000
400

94,772
24,105
375
7,149
24,530
2,860
900
72
650
2,865
168
1,097
1,189
1,432
200
1,200
3,728
3,925
917
5,500
1,295
2,965
59
1,055
1,000
400

22,135

22,135

206,544

184,409

(22,135)

(22,135)

272

272

272

0

272
0
0
0
(124)
(110)
0

272
0
0
0
(124)
(110)
0

272
1,200
1,250
1,000
950
730
1,000

0
1,200
1,250
1,000
1,074
840
1,000

51

124

174

94,772
24,105
375
7,149
24,530
2,860
900
72
650
2,865
168
1,097
1,189
1,432
200
1,149
3,728
3,925
917
5,500
1,171
2,965
59
1,055
1,000
400

8.6%
8.4%
0.0%
6.5%
5.9%
10.6%
0.0%
3.4%
0.0%
4.5%
1.3%
9.3%
(8.1%)
(19.3%)
0.0%
4.2%
6.8%
(70.7%)
81.7%
0.0%
9.9%
1.2%
97.1%
78.9%
0.0%
0.0%

184,234

10.8%

Movement to/(from) Gen Reserve

110 Amenities
1000 Footpath Maintenance Income
Amenities :- Income
4181
4185
4190
4195
4200
4205

Refilling Grit Bins
Footpath Maint
Seats Maint.
Treluswell Verge
Packsaddle Verge
Other General Maint.

100.0%
1,200
1,250
1,000
1,074
840
1,000

100.0%
0.0%
0.0%
0.0%
(13.1%)
(15.1%)
0.0%

Continued over page
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14:21
Detailed Income & Expenditure by Budget Heading 30/04/2019
Month No: 1

Budget Report

Actual
Current Mth

4210
4215
4220
4230
4240

Quay Hill Shelter
Doorstep Green/Glasney
BMX Track
Floral Displays/Penryn Pride
Weed Clearing

Actual Year
To Date

Current
Annual Bud

Variance
Annual Total

0
(192)
0
0
0

0
(192)
0
0
0

500
2,350
2,950
6,163
1,800

500
2,542
2,950
6,163
1,800

(426)

(426)

19,893

20,319

698

698

200
100
90

200
100
90

600
400
130

400
300
40

Cemetery :- Income
4250 Non-Domestic Rates
4255 Burial Ground Maint.
4260 Other Burial Ground Costs

390
84
(506)
0

390
84
(506)
0

1,130
821
6,600
100

740
737
7,106
100

Cemetery :- Indirect Expenditure

(422)

(422)

7,521

7,943

812

812

0
0
0
0
0
0

0
0
0
0
0
0

1,000
1,500
850
700
4,000
600

1,000
1,500
850
700
4,000
600

0

0

8,650

8,650

0

0

322
1,623
(60)
(30)

322
1,623
(60)
(30)

3,157
7,143
3,500
200

2,835
5,520
3,560
230

1,856

1,856

14,000

12,144

(1,856)

(1,856)

Amenities :- Indirect Expenditure

Committed
Expenditure

0

Funds
Available

% Spent

500
2,542
2,950
6,163
1,800

0.0%
(8.2%)
0.0%
0.0%
0.0%

20,319

(2.1%)

Movement to/(from) Gen Reserve

120 Cemetery
1050 Burial Income
1055 Exclusive Right Burial Income
1060 Memorials Income

33.3%
25.0%
69.2%

0

737
7,106
100

34.5%
10.2%
(7.7%)
0.0%

7,943

(5.6%)

1,000
1,500
850
541
4,000
600

0.0%
0.0%
0.0%
22.6%
0.0%
0.0%

8,491

1.8%

2,835
5,520
3,560
230

10.2%
22.7%
(1.7%)
(15.0%)

12,144

13.3%

Movement to/(from) Gen Reserve

130 Capital Expenditure
4300
4305
4307
4308
4340
4341

Office Equipment
Furniture & Fittings
Equipment for Halls
Grit Bins
Christmas Light Displays
Bunting
Capital Expenditure :- Indirect Expenditure

159

159

Movement to/(from) Gen Reserve

140 Car Parks
4250
4380
4390
4395

Non-Domestic Rates
Permarin - Lease/Rent
Permarin - Maint.
Shute Meadow Maint.
Car Parks :- Indirect Expenditure

0

Movement to/(from) Gen Reserve

Continued over page
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Detailed Income & Expenditure by Budget Heading 30/04/2019
Month No: 1

Budget Report

Actual
Current Mth

Actual Year
To Date

Current
Annual Bud

Variance
Annual Total

Committed
Expenditure

Funds
Available

% Spent

150 Civic
4430
4435
4436
4440

Civic - General
Mayor's Allowance
Deputy Mayor's Allowance
Civic Insignia/Regalia
Civic :- Indirect Expenditure

0
0
0
0

0
0
0
0

500
2,750
500
1,500

500
2,750
500
1,500

500
2,750
500
1,500

0.0%
0.0%
0.0%
0.0%

0

0

5,250

5,250

0

5,250

0.0%

0

0

0
0

0
0

7,000
0

7,000
0

400

7,000
(400)

0.0%
0.0%

0

0

7,000

7,000

400

6,600

5.7%

0

0

0

0

120

120

120

0.0%

0

0

120

120

120

0.0%

0

0

131,301
1
6,262
0

131,301
1
6,262
0

262,602
350
12,524
2,494

131,301
349
6,262
2,494

50.0%
0.4%
50.0%
0.0%

137,564

137,564

277,970

140,406

49.5%

137,564

137,564

0

0

8,000

8,000

0

0

8,000

8,000

0

0

0
20
0
0

0
20
0
0

100
0
500
1,000

100
(20)
500
1,000

0.0%
0.0%
0.0%
0.0%

20

20

1,600

1,580

1.2%

Movement to/(from) Gen Reserve

160 Grants
4480 Grants - Community
4485 Minor Enhancement Grant
Grants :- Indirect Expenditure
Movement to/(from) Gen Reserve

165 S137 Expenditure
4496 S137 Other Expenditure
S137 Expenditure :- Indirect Expenditure

0

Movement to/(from) Gen Reserve

170 Income
1076
1090
1110
1150

Precept Received
Interest Received
Council Tax Support
Other Income
Income :- Income
Movement to/(from) Gen Reserve

180 Other Services
4520 C.C.T.V.
Other Services :- Indirect Expenditure

0

8,000

0.0%

8,000

0.0%

Movement to/(from) Gen Reserve

190 Projects & Events
1200
1201
1352
1353

Events Income
Penryn Town Fair Income
Penryn Week Income
Fair Day Income
Projects & Events :- Income

Continued over page
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Detailed Income & Expenditure by Budget Heading 30/04/2019
Month No: 1

Budget Report

Actual
Current Mth

4560
4561
4563
4564
4566
4571
4577
4578
4579
4583
4584

Penryn Week Expenditure
Penryn Town Fair
Penryn Christmas Lights
Remembrance Sunday
Neighbourhood Plan
Bee Friendly Planting & Projec
Commercial Road Enhancement
Town Hall Roof
Library Heating Project
Tree Installation Works
Wall Repair

Actual Year
To Date

Current
Annual Bud

Variance
Annual Total

30
0
0
0
0
12
0
0
1,264
0
0

30
0
0
0
0
12
0
0
1,264
0
0

4,000
3,600
1,000
300
0
500
2,000
21,324
6,000
1,500
5,000

3,970
3,600
1,000
300
0
488
2,000
21,324
4,736
1,500
5,000

1,307

1,307

45,224

43,917

(1,287)

(1,287)

69
0
5
(45)
17
0

69
0
5
(45)
17
0

713
800
157
750
5,060
110

644
800
153
795
5,043
110

45

45

7,590

7,545

(45)

(45)

585

585

6,250

5,665

Temperance Hall :- Income
Non-Domestic Rates
Water
Gas
Electricity
Repairs & Maintenance
Annual Contracts
Miscellaneous Expenditure

585
310
0
(590)
(205)
0
0
0

585
310
0
(590)
(205)
0
0
0

6,250
3,031
760
3,360
1,600
1,000
300
300

5,665
2,721
760
3,950
1,805
1,000
300
300

Temperance Hall :- Indirect Expenditure

(485)

(485)

10,351

10,836

1,070

1,070

Projects & Events :- Indirect Expenditure

Committed
Expenditure

3,008

3,008

Funds
Available

% Spent

3,970
3,600
1,000
300
(3,008)
488
2,000
21,324
4,736
1,500
5,000

0.8%
0.0%
0.0%
0.0%
0.0%
2.5%
0.0%
0.0%
21.1%
0.0%
0.0%

40,909

9.5%

644
800
153
795
5,043
110

9.7%
0.0%
2.9%
(6.0%)
0.3%
0.0%

7,545

0.6%

Movement to/(from) Gen Reserve

200 Public Conveniences
4250
4600
4610
4615
4620
4650

Non-Domestic Rates
Water
Electricity
Repairs & Maintenance
Annual Contracts
Consumables

Public Conveniences :- Indirect Expenditure

0

Movement to/(from) Gen Reserve

220 Temperance Hall
1300 Temperance Hall Hire Income
4250
4600
4605
4610
4615
4620
4900

9.4%

0

2,721
760
3,950
1,805
1,000
300
300

9.4%
10.2%
0.0%
(17.6%)
(12.8%)
0.0%
0.0%
0.0%

10,836

(4.7%)

Movement to/(from) Gen Reserve

Continued over page
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Detailed Income & Expenditure by Budget Heading 30/04/2019
Month No: 1

Budget Report

Actual
Current Mth

Actual Year
To Date

Current
Annual Bud

Variance
Annual Total

Committed
Expenditure

Funds
Available

% Spent

230 Town Hall
1350 Town Hall Hire Income
1360 Museum Donations
4091
4250
4600
4605
4610
4615
4620
4700
4701
4900

4,000
0

4,000
0

3,900
150

(100)
150

102.6%
0.0%

Town Hall :- Income
Professional Fees
Non-Domestic Rates
Water
Gas
Electricity
Repairs & Maintenance
Annual Contracts
Museum Expenditure
Wedding Licence Fee (3 yrly)
Miscellaneous Expenditure

4,000
0
712
0
0
(140)
100
60
(412)
0
0

4,000
0
712
0
0
(140)
100
60
(412)
0
0

4,050
1,000
7,577
311
1,500
1,200
2,600
900
1,200
1,210
500

50
1,000
6,866
311
1,500
1,340
2,500
840
1,612
1,210
500

Town Hall :- Indirect Expenditure

320

320

17,998

17,678

3,680

3,680

130

130

1,400

1,270

9.3%

Penryn Library :- Income
Professional Fees
Non-Domestic Rates
Water
Gas
Electricity
Repairs & Maintenance
Interior Decoration
Annual Contracts
Miscellaneous Expenditure

130
0
732
(200)
(3,600)
(3,800)
35
0
0
0

130
0
732
(200)
(3,600)
(3,800)
35
0
0
0

1,400
1,500
7,920
800
2,200
3,630
3,500
7,000
2,510
200

1,270
1,500
7,188
1,000
5,800
7,430
3,465
7,000
2,510
200

9.3%
1,500
0.0%
7,188
9.2%
1,000 (25.0%)
5,800 (163.6%)
7,430 (104.7%)
3,465
1.0%
7,000
0.0%
2,510
0.0%
200
0.0%

Penryn Library :- Indirect Expenditure

(6,833)

(6,833)

29,260

36,093

6,963

6,963

137

137

500

363

137

137

500

363

(137)

(137)

0

1,000
6,866
311
1,500
1,340
2,500
840
1,612
1,210
500

98.8%
0.0%
9.4%
0.0%
0.0%
(11.7%)
3.8%
6.7%
(34.3%)
0.0%
0.0%

17,678

1.8%

Movement to/(from) Gen Reserve

240 Penryn Library
1400 Library Income
4091
4250
4600
4605
4610
4615
4617
4620
4900

0

36,093

(23.4%)

363

27.4%

363

27.4%

Movement to/(from) Gen Reserve

250 Health & Safety
4625 Annual Inspections
Health & Safety :- Indirect Expenditure

0

Movement to/(from) Gen Reserve

Continued over page
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Month No: 1

Budget Report

Actual
Current Mth

Actual Year
To Date

Current
Annual Bud

Variance
Annual Total

Committed
Expenditure

Funds
Available

% Spent

260 Memorial Garden
4610 Electricity
4615 Repairs & Maintenance

(43)
0

(43)
0

150
1,500

193
1,500

297

193
1,203

(28.6%)
19.8%

(43)

(43)

1,650

1,693

297

1,396

15.4%

43

43

0
0
0
0
0
0

0
0
0
0
0
0

1,604
1,000
30,000
10,423
5,000
9,838

1,604
1,000
30,000
10,423
5,000
9,838

1,604
1,000
30,000
10,423
5,000
9,838

0.0%
0.0%
0.0%
0.0%
0.0%
0.0%

0

0

57,865

57,865

57,865

0.0%

0

0

Grand Totals:- Income

142,962

142,962

292,672

149,710

Expenditure

17,591

17,591

447,416

429,825

125,371

125,371

(154,744)

(280,115)

125,371

125,371

Memorial Garden :- Indirect Expenditure
Movement to/(from) Gen Reserve

900 Earmarked Reserves
9020
9044
9046
9050
9053
9054

EMR - Rent Permarin
EMR - Glasney Playing Field
EMR - Broad Street Pavements
EMR - Neighbourhood Plan
EMR - Temperance Hall Decorati
EMR - Permarin P. Park Grant

Earmarked Reserves :- Indirect Expenditure

0

Movement to/(from) Gen Reserve

Net Income over Expenditure

Movement to/(from) Gen Reserve

48.8%
4,038

425,787

4.8%

COUNCIL
3 JUNE 2019
Bank Signatories
Author:
1.

Helen Perry, Town Clerk

Background

The Town Council requires two Councillor signatures on cheques and BACS payments, the
Council currently have five signatories.
2.

Discussion

The current signatories are as follows:
•
•
•
•
•

C K Wenmoth – Town Mayor
Mrs J Tucker
Mrs M V Bennett
Mrs M K May
Mrs S K Peters

The Town Mayor and Deputy Town Mayor are always added as signatories to the account.
To enable payments to be processed quickly the remaining three signatories are those
who are available to visit the office within the work hours.
3.

Recommendation

That
a) Councillors Mrs M V Bennett, Mrs M K May and Mrs S K Peters confirm that they
wish to remain as signatories on the account.
Or if one or more of the Councillors wish to be removed;
b) Replacement signatories are found and the bank signatory mandates are updated
accordingly
4.

Appendices

None

COUNCIL
3 JUNE 2019
Appointment of Councillor Internal
Auditors for the 2019/20 Financial Year
Author:
1.

Helen Perry, Town Clerk

Background

As part of the Council’s internal controls and to comply with financial regulation 2.2 two
Councillors are required to be appointed as internal auditors. The Councillor internal
auditors cannot be bank signatories and the Chairman of the Council is also excluded.
The internal auditors for the 2018/19 financial year were Councillors Dr J Garrett and C
Mullins.
2.

Discussion

The functions of the internal auditors include:• Checking account payments
• Confirming bank balances at the end of each quarter
• Random sampling of income
• Reviewing the effectiveness of internal controls
The audits are to be completed quarterly, after the accounts have been closed by the
Finance Officer.
Qtr
Qtr
Qtr
Qtr

1
2
3
4

–
–
–
–

1
1
1
1

April to 30 June
July to 30 September
October to 31 December
January to 31 March

3. Recommendation
That two councillors who are not signatories on the bank accounts or the Chairman be
appointed as the internal auditors for the 2019/20 financial year.
4. Appendices
None

COUNCIL
3 JUNE 2019
Suppliers Paid by Direct Debit
Author:
1.

Helen Perry, Town Clerk

Background

The Town Council’s financial regulation 6.7 requires that the payment of suppliers by
variable direct debit is made by a resolution of the Council, at least every two years.
2.

Discussion

At the present time, eight accounts are paid by direct debit, although Cornwall Council is
listed as one of these accounts, it is only the non-domestic rates that are paid by this
method, any other invoices e.g. CCTV are paid by either an online payment or cheque.
3.

Recommendation

That the following suppliers continue to be paid by direct debit
•
•
•
•
•
•
•
•
4.

Cornwall Council – Non-Domestic Rates
South West Water – Water Rates
British Telecom – Telephone and broadband
British Gas – Electricity and Gas
Barclaycard Commercial – Procurement Card
Worldpay – Fees for payments by debit/credit card
Iris – Payslips & Auto-enrolment
Pitney Bowes – Franking Machine Rental and postage top-up
Appendices

None

COUNCIL
3 JUNE 2019
Approval to Make Online Payments
Author:

1.

Helen Perry, Town Clerk

Background

The Town Council’s financial regulation 6.8 requires that the payment of suppliers by
BACS/online or CHAPS is made by a resolution of the Council, at least every two years.
2.

Discussion

Currently the preferred method of payment used by the Town Council is online, this
allows payments to be made quickly and reduces the postage costs to the Council. To
enable the continual use of online payments, it is a requirement of the Council’s financial
regulations, that the approval of the use of online payments shall be renewed by
resolution of the Council at least every two years.
3.

Recommendation

That the Council approves the continual use of BACS/Online and CHAPS payments as the
preferred method for the settlement of invoices.
4.

Appendices

None

COUNCIL
3 JUNE 2019
Community Grants

Author:
1.

Helen Perry, Town Clerk

Background

For the year ended 31 March 2020, Council has allocated a total fund for community
grants of £7,000, of which £7,000 currently remains unallocated. All community grants
are considered in accordance with the Town Council’s Community Grants Policy.
2.

Discussion

Community Grant requests has been received from:•
•
•

Carnon Carers
Mrs Sandra Tregidgo
Penryn Methodist Church

Copies of the application forms are attached as an Appendix to the report.
3.

Recommendation

That the Committee considers each request for a Community Grant
4.

Appendices
a. Carnon Carers
b. Sandra Tregidgo
c. Penryn Methodist Church

COUNCIL
3 JUNE 2019
Councillor Attendance Civic Year 2018-19

Author:
1.

Helen Perry, Town Clerk

Background

Councillors are required to attend meetings of full Council and the committees of which
they are a member.
Councillor attendance is recorded at meetings along with apologies and the reason for the
apology, the information is then included in the minutes of the meeting.
2.

Discussion

The attendance records only include meetings of the following:
• Full Council
• Planning Committee
• Staffing Committee
It does not include external meetings, membership on outside bodies or events that
Councillors may attend to fulfil their roles as a member of the Council.
Attendance figures can also be affected by factors such as long-term ill health or work
commitments.
3. Recommendation
That the Councillor attendance for the civic year 2018-19 be noted.
4. Appendices
Councillor attendance summary for the civic year 2018–19.

Appendix 1
Councillor Attendance – Civic Year 2018-19

Current
Councillors
Mrs M V Bennett
M Cant
D F Edwards
Dr J Garrett
Ms R L Holden
J Langan
Mrs H May
Mrs M K May
C Mullins
Mrs S Peters
G C Rickard
K Ruby
M Snowdon
Mrs J Tucker
C K Wenmoth
Mrs T I Widdon
Past Councillors
In 2018-19 Year
K S Green
D Mason

Meetings

Attendance

Apologies

Absent

Percentage

22
22
22
22
22
25
22
25
22
25
22
9
25
25
25
8

14
12
14
20
20
18
10
23
20
16
6
5
16
18
19
5

8
7
7
1
2
6
9
2
2
7
14
2
9
7
6
2

0
3
1
1
0
1
3
0
0
2
2
2
0
0
0
1

64
55
64
91
91
72
45
92
91
64
27
56
64
72
76
63

9
10

1
4

8
6

0
0

11
40

Attendance statistics refer to formally convened meetings of the Council and its
Committees.
Councillors also attend many other meetings and functions during a typical month, over
and above the time they put in on regular, scheduled, meetings.
Absent – a Councillor is counted as absent if apologies have not been received prior to
the meeting or at the meeting.
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Penryn Town

GRANT APPLICATION FORM
PLEASE COMPLETE

Name of
Organisation

IN

BLOCK CAPITALS

Penryn Methodist Church

Registered Charity
No.

(if applicable)
Purpose of
Organisation

Community Church

Total No. of

45

Members
(if applicable)

Contact Name

John Burns

Contact Address

B, Woodland Avenue
Penryn
TRlO BPF

Total No. of
Members in the
Parish of Penryn
(if applicable)

4L

Telephone

0L326-372649

Email Address

Jburnstrl0@gmail.com

Amount Applied For

f500

Purpose of Grant

To help with retiling roof section over side entrance doorway.

If yes, please give

Have you received a
grant from Penryn
Town Council in the
last 3 years?

yes

Details of Other
Bodies
Approached

Organisation

date(s) and amount
received

€1000-20.09.17
Amount Applied
For

[1000

Cornwall Historic
Churches Trust

Payment Details

BACS/Cheque (please circle)

Bank Account
Name

Penryn Methodist Church

Bank Account No.

00764LL5

Soft Code

30-98-57

Cheques payable

Penryn Methodist Church

to:

FOR OFFICE USE ONLY
Date Received

Awarded

(Yes/No/Pending)
Yes €600

COUNCIL
3 JUNE 2019
RoSPA – Play Area Inspections
Author:
1.

Helen Perry, Town Clerk

Background

The Town Council is responsible for two areas that contain play equipment, the Memorial
Garden and Glasney Field/Doorstep Green
2.

Discussion

The play areas are inspected annually by a RoSPA (Royal Society for the Prevention of
Accidents) qualified inspector and further inspections are carried out by the Town Council
Staff.
The reports of the RoSPA inspections that took place on the 18 April 2019 are attached as
appendices to the report
3.

Recommendation

That;
a) The reports are noted
b) Any required works are added to a maintenance schedule
4.

Appendices
1. RoSPA Inspection – Memorial Garden
2. RoSPA Inspection – Glasney Field

Safety Inspection Report
Annual Inspection

Memorial Garden
Penryn Town Council

19 April 2019

Playsafety Ltd is licensed by RoSPA to trade as RoSPA Play Safety

Safety Inspection Report
Annual Inspection
Site name:
Date of inspection:
Inspector:

Memorial Garden
19 April 2019
Steve Langsford

Playsafety Ltd is licensed by RoSPA to trade as RoSPA Play Safety

Report layout notes

The assets on site are categorised as Ancillary Items or Play Items, and listed under
those headings.
Each Ancillary Item is listed in this way:
Name of item or items
Default risk = n
Photo
Findings

(some listings may include multiple items)
(This is the item’s intrinsic risk if in pristine condition)
(A representative photo is included)
(Findings are listed with remedial action, risk score and
photograph. If no faults are listed the item is satisfactory
and assumes the Default risk.)

Each Play Item is listed in this way:
Name of item
Manufacturer
Applicable Standard:
Default risk = n
Photo
Faults

(The name of the manufacturer or supplier, if known)
(The number of any applicable standards are shown here)
(This is the item’s intrinsic risk if in pristine condition)
(Findings are listed with remedial action, risk score and
photograph. If no faults are listed the item is satisfactory
and assumes the Default risk.)

The risk score for any items is the higher of the Default risk or the Finding risk.
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Ancillary Items

Fencing - Mixed
Actual risk level

Innate risk level

Manufactured by (Unknown)

Risk level:
Very low

Risk score as
low as possible

No remedial
tasks

Standards:
None
This item has not been assessed against any applicable standards, but
the principles of other standards may have been applied to ensure
suitable safety.

Inspection SI0000124142. Report produced on 26/04/2019 at 12:46:40

4

Ancillary Items

Sign - Dog Restrictions / Operator
Actual risk level

Innate risk level

Manufactured by (Unknown)

Risk level:
Very low

Risk score as
low as possible

No remedial
tasks

Standards:
None
This item has not been assessed against any applicable standards, but
the principles of other standards may have been applied to ensure
suitable safety.

Inspection SI0000124142. Report produced on 26/04/2019 at 12:46:40

5

Ancillary Items

Signage - Information
Actual risk level

Innate risk level

Manufactured by (Unknown)

Risk level:
Very low

Risk score as
low as possible

No remedial
tasks

Standards:
None
This item has not been assessed against any applicable standards, but
the principles of other standards may have been applied to ensure
suitable safety.

Inspection SI0000124142. Report produced on 26/04/2019 at 12:46:40
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Ancillary Items

Stone Memorial & Flag Pole
Actual risk level

Innate risk level

Manufactured by Local

Risk level:
Low

Risk score as
low as possible

No remedial
tasks

Standards:
None
This item has not been assessed against any applicable standards, but
the principles of other standards may have been applied to ensure
suitable safety.

Inspection SI0000124142. Report produced on 26/04/2019 at 12:46:40
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Ancillary Items

Gate
Actual risk level

Innate risk level

Manufactured by (Unknown)

Risk level:
Low

Potential risk score
reduction:
1
Remedial tasks:
1

Standards:
None
This item has not been assessed against any applicable standards, but
the principles of other standards may have been applied to ensure
suitable safety.

Finding
Description

Risk level:

Entrapment on side(s) of the gate.

Low

Tasks
Adjust gate / posts / fit new rubber buffer to ensure a spacing of at least 12 mm
throughout the range of the gate to remove the entrapment. The 12 mm gap also
should apply on the hinge side of the gate.

Risk score:
5

Finding Photos

Inspection SI0000124142. Report produced on 26/04/2019 at 12:46:40
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Ancillary Items

General Surface
Actual risk level

Innate risk level

Manufactured by (Unknown)

Risk level:
Very low

Risk score as
low as possible

No remedial
tasks

Standards:
None
This item has not been assessed against any applicable standards, but
the principles of other standards may have been applied to ensure
suitable safety.

Surface: Grass

Inspection SI0000124142. Report produced on 26/04/2019 at 12:46:40

9

Ancillary Items

Internal Paths
Actual risk level

Innate risk level

Manufactured by (Unknown)

Risk level:
Low

Potential risk score
reduction:
2
Remedial tasks:
1

Standards:
None
This item has not been assessed against any applicable standards, but
the principles of other standards may have been applied to ensure
suitable safety.

Finding
Description
Trip points on the surface.

Tasks
Make level.

Risk level:
Low
Risk score:
6

Finding Photos

Inspection SI0000124142. Report produced on 26/04/2019 at 12:46:40
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Ancillary Items

Actual risk level

Innate risk level

Litter Bin
Risk level:
Very low

Risk score as
low as possible

No remedial
tasks

Seating - Mixed
Actual risk level

Innate risk level

Manufactured by (Unknown)

Risk level:
Very low

Risk score as
low as possible

No remedial
tasks

Standards:
None
This item has not been assessed against any applicable standards, but
the principles of other standards may have been applied to ensure
suitable safety.

Inspection SI0000124142. Report produced on 26/04/2019 at 12:46:40
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Primary Items

Fitness - Agility Bench
Actual risk level

Innate risk level

Manufactured by Wicksteed Leisure Ltd

Risk level:
Medium

Risk score as
low as possible
Remedial tasks:
1

Standards:
EN 16630:2015
The item and its surfacing (where applicable) meet with the
requirements of the relevant standards.

Surface: Grass Matting

Finding
Description
Cap missing.

Tasks
Replace.

Risk level:
Very low
Risk score:
2

Finding Photos

Inspection SI0000124142. Report produced on 26/04/2019 at 12:46:50
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General Notes
The risk scores are calculated by plotting the likelihood of harm against the severity of the
injury sustained. The likelihood is given a score of 1 to 5, and the severity is given a score of
1 to 5. In doing this a matrix is produced which gives a numerical assessment of the risk on
a score of 1 to 25, and a judgement is made as to which risks are low, which are medium
and which are high. Risk scores may be adjusted in the light of experience and therefore
may not be exactly as per the table. For example, a score of 7 may be noted.
Risks are calculated in this way:
1. An assessment of the likelihood of harm taking place is made using the numbers 1 to
5, by following these descriptions:
a. 1 = Rare
b. 2 = Unlikely
c. 3 = Moderate
d. 4 = Likely
e. 5 = Certain
2. An assessment of the severity of the injury sustained is made using the numbers 1 to
5, by following these descriptions:
a. 1 = Insignificant
b. 2 = Minor
c. 3 = Moderate
d. 4 = Major
e. 5 = Catastrophic
3. The two numbers are multiplied to give a risk score on a scale of 1 to 25.
4. Scores of 1 to 7 inclusive are considered to be low risk and are considered to be
tolerable where this is the innate risk of the item,
5. Scores of 8 to 12 are considered to be medium risk and some control measures may
be identified to reduce the risks to low, tolerable levels,
6. Score of 13 and above are considered to be high risk and urgent action is considered
to be necessary to reduce the risks to tolerable levels.

General Notes
It is important to note that where an outcome is catastrophic, but for which the likelihood is
rare this will present a score of 1 x 5 = 5 = low risk. Similarly, a certain event for which the
consequence is insignificant will present a score of 5 x 1 = 5 = low risk. It is important to
consider likelihood and consequence, and not just one of the factors in isolation.
The multiplication of the factors into a risk matrix is given here in Table 1, with a judgement
made as to risk scoring indicated by colour.
Green = LOW risk, Amber = MEDIUM risk, Red = HIGH risk.
Table 1 – Risk Score Matrix

L
i
k
e
l
i
h
o
o
d

1 = Rare
2 = Unlikely
3 = Moderate
4 = Likely
5 = Certain

1
Insignificant
1
LOW
2
LOW
3
LOW
4
LOW
5
LOW

Severity
2
3
Minor
Moderate

4
Major

2
LOW
4
LOW
6
LOW
8
MEDIUM
10
MEDIUM

4
LOW
8
MEDIUM
12
MEDIUM
16
HIGH
20
HIGH

3
LOW
6
LOW
9
MEDIUM
12
MEDIUM
15
HIGH

5
Catastrophic
5
LOW
10
MEDIUM
15
HIGH
20
HIGH
25
HIGH

General Notes
Inspection Methodology
The inspections are undertaken using the RPII’s inspection methodology.
Compliance with Standards
Inspections are undertaken with reference to the appropriate standards, which are listed
next to each item. Compliance with these standards is not mandatory in law, but it is useful
to know whether items comply or not. If we think a change is needed, then this is noted in
our report. Non-compliance does not necessarily mean that a change is needed. Where a
standard is undated the current version is applied, unless overlap periods are allowed by the
standards committee at the time of update. The information provided herein is to assist the
owner/operator to fulfil its responsibilities as detailed in the relevant standards. Other
standards referenced within the listed standards do not form part of this inspection.
The listed standards are relevant to all installations of equipment which are publicly
accessible, including public parks, pay to play parks, schools, nurseries, public houses,
holiday parks, indoor play centres, farm parks and the like. All equipment used in publicly
accessible areas should meet with the requirements of the relevant listed standard.
Additionally, EN 1176-7 provides guidance on installation, inspection, maintenance and
operation to owners/operators of equipment and ancillary items.
Domestic equipment falls outside the scope of standards for publicly accessible spaces.
Domestic play equipment has its own standard (BS EN 71 – Safety of Toys). Where domestic
equipment can be identified this will be acknowledged in the report, but compliance may be
assessed to the applicable standard relating to publicly accessible equipment.
Compliance with standards is not always a clear-cut thing. Some interpretation can be
needed, and our interpretation may differ from the interpretation of others. In some cases,
we may decide not to note non-compliance in cases where we think it may mislead or be
unhelpful so to do.
What We Inspect
Annual and Post Installation inspections will take into consideration compliance
with current standards and defects related to wear and vandalism. Items not listed
in the report have not been included in the inspection. The inspection will cover the
playground equipment and the active area up to 3.0 metres around, or the fence
line if closer.
Operational inspections only take into consideration defects related to wear and
vandalism. Routine visual inspections (if undertaken) relate only to the most
obvious defects such as broken or missing parts, vandalism and issues created by
severe weather conditions (the intention is to identify hazards created by storm
damage).
The inspection is non-dismantling, non-destructive and does not include for any
structural, toxicology or impact assessments defined in the standard; however, the
inspector will undertake a manual test for stability and if equipment fails under

General Notes
manual load, or any other hazard is identified as an unacceptable risk, the
owner/operator will be notified as soon as practicably possible.
The inspector will access all standing surfaces as necessary on the equipment and
assess all parts up to 2.5m above the standing surface. Where it is not possible to
access parts of the equipment without employing an alternative means of access
the report will record the action required by the owner/operator to ensure the
continued safe use of the equipment. Ancillary equipment will be assessed using
the inspector’s knowledge and experience of the standards named in this document
to ensure as far as is reasonably practicable the continued safe use of the items
concerned. The owner/operator is responsible for the overall safety of the
equipment and area. Inspectors who are trained to use ladders may use them
where it is safe to do so, but if members of the public are present on-site ladders
may not be used to access the equipment.
What We Don’t Inspect
The inspector will not undertake any of the following works unless specifically
agreed in writing at the time of order:
Checking the depth and underlying structural integrity of any surface areas and/or
carrying out any testing of impact absorbing properties of any surfaces. The
identification of any corrosion, rot or other deterioration in any apparatus or
equipment other than by an external inspection or the inspection of any equipment
(or part thereof) that is underground. Tightening any bolts, hinges or other fixing
devices on any apparatus or equipment. Assessing or inspecting any electrical
installations contained on any site and/or apparatus and/or equipment. Assessing
or inspecting any water supplies and/or water features and/or any associated
computerised systems (including carrying out any programming).
The owner/operator should have a ‘design risk assessment’ provided by the
manufacturer/designer of the area for the equipment and location in which the
facility is installed.
We have inspected without dismantling or destruction and so some aspects of the relevant
standards may not be testable on site.
The operator is responsible for managing risks of their provision and is required by
law to carry out a ‘suitable and sufficient assessment’ of the risks associated with a
site or activity and this inspection shall be considered as contributing to the
operator's discharge of this responsibility.
Exposure to Risk
Exposure to acceptable levels of risk and challenge is essential to children’s development
and allows them to exercise their right to play. Therefore, it can be judged that levels of risk
above low risk can be acceptable. The risk scores shown allow the operator to make a
judgement after first considering the benefit of the activity to which the risk score relates.
Ownership
There may be cases where we report issues that are not the site owner’s responsibility. It is
not necessarily possible for us to determine who owns what, and in any case we need to
bring all risks to your attention if they can affect the safety of the site’s users.

General Notes
Contemporaneous Findings
Our report shows the findings at the time of inspection. Subsequent events may affect the
condition of the site. Suggested remedial actions are based upon our knowledge and
experience. The owner/operator should seek the advice of the manufacturer or a
competent person when undertaking repairs and/or modifications to equipment.
Timber
Where timbers are set into the ground it is not always possible to determine levels of decay.
The owner/operator should ensure it conducts appropriate inspections to identify decay
before it becomes a problem.
We can undertake more in-depth testing of your playground timbers using a resistograph.
Timber is known to decay from the inside out. This makes it very important that you ensure
proper testing and inspection is undertaken of your playground timbers, especially where
defects may be hidden inside the structures. Testing using a resistograph can help to
identify defects before they become outwardly apparent, but can also confirm the condition
of good timbers to prevent premature replacement with its associated costs.
The testing is undertaken using a specialist machine, which uses electronically controlled
drill resistance measurement. The drill is fine enough that it does not cause permanent
damage to reduce the lifespan of the equipment.
Please contact us for pricing and further information.
Planting and Trees
Where planting or trees are mentioned in our report please be advised that we do not
undertake any arboricultural, horticultural or toxicological assessment of suitability or
condition. You must ensure you undertake suitable inspections from an appropriate expert.

General Notes
How This Inspection Contributes to Your Annual Main Inspection
The owner/operator is responsible for following the guidance of the relevant standards.
The standards give guidance on the installation, inspection, maintenance and operation of
the various types of facility. The inspection guidance is listed in Table 1, with an indication
of which parts will be included in your RoSPA inspection [the items in the first column are
the items which comprise an “Annual Main Inspection”, the second column shows which
elements form part of a RoSPA inspection, items with a cross are not included, some items
may have limitations as shown in the notes to the Table 1). The standards also contain
additional parts which the owner/operator should follow.
Table 1
Inspection Recommendations of relevant standards
These form the Annual Main Inspection

Included in
RoSPA
Inspection?

6.1 and 6.2 c) Inspect and maintain in accordance with the manufacturer’s instructions (see note 1)

û [1]
ü
ü [2]
û
ü [2]

6.2 a) Identify obvious hazards
6.2 b) Check for operation, stability and wear (see note 2)
6.2 b) Check sealed for life parts
6.2 b) Check for cleanliness, equipment ground clearances, ground surface finishes, exposed foundations, sharp
edges, missing parts, excessive wear (of moving parts) and structural integrity (see note 2)
6.2 c) Overall levels of safety of equipment
6.2 c) Overall levels of safety of foundations (see note 2)
6.2 c) Overall levels of safety of surface (see note 3)
6.2 c) Compliance with the relevant parts of the standard (see note 4)
6.2 c) Undertaking the responsibility of the operator’s periodic, systematic assessment of the effectiveness of all
their safety measures (BS EN 1176-7, 8.2.1)
6.2 c) Effects of weather
6.2 c) Presence of rot or corrosion (see note 2)
6.2 c) Assessment of repairs made/added or replaced components (see note 5)
6.2 c) Excavation/dismantling/additional measures
6.3.1 Assessment of glass reinforced plastics (see note 6)
6.3.2 Maintenance of one post equipment (see note 2)
N.B. The clause numbers above are taken from BS EN 1176-7. The content is equally applicable to all other
relevant standards.
Notes
[1] Playgrounds contain a range of equipment from diﬀerent manufacturers and installed over a number of
years; operators should implement any guidance provided by the manufacturer. Item speciﬁc detail is not
readily available to RPII Playground Inspectors, whose report contributes to the operator’s overall Annual
Main Inspection as detailed in the relevant standards
[2] A manual test only is undertaken for stability. Wear and instability are only detectable where readily
apparent without dismantling or destruction and without the use of tools, excavation or specialist equipment.
Rot and corrosion are tested for with a hammer and/or steel rod. Decay in timber may exist which can only be
found with specialist equipment
[3] Only the visible condition and dimensional compliance of surface extent is considered. Neither testing of
impact attenuating properties nor measurement of the thickness of bound surfaces are undertaken on annual
inspections
[4] The inspection assesses compliance where this can be tested on site using manual methods without
dismantling, destruction and without the use of tools or specialist equipment
[5] The operator should use manufacturer’s recommended parts, or equivalent. We are unable to verify if such
parts have been used, and any subsequent change in quality or performance
[6] Visible glass ﬁbres will be noted in reports. The operator is responsible for repairs or replacement.

ü
ü [2]
ü [3]
ü [4]
û
ü
ü [2]
ü [5]
û
ü [6]
ü [2]

Playsafety Ltd
78 Shrivenham Hundred Business Park
Watchfield
SWINDON
SN6 8TY
+44 (0)1793 317470
Playsafety Ltd is licensed by RoSPA to trade as RoSPA Play Safety
© Playsafety Ltd

Safety Inspection Report
Annual Inspection

BMX Track
Penryn Town Council

18 April 2019

Playsafety Ltd is licensed by RoSPA to trade as RoSPA Play Safety

Safety Inspection Report
Annual Inspection
Site name:
Date of inspection:
Inspector:

BMX Track
18 April 2019
Steve Langsford

Playsafety Ltd is licensed by RoSPA to trade as RoSPA Play Safety

Report layout notes

The assets on site are categorised as Ancillary Items or Play Items, and listed under
those headings.
Each Ancillary Item is listed in this way:
Name of item or items
Default risk = n
Photo
Findings

(some listings may include multiple items)
(This is the item’s intrinsic risk if in pristine condition)
(A representative photo is included)
(Findings are listed with remedial action, risk score and
photograph. If no faults are listed the item is satisfactory
and assumes the Default risk.)

Each Play Item is listed in this way:
Name of item
Manufacturer
Applicable Standard:
Default risk = n
Photo
Faults

(The name of the manufacturer or supplier, if known)
(The number of any applicable standards are shown here)
(This is the item’s intrinsic risk if in pristine condition)
(Findings are listed with remedial action, risk score and
photograph. If no faults are listed the item is satisfactory
and assumes the Default risk.)

The risk score for any items is the higher of the Default risk or the Finding risk.
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Ancillary Items

Borders
Actual risk level

Innate risk level

Manufactured by (Unknown)

Risk level:
Low

Risk score as
low as possible

No remedial
tasks

Standards:
None
This item has not been assessed against any applicable standards, but
the principles of other standards may have been applied to ensure
suitable safety.

Inspection SI0000124141. Report produced on 26/04/2019 at 12:45:57
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Ancillary Items

Gates - Maintenance - Locked
Actual risk level

Innate risk level

Manufactured by (Unknown)

Risk level:
Low

Risk score as
low as possible

No remedial
tasks

Standards:
None
This item has not been assessed against any applicable standards, but
the principles of other standards may have been applied to ensure
suitable safety.
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Ancillary Items

General Surface
Actual risk level

Innate risk level

Manufactured by (Unknown)

Risk level:
Very low

Risk score as
low as possible

No remedial
tasks

Standards:
None
This item has not been assessed against any applicable standards, but
the principles of other standards may have been applied to ensure
suitable safety.

Surface: Grass

Actual risk level

Innate risk level

Litter Bin
Risk level:
Very low

Risk score as
low as possible

No remedial
tasks

Inspection SI0000124141. Report produced on 26/04/2019 at 12:45:57
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Ancillary Items

Signage - Dog Fouling
Standards:
None
This item has not been assessed against any applicable standards, but
the principles of other standards may have been applied to ensure
suitable safety.

Actual risk level

Photo not possible

Innate risk level

Manufactured by (Unknown)

Risk level:
Low

Potential risk score
reduction:
4
Remedial tasks:
1

Finding
Description

Risk level:

Dog ban & ownership signs recommended.

Low

Tasks
(see http://www.rospa.com/leisuresafety/adviceandinformation/playsafety/signs.
aspx).

Risk score:
6

Note
Operator sign recommended.
BMX user sign recommended.

Findingnot
Photo
Photos
possible
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Ancillary Items

Water - Brook
Actual risk level

Innate risk level

Manufactured by Local

Risk level:
Medium

Risk score as
low as possible

No remedial
tasks

Standards:
None
This item has not been assessed against any applicable standards, but
the principles of other standards may have been applied to ensure
suitable safety.
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Ancillary Items

Youth Shelter
Actual risk level

Innate risk level

Manufactured by (Unknown)

Risk level:
Low

Potential risk score
reduction:
1
Remedial tasks:
2

Standards:
None
This item has not been assessed against any applicable standards, but
the principles of other standards may have been applied to ensure
suitable safety.

Finding
Description
Fixtures loose or missing.

Tasks
Tighten/replace.

Note

Risk level:
Low
Risk score:
5

Seat bolts.

Finding Photos

Inspection SI0000124141. Report produced on 26/04/2019 at 12:45:57
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Ancillary Items

Finding
Description
Item has some parts missing.

Tasks
Replace the missing parts.

Note

Risk level:
Low
Risk score:
4

Two roof panels missing.

Finding Photos

Inspection SI0000124141. Report produced on 26/04/2019 at 12:45:57

10

Primary Items

Cycle - BMX Track
Manufactured by (Unknown)

Risk level:

Standards:
None, BMX Track Guidance
The item and its surfacing (where applicable) meet with the
requirements of the relevant standards.

Actual risk level

Innate risk level

High

Risk score as
low as possible
Remedial tasks:
1

Surface: Earth

Finding
Description
Surface has holes in it.

Tasks
Repair.

Risk level:
Medium
Risk score:
8

Finding Photos

Inspection SI0000124141. Report produced on 26/04/2019 at 12:46:06
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Primary Items

MUGA - Single End
Actual risk level

Innate risk level

Manufactured by (Unknown)

Risk level:
Medium

Risk score as
low as possible
Remedial tasks:
2

Standards:
EN 15312:2007+A1:2010
The item and its surfacing (where applicable) meet with the
requirements of the relevant standards.

Surface: Tarmac

Finding
Description

Risk level:

Projecting bolt thread.

Low

Tasks
Cut off and file down to remove sharp edges or use the correct length of bolt.

Note

Risk score:
7

Rear of backboard.

Finding Photos
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Primary Items

Finding
Description

Risk level:

Paintwork is in poor condition.

Low

Tasks

Risk score:

De-scale back to good base material and coat with lead free paint, using
appropriate precautions. Repairs may be necessary where corrosion is severe.

7

Finding Photos

Football Goal - Type 2 - Socketed - With Net
Supports - Small (5000 mm x 2000 mm)
Actual risk level

Innate risk level

Manufactured by Mark Harrod

Risk level:
Medium

Risk score as
low as possible

No remedial
tasks

Standards:
EN 748:2013, BS 8461:2005+A1:2009
The item and its surfacing (where applicable) meet with the
requirements of the relevant standards.

Surface: Grass

Inspection SI0000124141. Report produced on 26/04/2019 at 12:46:06
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Primary Items
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General Notes
The risk scores are calculated by plotting the likelihood of harm against the severity of the
injury sustained. The likelihood is given a score of 1 to 5, and the severity is given a score of
1 to 5. In doing this a matrix is produced which gives a numerical assessment of the risk on
a score of 1 to 25, and a judgement is made as to which risks are low, which are medium
and which are high. Risk scores may be adjusted in the light of experience and therefore
may not be exactly as per the table. For example, a score of 7 may be noted.
Risks are calculated in this way:
1. An assessment of the likelihood of harm taking place is made using the numbers 1 to
5, by following these descriptions:
a. 1 = Rare
b. 2 = Unlikely
c. 3 = Moderate
d. 4 = Likely
e. 5 = Certain
2. An assessment of the severity of the injury sustained is made using the numbers 1 to
5, by following these descriptions:
a. 1 = Insignificant
b. 2 = Minor
c. 3 = Moderate
d. 4 = Major
e. 5 = Catastrophic
3. The two numbers are multiplied to give a risk score on a scale of 1 to 25.
4. Scores of 1 to 7 inclusive are considered to be low risk and are considered to be
tolerable where this is the innate risk of the item,
5. Scores of 8 to 12 are considered to be medium risk and some control measures may
be identified to reduce the risks to low, tolerable levels,
6. Score of 13 and above are considered to be high risk and urgent action is considered
to be necessary to reduce the risks to tolerable levels.

General Notes
It is important to note that where an outcome is catastrophic, but for which the likelihood is
rare this will present a score of 1 x 5 = 5 = low risk. Similarly, a certain event for which the
consequence is insignificant will present a score of 5 x 1 = 5 = low risk. It is important to
consider likelihood and consequence, and not just one of the factors in isolation.
The multiplication of the factors into a risk matrix is given here in Table 1, with a judgement
made as to risk scoring indicated by colour.
Green = LOW risk, Amber = MEDIUM risk, Red = HIGH risk.
Table 1 – Risk Score Matrix

L
i
k
e
l
i
h
o
o
d

1 = Rare
2 = Unlikely
3 = Moderate
4 = Likely
5 = Certain

1
Insignificant
1
LOW
2
LOW
3
LOW
4
LOW
5
LOW

Severity
2
3
Minor
Moderate

4
Major

2
LOW
4
LOW
6
LOW
8
MEDIUM
10
MEDIUM

4
LOW
8
MEDIUM
12
MEDIUM
16
HIGH
20
HIGH

3
LOW
6
LOW
9
MEDIUM
12
MEDIUM
15
HIGH

5
Catastrophic
5
LOW
10
MEDIUM
15
HIGH
20
HIGH
25
HIGH

General Notes
Inspection Methodology
The inspections are undertaken using the RPII’s inspection methodology.
Compliance with Standards
Inspections are undertaken with reference to the appropriate standards, which are listed
next to each item. Compliance with these standards is not mandatory in law, but it is useful
to know whether items comply or not. If we think a change is needed, then this is noted in
our report. Non-compliance does not necessarily mean that a change is needed. Where a
standard is undated the current version is applied, unless overlap periods are allowed by the
standards committee at the time of update. The information provided herein is to assist the
owner/operator to fulfil its responsibilities as detailed in the relevant standards. Other
standards referenced within the listed standards do not form part of this inspection.
The listed standards are relevant to all installations of equipment which are publicly
accessible, including public parks, pay to play parks, schools, nurseries, public houses,
holiday parks, indoor play centres, farm parks and the like. All equipment used in publicly
accessible areas should meet with the requirements of the relevant listed standard.
Additionally, EN 1176-7 provides guidance on installation, inspection, maintenance and
operation to owners/operators of equipment and ancillary items.
Domestic equipment falls outside the scope of standards for publicly accessible spaces.
Domestic play equipment has its own standard (BS EN 71 – Safety of Toys). Where domestic
equipment can be identified this will be acknowledged in the report, but compliance may be
assessed to the applicable standard relating to publicly accessible equipment.
Compliance with standards is not always a clear-cut thing. Some interpretation can be
needed, and our interpretation may differ from the interpretation of others. In some cases,
we may decide not to note non-compliance in cases where we think it may mislead or be
unhelpful so to do.
What We Inspect
Annual and Post Installation inspections will take into consideration compliance
with current standards and defects related to wear and vandalism. Items not listed
in the report have not been included in the inspection. The inspection will cover the
playground equipment and the active area up to 3.0 metres around, or the fence
line if closer.
Operational inspections only take into consideration defects related to wear and
vandalism. Routine visual inspections (if undertaken) relate only to the most
obvious defects such as broken or missing parts, vandalism and issues created by
severe weather conditions (the intention is to identify hazards created by storm
damage).
The inspection is non-dismantling, non-destructive and does not include for any
structural, toxicology or impact assessments defined in the standard; however, the
inspector will undertake a manual test for stability and if equipment fails under

General Notes
manual load, or any other hazard is identified as an unacceptable risk, the
owner/operator will be notified as soon as practicably possible.
The inspector will access all standing surfaces as necessary on the equipment and
assess all parts up to 2.5m above the standing surface. Where it is not possible to
access parts of the equipment without employing an alternative means of access
the report will record the action required by the owner/operator to ensure the
continued safe use of the equipment. Ancillary equipment will be assessed using
the inspector’s knowledge and experience of the standards named in this document
to ensure as far as is reasonably practicable the continued safe use of the items
concerned. The owner/operator is responsible for the overall safety of the
equipment and area. Inspectors who are trained to use ladders may use them
where it is safe to do so, but if members of the public are present on-site ladders
may not be used to access the equipment.
What We Don’t Inspect
The inspector will not undertake any of the following works unless specifically
agreed in writing at the time of order:
Checking the depth and underlying structural integrity of any surface areas and/or
carrying out any testing of impact absorbing properties of any surfaces. The
identification of any corrosion, rot or other deterioration in any apparatus or
equipment other than by an external inspection or the inspection of any equipment
(or part thereof) that is underground. Tightening any bolts, hinges or other fixing
devices on any apparatus or equipment. Assessing or inspecting any electrical
installations contained on any site and/or apparatus and/or equipment. Assessing
or inspecting any water supplies and/or water features and/or any associated
computerised systems (including carrying out any programming).
The owner/operator should have a ‘design risk assessment’ provided by the
manufacturer/designer of the area for the equipment and location in which the
facility is installed.
We have inspected without dismantling or destruction and so some aspects of the relevant
standards may not be testable on site.
The operator is responsible for managing risks of their provision and is required by
law to carry out a ‘suitable and sufficient assessment’ of the risks associated with a
site or activity and this inspection shall be considered as contributing to the
operator's discharge of this responsibility.
Exposure to Risk
Exposure to acceptable levels of risk and challenge is essential to children’s development
and allows them to exercise their right to play. Therefore, it can be judged that levels of risk
above low risk can be acceptable. The risk scores shown allow the operator to make a
judgement after first considering the benefit of the activity to which the risk score relates.
Ownership
There may be cases where we report issues that are not the site owner’s responsibility. It is
not necessarily possible for us to determine who owns what, and in any case we need to
bring all risks to your attention if they can affect the safety of the site’s users.

General Notes
Contemporaneous Findings
Our report shows the findings at the time of inspection. Subsequent events may affect the
condition of the site. Suggested remedial actions are based upon our knowledge and
experience. The owner/operator should seek the advice of the manufacturer or a
competent person when undertaking repairs and/or modifications to equipment.
Timber
Where timbers are set into the ground it is not always possible to determine levels of decay.
The owner/operator should ensure it conducts appropriate inspections to identify decay
before it becomes a problem.
We can undertake more in-depth testing of your playground timbers using a resistograph.
Timber is known to decay from the inside out. This makes it very important that you ensure
proper testing and inspection is undertaken of your playground timbers, especially where
defects may be hidden inside the structures. Testing using a resistograph can help to
identify defects before they become outwardly apparent, but can also confirm the condition
of good timbers to prevent premature replacement with its associated costs.
The testing is undertaken using a specialist machine, which uses electronically controlled
drill resistance measurement. The drill is fine enough that it does not cause permanent
damage to reduce the lifespan of the equipment.
Please contact us for pricing and further information.
Planting and Trees
Where planting or trees are mentioned in our report please be advised that we do not
undertake any arboricultural, horticultural or toxicological assessment of suitability or
condition. You must ensure you undertake suitable inspections from an appropriate expert.

General Notes
How This Inspection Contributes to Your Annual Main Inspection
The owner/operator is responsible for following the guidance of the relevant standards.
The standards give guidance on the installation, inspection, maintenance and operation of
the various types of facility. The inspection guidance is listed in Table 1, with an indication
of which parts will be included in your RoSPA inspection [the items in the first column are
the items which comprise an “Annual Main Inspection”, the second column shows which
elements form part of a RoSPA inspection, items with a cross are not included, some items
may have limitations as shown in the notes to the Table 1). The standards also contain
additional parts which the owner/operator should follow.
Table 1
Inspection Recommendations of relevant standards
These form the Annual Main Inspection

Included in
RoSPA
Inspection?

6.1 and 6.2 c) Inspect and maintain in accordance with the manufacturer’s instructions (see note 1)

û [1]
ü
ü [2]
û
ü [2]

6.2 a) Identify obvious hazards
6.2 b) Check for operation, stability and wear (see note 2)
6.2 b) Check sealed for life parts
6.2 b) Check for cleanliness, equipment ground clearances, ground surface finishes, exposed foundations, sharp
edges, missing parts, excessive wear (of moving parts) and structural integrity (see note 2)
6.2 c) Overall levels of safety of equipment
6.2 c) Overall levels of safety of foundations (see note 2)
6.2 c) Overall levels of safety of surface (see note 3)
6.2 c) Compliance with the relevant parts of the standard (see note 4)
6.2 c) Undertaking the responsibility of the operator’s periodic, systematic assessment of the effectiveness of all
their safety measures (BS EN 1176-7, 8.2.1)
6.2 c) Effects of weather
6.2 c) Presence of rot or corrosion (see note 2)
6.2 c) Assessment of repairs made/added or replaced components (see note 5)
6.2 c) Excavation/dismantling/additional measures
6.3.1 Assessment of glass reinforced plastics (see note 6)
6.3.2 Maintenance of one post equipment (see note 2)
N.B. The clause numbers above are taken from BS EN 1176-7. The content is equally applicable to all other
relevant standards.
Notes
[1] Playgrounds contain a range of equipment from diﬀerent manufacturers and installed over a number of
years; operators should implement any guidance provided by the manufacturer. Item speciﬁc detail is not
readily available to RPII Playground Inspectors, whose report contributes to the operator’s overall Annual
Main Inspection as detailed in the relevant standards
[2] A manual test only is undertaken for stability. Wear and instability are only detectable where readily
apparent without dismantling or destruction and without the use of tools, excavation or specialist equipment.
Rot and corrosion are tested for with a hammer and/or steel rod. Decay in timber may exist which can only be
found with specialist equipment
[3] Only the visible condition and dimensional compliance of surface extent is considered. Neither testing of
impact attenuating properties nor measurement of the thickness of bound surfaces are undertaken on annual
inspections
[4] The inspection assesses compliance where this can be tested on site using manual methods without
dismantling, destruction and without the use of tools or specialist equipment
[5] The operator should use manufacturer’s recommended parts, or equivalent. We are unable to verify if such
parts have been used, and any subsequent change in quality or performance
[6] Visible glass ﬁbres will be noted in reports. The operator is responsible for repairs or replacement.

ü
ü [2]
ü [3]
ü [4]
û
ü
ü [2]
ü [5]
û
ü [6]
ü [2]
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